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INTRODUCTION 

In the Anglican tradition, the Church governs itself best through a process of 

consensus which, it is to be hoped, represents the “mind of the Church”. 

The Qu’Appelle Synod Act, Constitution, Canons, Regulations, and Guidelines 

attempt to translate this consensus into a formal system of rules which enables the Church 

to minister effectively under a minimum of restrictions, while ensuring necessary legal 

status for what is done.  

There are five sections: 

The Qu’Appelle Synod Act is the Act of the Parliament of Canada that 

incorporates the Synod of the Diocese of Qu’Appelle.  

The Constitution is the document which establishes The Diocese of Qu’Appelle, 

and defines the principles, purposes, membership, and authority of the Diocese. 

The Canons are the laws governing the internal life and discipline of the Church 

in the Diocese.  They are the rules that enable us to carry out the principles of the 

Constitution.  Canons can be changed only by Synod. 

The Regulations complement the Canons by addressing specific situations which 

may change frequently.  Therefore, Regulations can be amended, added to, or 

deleted, by Diocesan Council, enabling the Diocese to respond quickly to 

changing situations.  Users are advised to refer to both Canons and 

Regulations. 

Episcopal Guidelines deal with matters coming under the Bishop’s prerogative, 

such as liturgy and pastoral standards. 
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HISTORY OF THE DIOCESE OF QU’APPELLE 

The history of the Diocese of Qu’Appelle is part of the larger history of the Church 

in the Province of Rupert’s Land which extends from Hudson’s Bay to the Rocky 

Mountains. 

The Church of England came to Red River in Rupert’s Land in 1820.  Governor 

George Simpson of the Hudson’s Bay Company invited the Reverend John West to Red 

River Colony (now Winnipeg).  The merger of the Hudson’s Bay and North-West 

Companies, rival fur traders in the northwest, had left Simpson as governor and as 

dominant figure.  John West found support from the Church Missionary Society which 

had had much experience in missionary work in Africa and Asia. 

West had considerable local authority.  He reached an accommodation with the 

Presbyterians in the Colony wherein they supported the Church of England pending the 

arrival of a minister of their own church.  A modified form of service was arranged for 

this purpose.  The church was now a visible presence in the northwest. 

The C.M.S. had a policy for the establishment of self-supporting native churches 

headed by native leaders.  The Hudson’s Bay Company permitted this policy in Rupert’s 

Land, and West was encouraged to establish a school for natives (St. John’s) in Red 

River.  Henry Budd was an early native teacher and catechist.  He went to Cumberland 

House in 1840.  He was ordained Canada’s first Native priest in 1850.  In 1842 James 

Settee, another catechist, opened a mission in the Qu’Appelle area; he was ordained in 

1853.  Native catechist Charles Pratt did much work around the Qu’Appelle lakes after 

1857.  However, while there were some successes, the resources committed were never 

enough to attain the objective of a self-supporting native church. 

Bishop David Anderson became first Bishop of Rupert’s Land in 1849.  When he 

left in 1864 he believed that the church had established a firm footing among Indian and 

Metis people. 

In 1867 the Dominion of Canada came into being.  The new nation acquired the 

vast territory of Rupert’s Land, now commonly known as the Northwest, from the 

Hudson’s Bay Company.  This was thought to be a region with great potential for 

agricultural expansion at a time of rising demand for food in a world becoming 

industrialized. 

The C.M.S. became deeply concerned over the impact which white settlement 

would have on the native population.  The efforts of the Society, hence the Church, 

hitherto oriented primarily toward Indian and Metis, began to shift to ministry to 

immigrants beginning new lives on the prairies.  With these changed policies in place the 

goal of a native self-supporting church disappeared. 

It was significant of the changing times that the Synod of the Province of Rupert’s 

Land, at a session held on August 10, 1883, passed the following resolution: 
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Whereas the Bishops of Rupert’s Land and Saskatchewan have 

consented to a separation from their Diocese of such portions of their 

respective Dioceses as lie within the District of Assiniboia, in the 

Northwest Territories, as defined by the Dominion Parliament, and set 

forth in a map under date 15th March, 1882; Therefore the Provincial 

Synod hereby forms the Province of Assiniboia into a Diocese to be 

known at present as the Diocese of Assiniboia; Secondly, the Provincial 

Synod hereby authorizes the Metropolitan to inform the Lord 

Archbishop of Canterbury, Primate of this Province, of the formation of 

such Diocese of Assiniboia, and to request His Grace to appoint a 

Bishop to such Diocese as soon as His Grace is satisfied with respect to 

the provision for the support of the said Bishop. 

The Honourable and Reverend Adelbert John Robert Anson, Rector of Woolwich, 

visited the Northwest in 1883 to study the needs of the Church in Assiniboia.  On this 

return to England Anson worked to establish a group to support the new diocese.  He was 

himself preparing to leave for service in Canada when he was asked to become the first 

Bishop.  He was consecrated St. John Baptist day, June 24, 1884, by the Archbishop of 

Canterbury. 

Anson was the third son of the Earl of Lichfield.  His roots in the Diocese of 

Lichfield led to the dedication of many churches in the new Diocese in honour of St. 

Chad. 

The new Bishop arrived in Regina - the only centre reported in 1883 as having a 

resident clergyman - on July 25, 1884.  He presided over the first Synod in St. Paul’s 

Church, Regina, on September 17.  The Act of Incorporation of the Synod was passed by 

the Canadian Parliament on May 1, 1885.  The second session of the Synod of the 

Assiniboia, meeting again at St. Paul’s, on June 5, 1885, adopted the Constitution of the 

Synod and the Canons of the Diocese.  Three names had been proposed for the new 

diocese: Assiniboia, Regina and Qu’Appelle.  The 1885 Synod chose Qu’Appelle, and 

this was confirmed by Provincial Synod in 1887. 

Bishop Anson laid emphasis on sacramental worship manifested in the centrality of 

the Eucharist and enrichment through ornaments and ceremonial.  He spent nine years in 

Qu’Appelle striving to make the Church in the Diocese self-supporting.  He encouraged 

St. John’s College in the town of Qu’Appelle as a centre for training both theological and 

agricultural students, but lack of money and experience forced closing the College and 

the boys’ school established on the same site.  Nevertheless the Church made definite 

progress with new parishes opened along the Canadian Pacific Railway main line.  

Bishop Anson returned to Lichfield October 27, 1892, leaving behind a reputation for 

sympathy, simplicity of life, and zeal for the Church. 

The Reverend William John Burn, Vicar of Coniscliffe, Darlington, was 

consecrated second Bishop of Qu’Appelle by the Archbishop of Canterbury on March 25, 

1893, and enthroned in St. Peter’s Pro-Cathedral, Qu’Appelle, on May 20 of that year.  

Lord Brassey provided the Bishop with a house in Indian Head.  Like Anson, Bishop 
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Burn was a Tractarian who worked assiduously to strengthen the spiritual side of the 

church’s work.  He planned biennial Synods, and in alternate years meetings with the 

clergy for devotional purposes.  What might have been a long and fruitful episcopate 

ended when he died suddenly of a heart attack on June 16, 1896.  He was only 45 years 

old. 

The constitution of the Province of Rupert’s Land had been amended to transfer the 

power of appointment of bishops from the Archbishop of Canterbury to the Province. 

On August 12, 1896, the House of Delegates of Provincial Synod received from the 

House of Bishops the nomination of the Very Reverend John Grisdale, Dean of Rupert’s 

Land and Prolocutor, as Bishop of Qu’Appelle.  The delegates from Qu’Appelle, 

believing that a diocese should be allowed to choose its own bishop, opposed the 

nomination on principle but the vote carried.  Dr. Grisdale delayed his acceptance to the 

following day.  At issue was not the person but safeguarding the rights of dioceses, and 

changes were made subsequently to ensure that bishops were elected by diocesan synods. 

John Grisdale was consecrated in Holy Trinity Church, Winnipeg, on August 30, 

1896, and enthroned as third Bishop of Qu’Appelle in St. Peter’s Pro-Cathedral on 

September 23.  Grisdale had had a long association with the Province of Rupert’s Land as 

Secretary of the Synod and also as Prolocutor.  He was of the Evangelical tradition but 

throughout his episcopate attempted to steer a middle course.  His work carried the 

Church through a period of rapid expansion as the West was settled by a myriad of 

immigrants from Brittan, the U.S.A., and Central Europe.  There was never enough 

money nor enough men to meet the need.  Grisdale went to England to promote the 

interests of the Diocese, and was well received by groups like the Shropshire Mission to 

North West Canada, the Colonial and Continental Church Society, the Society for the 

Propagation of the Gospel.  During this time the Archbishops’ Western Canada Fund was 

established.  In 1907 St. Chad’s College - named after the most famous of the Saxon 

bishops of the Diocese of Lichfield - was established to train men for ordained ministry.  

The AEnglish Church Railway Mission@ was organized with headquarters in Regina.  Its 

members provided an itinerant ministry along newly -opened branch lines and its mission 

also involved nursing and hospital service.  In 1909 Synod accepted Bishop Grisdale’s 

plea for a Co-adjutor Bishop and elected the Venerable Malcolm Taylor McAdam 

Harding to that office.  He was consecrated in St. Paul’s, Regina, on September 21, 1909. 

Following Bishop Grisdale’s resignation in 1911, Bishop Harding assumed full 

jurisdiction over the Diocese.  It was a boom time in the West and demands on the 

Church were heavy and continuous.  The Diocese moved the Synod Office to Regina and 

provided for a full-time secretary, the Reverend Edwin H. Knowles.  In 1912 Diocesan 

offices and holdings were consolidated on one site, fronting on College Avenue, and 

buildings were erected through the years.  Outreach was strengthened as the Canadian 

Sunday School Caravan Mission under Eva Hasell and Iris Sayle began the mammoth 

task of reaching isolated families, supplementing Sunday School by Post begun earlier.  

Bishop Harding, now aged 70, determined to retire to England in 1934, but his plans were 

thwarted when he was elected Metropolitan of the Province. 
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The diocese elected Archdeacon Edwin Herbert Knowles as fifth bishop and first 

with an all-Canadian background.  He was consecrated at St. Paul’s, Regina, on June 24, 

1935, in the midst of the worst period of drought and economic depression ever to strike 

Western Canada.  Rural population declined, the number of unemployed increased; 

survival in the face of poverty and despair was for most the only goal.  But the Church 

held firm.  The Second World War came in 1939 and put a further strain on the Church.  

St. Paul’s Church in Regina became the Pro-Cathedral in 1944.  In 1946 women received 

the right to vote for parish Synod delegates.  The war ended in 1945 and better times 

gradually returned to the west.  By 1949 the Diocese had paid off all indebtedness, and 

Bishop Knowles retired in the spring of 1950. 

Synod elected the Reverend Canon Michael Edward Coleman, rector of St. Peter’s, 

Quamichen, British Columbia, as sixth bishop of Qu’Appelle.  He was consecrated in St. 

Paul’s pro-Cathedral, on August 24, 1950.  Bishop Coleman is remembered as a dynamic 

leader during the period of post-war growth in the Church.  Diocesan income rose to the 

point where grants from the National Church for clergy stipends were voluntarily 

relinquished by the Diocese in 1954, and there were more priests to staff the Diocese.  

During this time, the first women were admitted to Synod.  Coleman also founded the 

Qu’Appelle Crusader as a means to improve communication within the Diocese.  He 

resigned on May 15, 1960. 

The Very Reverend Frederic Jackson, Dean of Qu’Appelle, was consecrated 

seventh Bishop in St. Paul’s Pro-Cathedral on August 21, 1960.  This was a time of 

consolidation after the boom years of the fifties.  Bishop Jackson is remembered for his 

efforts to have the church meet the spiritual needs of people located in new housing areas 

and for the beginnings of a native ministry program in Regina.  He encouraged controlled 

experimentation with modern forms of liturgy and worship.  The Diocese became entirely 

self-supporting when the Diocesan buildings on College Avenue were sold to the 

Provincial Government.  Women at last became full members of Synod and voting 

separately by orders was abolished except for episcopal elections.  He was elected 

Metropolitan of Rupert’s Land and traveled extensively in the Arctic to give support and 

encouragement to the Church in the North.  Archbishop Jackson resigned as Bishop of 

Qu’Appelle and Metropolitan on July 5, 1977. 

The Very Reverend Michael Peers, Dean of Qu’Appelle, was elected eighth bishop 

of Qu’Appelle and consecrated at St. Paul’s Cathedral on October 6, 1977.  Bishop Peers 

encouraged ecumenism and in particular a continuing dialogue between the Anglican 

Church and the Roman Catholic Church.  He ordained the first woman priest in the 

Diocese, and spoke out on social issues.  He spearheaded Anglicans-In-Mission.  The 

Diocesan Centennial Eucharist on June 24, 1984, used the Book of Alternative Services, 

symbolizing in the words of Archbishop Peers Athe first service of our second century@.  

Bishop Peers was elected Metropolitan of Rupert’s Land in 1982, and Primate at General 

Synod held in Winnipeg in 1986. 

Synod elected the Reverend Canon Eric Bays as ninth bishop of Qu’Appelle; he 

was consecrated November 8, 1986.  Under Bishop Bays’ leadership, the church in this 

Diocese has continued efforts to strengthen its ministry in rural areas, taken new 
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initiatives in ministering with Native people, and is committed to extend its mission in 

urban centres.  A review of the structure and processes of diocesan organization was 

completed in 1989.  At the same time a complete re-ordering of the constitution and the 

canons of the Diocese was undertaken. 

 

John Archer, O.C., S.O.M 

  



The Qu’Appelle Synod Act 

 - 12 - 

 

The Qu’Appelle Synod Act 

 

 
 

The 

Qu’Appelle 

Synod Act 

Acte du 

Synode de la 

Qu’Appelle 
 

 

 

Statutes of Canada 1885 

 

Lois du Canada 1885 

48-49 Victoria 

 

48-49 Victoria 

Chapter 33 

 

Chapitre 33 

 

 

 

 

 

 

 

 

 
This is an office consolidation of the Act.  It does not have any official status and  
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An Act to incorporate the Synod of the 

Diocese of Qu’Appelle, and for other 

purposes connected therewith. 

 

Acte à l’effet de constituer en corporation le 

Synode du diocèse de la Qu’Appelle,  

et pour d’autres fins s’y rattachant. 

 

[Assented to 1st May, 1885.] [Sanctionnée le 1er mai 1885.] 

  
Preamble. Préambule 

WHEREAS the territory now 

comprising the diocese of Qu’Appelle, 

being the district of Assiniboia, in the 

North-West Territories, as defined by the 

Parliament of Canada, and set forth in a 

map dated the fifteenth day of March, one 

thousand eight hundred and eighty-three, 

was separated from the diocese of Rupert’s 

Land and the diocese of Saskatchewan, by 

resolution of the Provincial Synod held at 

Winnipeg in the month of August, one 

thousand eight hundred and eighty-three, 

and set apart as a separate and independent 

diocese, to be known as the diocese of 

Assiniboia, — such name having been 

subsequently altered according to the 

provisions laid down by the Provincial  

Synod, at a meeting held at the city of 

Winnipeg, in the month of September, one 

thousand eight hundred and eighty-four, to 

the diocese of Qu’Appelle;  and whereas 

the Synod of the diocese of Qu’Appelle, 

being a diocese of the ecclesiastical 

province of Rupert’s Land, have, by their 

petition, prayed for the passing of an Act to 

incorporate the Synod of the said diocese;  

and whereas it has become desirable that 

the Synod of the said diocese should be  

incorporated, and that certain powers 

should be granted to such corporation:  

Therefore Her Majesty, by and with the 

advice and consent of the Senate and House 

of Commons of Canada, enacts as 

follows:— 

CONSIDERANT que le territoire dans 

lequel est actuellement compris le diocèse de 

la Qu’Appelle—étant le district d’Assiniboia, 

dans les territoires du Nord-Ouest, tel que 

défini par le parlement du Canada, et 

représenté sur une carte en date du quinzième 

jour de mars mil huit cent quatre-vingt trois—

a été séparé du diocèse de la Terre de Rupert 

et du diocèse de la Saskatchewan, par 

résolution du synode provinciale tenu à 

Winnipeg dans le mois d’août mil huit cent 

quatre vingt trois, et délimité comme diocèse 

séparé et indépendant sous la désignation de 

diocèse d’Assiniboia, lequel nom a été plus 

tard changé, conformément aux dispositions 

établies par le synode provincial à une 

assemblée tenue en la cité de Winnipeg, dans 

le mois de septembre mil huit cent quatre-

vingt-quatre, en celui de diocèse de la 

Qu’Appelle;  et considérant que le Synode du 

diocèse de la Qu’Appelle, étant un diocèse de 

la province ecclésiastique de la Terre de 

Rupert, a, par sa pétition, demandé qu’il soit 

passé un acte à l’effet de constituer en 

corporation le synode du dit diocèse;  et 

considérant qu’il est devenu désirable que le 

synode du dit diocèse soit constitué en 

corporation et que certains pouvoirs soient 

accordés à cette corporation:  À ces causes, Sa 

Majesté, par et avec l’avis et le consentement 

du Sénat et de la Chambre des Communes du 

Canada, décrète ce qui suit: 

  
Synod of Qu’Appelle incorporated. Synode de la Qu’Appelle constitué en corporation. 
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1.  The bishop, clergy and laity of the said 

diocese of Qu’Appelle are hereby made 

and constituted a body politic and 

corporate, under the name of the “Synod of 

the Diocese of Qu’Appelle,” hereinafter 

called the corporation, and shall have all 

the rights, powers and privileges incident to 

such incorporation. 

1. L’évêque, le clergé et les laïques du diocèse 

de la Qu’Appelle sont par le présent déclarés 

et constitués corps politique et corporation, 

sous la désignation de “Synode du diocèse de 

la Qu’Appelle,”— (Synod of the Diocese of 

Qu’Appelle,)—ci dessous appelé “la 

corporation,” et ils jouiront de tous les droits, 

pouvoirs et privilèges ordinaires aux 

corporations de ce genre. 
  
Constitution of Synod. Constitution du synode. 
2.  The said Synod shall be constituted 

according to the provisions laid down by 

the Provincial Synod of the said 

ecclesiastical province of Rupert’s Land, 

for the constitution of Diocesan Synods.                                            

2. Le dit synode sera constitué conformément 

aux dispositions établies par le synode 

provincial de la province ecclésiastique de la 

Terre de Rupert pour la constitution des 

synodes diocésains. 
  
Property, how to be held. Propriétés, comment tenues. 

3. All property which has been acquired by, 

or come into the possession of, or is held by 

the corporation of the Synod of the diocese 

of Qu’Appelle, whether in trust or 

otherwise, shall be held by it as constituted 

under this Act, in the same manner as if the 

corporation had been so constituted from 

the first. 

3. Toutes les propriétés acquises par la 

corporation du Synode du diocèse de la 

Qu’Appelle, ou qui sont venues en sa 

possession, ou dont elle est saisie, soit en 

fidéicommis, soit autrement, seront possédées 

par elle, telle que constituée sous l’empire du 

présent acte, de la même manière que si la dite 

corporation eut été ainsi constituée des le 

début. 
  
Real estate may be acquired and held by the 

corporation. Proviso:  as to devises of land by 

will.  Proviso. 

La corporation peut acquérir et posséder des 

immeubles.   Proviso:  quant aux legs de terrains 

par testament.  Proviso. 

4. The corporation may take and hold 

lands, tenements and hereditaments for the 

uses and purposes of the Church of 

England in the said diocese, including the 

uses and purposes of any parish and 

mission, institution, college, school or 

hospital connected with, or intended to be, 

or which may hereafter be connected with 

the Church of England, or the Church of 

England in Rupert’s Land, and every 

devise by will, gift, deed, conveyance of 

land or any estate or interest in land to the 

corporation, shall be valid and effectual, 

the Acts of Parliament commonly called 

the Statutes of Mortmain, to the contrary 

notwithstanding:  Provided always, that in 

4. La corporation pourra accepter et posséder 

des terrains, tènements et biens pour les 

besoins et les fins de l’Église d’Angleterre 

dans le dit diocèse, y compris les besoins et 

fins de toute institution de paroisse et de 

mission, collège, école ou hôpital rattachés, 

ou destinés à l’être, ou qui pourront à l’avenir 

être rattachés à l’Église d’Angleterre, ou à 

l’Église d’Angleterre dans la Terre de Rupert;  

et tous legs, dons, donations, cessions de 

terrain, droits de propriété ou intérêts dans des 

terrains, faits à la corporation, seront valides, 

nonobstant les actes du parlement, 

ordinairement appelés  les statuts de main-

morte, à ce contraires;  pourvu toujours que, 

dans le cas de tout legs de terrain, ou de droit 
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case of any devise by will of any land or 

any estate or interest in land to the 

corporation, the same shall be made and 

executed at least six months before the 

death of  the  person devising the same, and 

shall be registered not later than six months 

after such decease;  and provided also, that 

the corporation shall, within ten years after 

its acquisition of any real estate, sell or 

otherwise dispose of, and alienate so 

much of the said real estate as is not 

required for the use and occupation, or 

other like purposes, of the corporation. 

de propriété ou intérêt dans un terrain, fait par 

testament à la dite corporation, ce legs soit fait 

et signé au moins six mois avant la mort du 

testateur, et soit enregistré pas plus de six 

mois après son décès;  et pourvu aussi que la 

corporation, dans les dix ans après son 

acquisition d’aucun immeuble, vende ou se 

défasse autrement et aliène ceux de ces 

immeubles dont elle n’aura pas besoin pour 

son usage et occupation, ou pour d’autres fins 

de même nature. 

  
Further powers as to real estate.  Investment of 

funds.  Enforcing covenants.  Transfer of 

mortgages. 

Autres pouvoirs relatifs aux propriétés foncières.  

Placement des fonds.  Pouvoir de faire remplir les 

engagements.  Transfert des hypothèques. 

5. The corporation shall, in addition to the 

powers conferred upon it by the next 

preceding section of this Act and subject to 

the provisions thereof, have power to sell, 

exchange, alienate, mortgage, lease or 

demise any lands, tenements and 

hereditaments held by the said corporation, 

whether simply by way of investment for 

the uses and purposes set forth in the next 

preceding section of this Act or not, and the 

corporation may also, from time to time, 

invest all or any of its funds and moneys, 

including the Episcopal Endowment Fund, 

in and upon any mortgage security of lands, 

tenements and  hereditaments, and in 

debentures of municipal, or public school 

corporations, or Dominion or Provincial 

stock or securities, in any part or parts of 

the Dominion of Canada,—and for the 

purposes of such investment or investments 

may take, receive and accept a mortgage or  

mortgages or an assignment or assignments 

thereof,—whether such mortgage or 

assignment be made and executed directly 

to it in its own corporate name or to some 

other corporation or body politic and 

corporate or to some company or person or 

persons, in trust for it,—and shall have and 

enjoy the same, and as large, full and ample 

powers  and rights of sale and foreclosure, 

5. La corporation aura, outre les pouvoirs qui 

lui sont conférés par l’article immédiatement 

précédent du présent acte, et sauf les 

restrictions qu’il contient, la faculté de 

vendre, échanger, aliéner, hypothéquer, louer 

ou donner à bail tous terrains, tènements et 

biens qu’elle possédera, soit comme simple 

placement pour les besoins et les fins énoncés 

dans le dit article immédiatement précédent 

du présent acte, ou non;  et la corporation 

pourra aussi, en tout temps, placer ses fonds 

et deniers, en tout ou en partie, y compris le 

fonds de dotation épiscopale, en hypothèques 

sur des terres, tènements et biens, et en 

obligations de corporations municipales ou 

scolaires, ou en effets du Canada ou des 

provinces, en toute partie du Canada;  et pour 

les fins de ces placements, elle pourra 

prendre, recevoir et accepter des hypothèques 

ou cessions d’hypothèques, que ces 

hypothèques ou cessions soient faites et 

exécutées directement à elle en son nom de 

corporation, ou à quelque autre corporation ou 

corps politique, ou à quelque compagnie ou 

personne ou personnes en fidéicommis pour 

elle;  et elle aura et pourra exercer, aussi 

amplement et aussi complètement, les mêmes 

pouvoirs et droits de vente, de forclusion, 

d’action et de poursuite pour exiger 

l’accomplissement  des conventions, 
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action and suit upon and for the purpose  of 

enforcing the covenants, stipulations, 

conditions, agreements and all matters and 

things contained in such mortgages or any 

of them, or thereby provided for,—and 

generally shall be entitled to the same 

remedies in respect of such mortgages or 

any of them and in as ample a manner as if 

it were  a private  person able and capable 

in law;  and furthermore, may sell, grant, 

assign and transfer such mortgages or any 

of them to any person, company or body 

capable of receiving any assignment 

thereof, and may release and discharge 

such mortgages or any of them and either 

wholly or partly. 

stipulations et conditions, et de toutes autres 

matières et choses contenues dans ces 

hypothèques, ou aucune d’entre elles, ou 

qu’elles prescriront,—et généralement elle 

aura droit aux mêmes recours à l’égard  de ces 

hypothèques, ou d’aucunes d’entre elles, et 

d’une aussi ample manière, que si c’était une 

personne habile à ester en justice;  et de plus, 

elle est par le présent autorisée à vendre, 

transporter, céder et transférer ces 

hypothèques, ou aucune d’entre elles, à toute 

personne, compagnie ou corporation habile à 

en recevoir la cession, et elle pourra remettre 

et décharger ces hypothèques, ou aucune 

d’entre elles, et soit totalement, soit 

partiellement. 

  
Executive committee to manage affairs. Le comité de régie gèrera les affaires. 

6.  The corporation may exercise all its 

powers by and through its executive 

committee, or such boards or committees 

as the Synod, from time to time, appoint by 

by-law for the management of all or any of 

the affairs or property of the corporation, 

but in accordance only with the trusts 

relating to any property upon or for which 

the same is held. 

6. La corporation pourra exercer tous ses 

pouvoirs par l’entremise de son comité de 

régie ou tels conseils ou comités que le synode 

pourra, au besoin, nommer par statut pour la 

gestion de toute ou toutes affaires ou 

propriétés de la corporation, mais seulement 

en conformité des fidéicommis se rapportant 

à toutes propriétés tenues à ce titre. 

  
Validity of deeds.  Attestation. Validité des actes de vente.  Leur attestation. 

7.  Any deed in which the said “The Synod 

of the Diocese of Qu’Appelle” is eo nomine 

named as party, shall (if sufficient in all 

other respects) hereafter be sufficient and 

effectual to completely pass all the title of 

the corporation in and to any lands, 

tenements or hereditaments thereby 

conveyed, granted or demised, for and to 

the extent of such interest as may thereby 

be created, if such deed have affixed to it 

the corporate seal of the corporation, 

verified by the signature of the Bishop of 

Qu’Appelle or his commissary appointed 

for that purpose by him in writing, and the 

signature of the secretary of the Synod, or 

of the executive committee of the Synod 

for the time being;  and any such deed so 

executed shall be deemed to be well and 

7. Tout acte translatif de propriété dans lequel 

le Synode du diocèse de la Qu’Appelle sera 

désigné eo nomine comme partie, sera (s’il est 

suffisant sous tous autres rapports) à l’avenir 

suffisant et effectif pour transmettre tous les 

titres de la corporation à et dans tous terrains, 

tènements et biens qu’il transférera, cèdera ou 

donnera à bail, pour et jusqu’à concurrence de 

l’intérêt que pourra créer le dit acte, si cet acte 

porte la seau de corporation de la corporation, 

attesté par la signature de l’évêque de la 

Qu’Appelle ou de son commissaire à cet effet 

nommé par lui par écrit, et la signature du 

secrétaire du Synode ou du comité de régie du 

Synode alors en exercice;  et tout acte ainsi 

exécuté sera réputé bien et suffisamment 

exécuté. 
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sufficiently executed. 

  
Words “Church of England” in deeds, &c., 

interpreted. 
Ce que signifie “l’Église d’Angleterre” dans les 

documents. 

8. The Church of England in all deeds, 

instruments and documents applying to that 

part of the North-West Territories included 

in the Church of England Diocese of 

Qu’Appelle shall mean, unless a different 

construction is to be gathered from the said 

deed, instrument or document, the church 

organized by the members of the Church of 

England for self-government under the 

name of the Church of England in Rupert’s 

Land. 

8.  L’Église d’Angleterre, dans tous les actes, 

instruments et documents qui s’appliqueront à 

cette partie des territoires du Nord-Ouest 

comprise dans le diocèse de la Qu’Appelle de 

l’Église d’Angleterre, signifiera, à moins 

qu’une interprétation différente ne ressorte du 

dit acte, instrument ou document, l’Église 

organisée par les membres de l’Église 

d’Angleterre pour se gouverner elle-même, 

sous le nom de l’Église d’Angleterre dans la 

Terre de Rupert. 

  
Short title and application of Act. Titre abrégé et application de cet acte. 

9.  This Act may be cited as “The 

Qu’Appelle Synod Act,” and shall apply 

and be in force in the North-West 

Territories. 

9. Le présent acte pourra être cité comme 

l’Acte du Synode de la Qu’Appelle, et il 

s’appliquera et sera en vigueur dans les 

territoires du Nord-Ouest. 
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THE CONSTITUTION  
 

 OF THE SYNOD OF THE DIOCESE OF QU'APPELLE 

 1980; amended 1985, 1987, 1991, 2015, 2017 

1. The Diocese of Qu'Appelle is the body corporate of the Anglican Church of Canada given 

corporate status by a special Act of the Parliament of Canada,  The Qu’Appelle Synod Act, 

Statutes of Canada 1885 (48-49 Vict.), Chapter 33, assented to on the 1st of May, 1885. 

The geographic boundaries of the Diocese are as set forth in The Qu’Appelle Synod Act, 

as modified and amended by subsequent legislation of the Synod of the Province of 

Rupert’s Land.  

2. The Diocese was established to, and continues to uphold, support, and extend the doctrine, 

discipline and sacraments of Christ as the Anglican Church has received the same, and as 

they are set forth in the Book of Common Prayer of the Anglican Church of Canada. 

3. The Synod may deliberate, decide upon, and legislate in respect of all matters affecting the 

interests of the Church in the Diocese but shall have no jurisdiction to deal with any matters 

affecting the doctrine or worship of the Church, other than to make submissions in regard 

to such matters for the consideration of the General Synod of the Anglican Church of 

Canada. 

4. The Synod will be the governing body of the Diocese.  The Synod includes: 

(a)  the Bishop, 

(b) the Bishop Coadjutor, 

(c) the Bishop Suffragan, 

(d) clergy licensed by the Bishop and not under ecclesiastical censure, excluding 

those holding only honorary or emeritus titles,  

(e) clergy on leave of absence with the permission of the Bishop, excluding clergy 

not licenced to a particular ministry, 

(f) licensed lay incumbents, 

(g) recognized postulants for ordination sponsored by the Diocese, 

(h) delegates elected from each Parish located within the Diocese, 

(i) the Executive Officer, 

(j) the Director of Administration, 
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(k) the Chancellor, 

(l) the Vice-Chancellor, 

(m) the Registrar, 

(n) members of the Board of Trustees, and 

(o) two youth delegates from each Archdeaconry of the Diocese, 

all of whom must be communicants. 

5. The Bishop has the authority both spiritual and temporal, inherent in his office, and 

responsibilities which are further defined in the Canons of the Diocese. 

6. The Cathedral and Diocesan Offices of the Diocese will be located in the City of Regina, 

in the Province of Saskatchewan. 

7. The Synod will elect a council to be known as the Diocesan Council to manage the affairs 

of the Diocese; which Council will meet at least three times in each calendar year.  The 

Diocesan Council shall have power to elect an Executive Committee to act on behalf of the 

Diocesan Council.  The Diocesan Council may appoint such other committees as are 

considered necessary for the proper administration of the Diocese. 

8. The rules of the Synod will be set forth in Canons; which Canons may only be amended 

by service of notice of intent being filed with the Executive Officer at least three months 

prior to a meeting of the Synod. 

9. No amendment, addition or alteration to this Constitution shall be made except in 

accordance with the following provisions: 

(a) Any proposed amendment must be presented to the Legislation Committee at least 

three months prior to the next meeting of Synod; 

(b) The Legislation Committee shall review the proposed amendment and make a 

recommendation to the next meeting of Synod; 

(c) No amendment to the Constitution shall take effect unless the proposed amendment 

has been approved at a meeting of Synod by a two-thirds majority of those present 

and voting and afterwards by a like majority at the next following meeting of 

Synod;  provided, however that any proposed amendment in the Constitution may 

become effective immediately if sub-sections (a), (b) and (c) of this Section 9 have 

been complied with and the proposal has been approved at Synod by unanimous 

favourable vote of all members present.
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CANON 1- DEFINITIONS 

A. In the Constitution, Canons and Regulations, unless the context otherwise requires or unless 

for the purposes of any Canon a special interpretation is given: 

1. "Anglican Church" and "Church" means the Anglican Church of Canada, unless by 

the context the word church refers to a building. 

2. "Bishop" means the Bishop of Qu'Appelle and includes the Administrator, the Co-

adjutor, Suffragan or Assistant Bishop when acting in the absence of, or during the 

incapacity of, the Bishop. 

3. "Congregation" means any group or groups of more than five Eligible Members who 

normally meet for worship and other activities in a particular place, and established 

under the provisions of Canon 21. 

4. "Diocese" means the Diocese of Qu'Appelle. 

5. "Diocesan Council" means the Diocesan Council of the Synod of the Diocese of 

Qu'Appelle. 

6. "General Synod" means the General Synod of the Anglican Church of Canada, as 

constituted by Chap. 82 of the Statutes of Canada, 1921, as amended. 

7. "Incumbent" means the person who for the time being has been licensed or appointed 

by the Bishop to perform ecclesiastical duties in a parish. 

8. Membership 

(a) "Member" means a person baptized in the Name of the Trinity, and whose name 

appears on the Parish Roll. 

(b) "Eligible Member" means a Member who has attained to the full age of 18 years, 

who usually attends the services of the congregation, and whose name appears 

on the Parish Roll of that congregation. 

(c) "Communicant" means any baptized person who has been admitted to the 

Eucharist and normally attends worship in an Anglican Church. 

9. "Member of the Clergy" unless otherwise expressly stated or the context otherwise 

requires, means any person ordained as a deacon or a priest by any Bishop of the 

Anglican Church of Canada or by a Bishop of any Church in communion with the 

Anglican Church of Canada. 

10. "Metropolitan" means the Archbishop and Metropolitan of the Ecclesiastical Province 

of Rupert's Land. 

11. "Parish" means an ecclesiastical division set apart by the Bishop with defined 

boundaries and organized in accordance with the provisions of the Canons and may 

consist of one or more congregations. 
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12. "Provincial Synod" means the Provincial Synod of the Ecclesiastical Province of 

Rupert's Land. 

13. "Synod" means the Synod of the Diocese of Qu'Appelle. 

B. Latin terms in these Canons are translated as follows: 

1. Ex officio - From office; by virtue of the office; without any other warrant or 

appointment than that resulting from the holding of a particular office. Powers may be 

exercised by an officer which are not specifically conferred upon the officer, but are 

necessarily implied in the office; these are ex officio. 

2. Mutatis Mutandis - With the necessary changes in points of detail, meaning that 

matters or things are generally the same, but to be altered when necessary as to names, 

offices, and the like. 

3. Sine die - Without day; without assigning a day for a further meeting or hearing. 
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CANON 2 – THE SYNOD (amended 2015, 2022) 

A. MEMBERSHIP 

1. The membership of Synod shall consist of those persons as provided for in paragraph 

4 of the Constitution. 

2. Elected Delegates: 

(a) Delegates and their substitutes shall be Eligible Members of the parish they 

represent, who have been elected as provided for in the Diocesan Regulations, 

provided, however, that a person otherwise a member of Synod pursuant to 

paragraph 4 of the Constitution shall not be qualified to be elected as a Delegate. 

(b) Number of Elected Delegates:  

Every parish the in the Diocese shall be entitled to elect the following number of 

delegates to Synod and an equal number of substitutes: 

(i) Up to 30 Eligible Members Average Attendance - 1 Elected Delegate 

(ii) Over 30 and less than 100 Eligible Members Average Attendance: 2 

Elected Delegates 

(iii) For each additional 50 Eligible Members Average Attendance or portion 

thereof:  1 Elected Delegate to a maximum of 5 Elected Delegates 

The Average Attendance of a parish shall be determined by an average of the 

attendance for Easter, Pentecost, the second Sunday in September, and Christmas, as 

reported in the last Annual Parochial Return filed with the Diocese. 

(c) Elected Delegates shall become ex officio members of Parish Council, if such 

there be, or the Vestry of the congregation from which they have been elected. 

(d) Substitution of Delegates: 

(i) In the event of the death, resignation, removal from the congregation, or 

disqualification of any duly elected delegate, or in the event of any Elected 

Delegate being unable to attend a session of the Synod, the substitute who 

has received the next highest number of votes, or in case of acclamation, 

was first nominated, shall take the place of that delegate. In the event of 

any subsequent vacancy, the same procedure shall be followed. 

(ii) Delegate who attends a session of the Synod in the place of an Elected 

Delegate as provided in (i) shall be and continue to be to the exclusion of 

the delegate for whom that person is a substitute, a member of that Synod. 
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(e) Disqualification of Elected Delegate or substitute: 

If any Elected Delegate from a parish secedes from the Anglican Church of 

Canada or willfully abstains from the Holy Eucharist, or is willfully absent from 

public worship in the congregation where elected for the period of six 

consecutive months, the Vestry of the congregation may declare the office vacant 

after having given written notice to such Elected Delegate or substitute, and the 

said office shall thereupon devolve upon the proper substitutes. 

3. Youth Delegates 

The Youth Delegate from each Regional Deanery of the Diocese as provided for in 

paragraph 4 of the Constitution shall be chosen as provided for in the Diocesan 

Regulations. 

B. OFFICERS 

1. The officers of Synod shall be: 

(a) The Bishop of the Diocese; 

(b) The Bishop Co-adjutor; 

(c) The Bishop Suffragan; 

(d) The Dean of the Diocese; 

(e) The Chancellor of the Diocese; 

(f) The Executive Officer; 

(g) The Director of Administration; 

who shall hold office until a successor is elected or appointed or until an appointment 

is terminated. 

2. The duties of the officers shall be as set forth in these Canons and the Diocesan 

Regulations. 

3. The duties of the officers shall be as set forth in these Canons and the Diocesan 

Regulations. 
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C. MEETINGS OF SYNOD 

1. Meetings 

(a) Regular meetings of the Synod shall be held at least every 37 months at such 

time and place as may be appointed by the Bishop. 

(b) The Bishop may summon a special meeting of the Synod when the Bishop deems 

it necessary. 

(c) If the Bishop should be incapacitated from performing the duties of the Office 

of Bishop, the Executive Officer shall upon the requisition of three members of 

the Diocesan Council convene a meeting of the Diocesan Council and such 

meeting shall be empowered to convene a meeting of Synod at such time and 

place as it may determine, for the transaction of such business as may be 

considered necessary to bring before Synod. 

2. Notice of Meeting 

(a) A Convening Circular summoning the Synod shall be delivered or sent by mail 

to each member of the Synod at least thirty days prior to the date fixed for the 

meeting, stating the time and place of such meeting and containing financial 

statements, reports of standing committees and of any special committees 

required to report to Synod, notices of proposed changes to the Constitution or 

Canons, and other matters of which, in the opinion of the Diocesan Council or 

of the Bishop, the members of Synod should be advised. 

3. Quorum 

(a) A quorum of the Synod for the transaction of business at any regular or special 

meeting shall consist of one-half of the clerical members of the Synod who are 

licensed by the Bishop to parochial or special ministry, and one-half of the 

Elected Delegates. If no quorum is present the Chair shall have power to adjourn 

until a quorum is present. 

(b) When once a quorum has been declared present, it shall be deemed to be present 

throughout the meeting, provided, however, that any member of the Synod may 

at any time call for a count of members present, and if it be found that a quorum 

is not present the Chair shall declare the meeting adjourned to the next scheduled 

hour of meeting. If at that time there be no quorum present the Chair may declare 

the Synod adjourned sine die. 

4. Chair 

(a) The Bishop shall preside at all meetings of the Synod. If the Bishop leaves the 

Chair, or if the Bishop be absent, then the Bishop Co-adjutor shall preside; if the 

Bishop Co-adjutor be absent or the office is vacant the Bishop Suffragan shall 

preside; if the Bishop Suffragan be absent or the office is vacant the Dean shall 

preside; if the Dean be absent or the office is vacant, the Chancellor shall preside; 

if the Chancellor be absent or the office is vacant, the Archdeacon by seniority 

of appointment who is present shall preside. 
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5. Order of Proceedings of Synod 

(a) At the first sitting of the Synod the order of business may include: 

(i) The Celebration of the Holy Eucharist; 

(ii) The report of the Credentials Committee; 

(iii) Announcement of the appointment of necessary sessional committees; 

(iv) Extension of courtesies of the Synod to visitors; 

(v) Delivery of the Bishop's Address. 

(b) The agenda for Synod shall be as set by the Agenda Committee and confirmed 

by the Synod. 

6. Rules of Order 

(a) The Rules of Order at Synod shall be as provided in the Diocesan Regulations. 

7. Voting at Synod 

(a) Each member present shall be entitled to only one vote on each motion. 

(b) A majority of those present and voting in favour of a motion shall be sufficient 

for its adoption, unless otherwise provided. 

(c) No act, motion or resolution of Synod shall become effective and binding 

without the assent of the Bishop expressed or implied as herein provided. The 

Bishop shall be deemed to have assented to any act, motion, or resolution passed 

by the Synod unless at the time of declaring the vote the Bishop shall signify 

dissent, or shall reserve any such question for further consideration. In case the 

Bishop is not present at the time of declaring the vote or if any such decision is 

reserved for further consideration, the Bishop shall announce the decision 

thereon at that meeting of Synod, or at the first regular meeting of the Diocesan 

Council thereafter, and failing such announcement shall be deemed to have 

assented to such question. 
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D. SESSIONAL COMMITTEES 

1. Agenda Committee 

(a) Prior to any meeting of Synod the Bishop shall appoint an Agenda Committee 

consisting of equal numbers of clerical and lay members of Synod.  The 

Executive Officer shall act as Secretary to the Committee but without vote. 

(b) The Agenda Committee in consultation with the Bishop will be responsible for 

the organization and operation of the Synod and the preparation of the agenda. 

2. Credentials Committee 

(a) Prior to any meeting of the Synod the Diocesan Council shall appoint a 

Credentials Committee which shall consist of the Executive Officer, and two 

clerical and two lay members of Synod. 

(b) Such committee shall convene before the meeting of the Synod and examine the 

Diocesan list of clergy, all certificates of election or appointment of lay delegates 

and substitutes, and all statistical and other returns. 

(c) The committee shall, on the first day of Synod, provide a report stating: 

(i) The names of all clerical members entitled to sit and vote in the Synod, 

and the names of those present. 

(ii) The names of all Elected Delegates or substitutes entitled to sit and vote in 

the Synod, and the names of those present. 

(iii) The names of all other persons entitled to sit and vote in Synod in 

accordance with Article 4 of the Constitution, and the names of those 

present. 

(d) When the report of the Credentials Committee is adopted by the Synod, the 

names of all persons mentioned therein as present and qualified to sit and vote 

in the Synod shall constitute the Synod Roll. Such roll may be at any time 

amended by the Synod by the addition or deletion of names, upon the 

recommendation of the Credentials Committee, or by resolution of Synod. 

3. Resolutions Committee 

(a) Prior to any meeting of Synod the Bishop shall appoint a Resolutions Committee 

consisting of an equal number of clerical and lay members of Synod. The 

Committee shall elect a Chair. 

(b) It shall be the responsibility of this committee to receive motions from members 

of Synod, and prepare them for submission in accordance with procedural 

regulations approved from time to time.  

4. Expenditures Committee 
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(a) Prior to any meeting of Synod the Bishop, in consultation with the Chair of 

Finance Committee, shall appoint an Expenditures Committee consisting of two 

lay members of Synod and one clerical member, together with the Director of 

Administration. 

(b) It shall be the responsibility of the Committee to scrutinize all proposals coming 

before Synod which involve expenditure of funds, and for which funds have not 

been allocated, and report as to their financial viability, sources of funding, and 

projects that might be rescheduled, replaced, or abandoned in order to permit 

such funding. 

5. Nominating Committee 

(a) Prior to a regular meeting of Synod the Bishop shall appoint a Nominating 

Committee consisting of one representative of the clergy and one of the laity 

from each Archdeaconry in the Diocese. 

(b) The Nominating Committee shall convene as soon as possible after appointment 

and proceed to elect a Chair. 

(c) The Nominating Committee shall prepare a list of eligible nominees, both 

clerical and lay, for election as: 

(i) Members of Diocesan Council; 

(ii) Delegates to Provincial Synod; 

(iii) Delegates to General Synod. 

(iv) The Committee shall nominate at least one and one half times the required 

number of each order for Diocesan Council, and at least twice the required 

number of each order for Provincial Synod and General Synod, and obtain 

the consent of those nominated. 

(d) The Nominating Committee shall submit its report to the Synod. Further 

nominations may be made by any member of Synod, duly seconded, and shall 

be added to the ballot on the consent of the nominee. 

(e) The deadline for receiving nominations during Synod shall be as determined by 

the Agenda Committee following which the Nominating Committee shall 

prepare a ballot for the elections. 

6. Committee of Scrutineers 

(a) The Bishop shall appoint a Committee of Scrutineers whose numbers, powers, 

and duties shall be as set out in Diocesan Regulations. 
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E. ELECTIONS 

1. Any ballot marked with more than the requisite number of names shall not be counted 

but shall be set aside and reported as a spoiled ballot. 

2. The Committee of Scrutineers shall prepare a report of the result of each election, 

listing all candidates in order of number of votes received, and shall submit the report 

to Synod, duly signed by the Chair, forthwith after the ballots have been counted. 

3. In the event that two or more persons have received the same number of votes the 

Bishop shall determine the successful candidate by lot. 

4. In the event of a vacancy occurring among the elected members of the Diocesan 

Council, delegates to Provincial Synod, or delegates to General Synod, such vacancy 

shall be filled by calling the member of the order in which the vacancy occurred whose 

name next occurs on the list prepared in accordance with subsection E.2. of this Canon. 

F. ANNUAL INFORMATIONAL MEETING OF SYNOD 

 

1. The Bishop may call an annual informational meeting of Synod, at such time, date, 

and place as the Bishop may determine.   

2. Notice shall be given of the informational meeting of Synod at least 30 days in advance 

of the meeting, by posting the Notice on the webpage of the Diocese, and by sending 

the Notice to each parish. 

3. The Notice shall include the following information: 

(a) the time, date, and place of the informational meeting of Synod; 

(b) a statement that any clergy or lay member of a parish may attend, in person or by 

remote video connection, if remote video connection is made available; 

(c) the matters to be discussed at the informational meeting, as set out in paragraph 

2.F.9; 

(d) a statement that no other matters will be discussed, as set out in paragraph 2.F.10. 

4. The Bishop shall Chair the informational meeting of Synod, either personally or by 

lawful delegation of authority. 

 

5. Any member of the clergy of the Diocese, and any member of the laity from parishes 

within the Diocese, may attend the informational meeting of Synod. 

 

6. Members may attend in person, or by remote video connection, if remote video 

connection is made available. 

 

7. Quorum for the informational meeting of Synod shall consist of: 
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(a) Four members of the clergy, one from each archdeaconry; 

(b) Ten members of the laity, from parishes within the Diocese; 

(c) Four elected clerical members of the Diocesan Council; and, 

(d) Six elected lay members of the Diocesan Council. 

 

8. If quorum is not present, the Chair may adjourn the informational meeting of the Synod 

to such time, date, and place as the Chair may determine, at least 7 days later.  Notice 

of the adjournment shall be posted on the Diocesan webpage and sent to each parish, at 

least 5 days in advance of the adjourned informational meeting. At that time, date, and 

place, the informational meeting may proceed even if quorum is not present. 

9. At the informational meeting of Synod, only the following business may be transacted: 

(a) An update on the affairs of the Diocese, presented by the Bishop, or the Bishop’s 

delegate, as set out in paragraph 2.F.4; 

(b) A presentation on the current financial status of the Diocese; and, 

(c) A question and answer session, in which any member of the informational 

meeting of Synod may participate. 

10. No motions or other business may be presented at the informational meeting of Synod. 

If a member attempts to introduce a motion or other business, the Chair shall rule them 

out of order. 

CANON 3 - SEALS 

A. SEAL OF THE DIOCESE 

1. The Synod shall have a seal of which the Bishop shall have the care and custody. 

2. All deeds, instruments and documents which are to be executed on behalf of the Synod 

pursuant to any resolution of the Synod or of the Diocesan Council shall be signed by 

the Bishop and any one of the Executive Officer, the Director of Administration, or 

the Chancellor, and the Seal of the Diocese shall be affixed to such deed, instrument 

or document. 

3. The Executive Officer shall keep a register in which shall be entered a record of every 

document to which the Seal of the Diocese is affixed. 

B. SEAL OF THE BISHOP 

1. The Bishop may have a personal seal for use on episcopal documents. Should the 

Bishop choose to have a personal seal, a register shall be kept in which shall be entered 

a record of every document to which the Seal of the Bishop is affixed. 
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CANON 4 - THE BISHOP 

A. GENERAL 

Nothing contained in this Canon other than subsection A.1(h) shall limit or affect or be 

deemed to limit or affect the powers, jurisdiction and authority, spiritual and temporal, 

inherent in the office of Bishop. 

1. In Relation to the Diocese 

(a) The inherent authority and jurisdiction possessed by the Bishop within the 

Diocese are recognized: 

(i) as being exercised under the Constitution and Canons of the  Diocese, of 

the Ecclesiastical Province of Rupert's Land and  of the General Synod of 

the Anglican Church of Canada; 

(ii) as being shared with clergy and laity elected to Synod and  elected or 

appointed to its committees and boards; and 

(iii) in the obligation to consult with the Metropolitan and fellow   Bishops in 

the Province, and with the Primate and the Canadian House of Bishops, on 

important matters of faith, worship, order, and the mission of the Church. 

(b) The Bishop is the principal minister within the Diocese and to the Bishop 

belongs the right of celebrating the rites of ordination and confirmation; of 

consecrating new church buildings, chapels and burial grounds; of instituting 

clergy to their charges; of holding visitations to discover the state, sufficiency 

and ability of the clergy and other persons holding positions of responsibility for 

the affairs of the Diocese, of summoning all Synod and Diocesan conferences 

and of presiding thereat either in person or by such deputy as may lawfully be 

appointed. 

(c) The Bishop shall preside at all meetings of the Synod and of the Diocesan 

Council and Executive Committee either personally or by lawful delegation of 

authority. As President of Synod the Bishop sits both as Bishop of the Diocese 

and in matters of faith, worship, order and mission as the representative of the 

Canadian House of Bishops. 

(d) The Bishop has the general pastoral responsibility over the people and clergy of 

the Diocese, which function may, according to the Bishop's discretion from time 

to time, be shared with the Archdeacons and Regional Deans. 

(e) The Bishop shall have a responsibility to the clergy and the laity of the Diocese 

both as a leader and teacher, and shall 

(i) be the chief liturgical officer giving leadership and  encouragement to 

clergy and laity in the enrichment of the worship and sacramental life of 

the Church in the Diocese; 
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(ii)  ensure the encouragement and promotion of the work of   evangelism in 

the Diocese, reminding all of the requirement of obedience to God's will 

with regard to the proclamation  of the Gospel in word and service; 

(iii) encourage and assist clergy and laity to grow in the knowledge and 

understanding of the Christian faith and in the communication and 

proclamation of this faith in the world; 

(iv) express the unity of the Church within the Diocese and act as its official 

representative and spokesperson. 

(f) The Bishop of the Diocese shall have the free use and occupation of a house, and 

all proper charges there against for taxes, local improvement rates, insurance, 

necessary repairs, and utilities shall be paid out of the Diocesan funds. 

(g) All necessary traveling expenses incurred by the Bishop in the performance of 

official duties while on Diocesan business shall be paid out of Diocesan funds. 

(h) The Bishop may continue to hold office until attaining the full age of 72 years, 

upon which date the Bishop shall be deemed to have resigned. 

2. In Relation to the Clergy 

(a) Among the clergy whose names are on the Diocesan Roll the Bishop is chief 

pastor and chief liturgical minister. 

(b) The Bishop shall maintain the discipline of Christ among the clergy and in the 

maintenance thereof shall act in the spirit of a true chief pastor. 

3. In Relation to the Appointment of Dignitaries 

(a) The Synod recognizes the Bishop's right to appoint: 

(b) A Dean 

(c) Archdeacons 

(d) Honorary Canons 

(e) A Chancellor 

(f) A Registrar 

(g) Regional Deans 

(h) Personal Chaplains 

(i) An Archivist 
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4. In Relation to the Cathedral Church 

(a) The Bishop may designate a Parish Church as the Cathedral Church of the 

Diocese. 

B. THE ELECTION OF A BISHOP 

1. When a vacancy occurs in the Episcopate of the Diocese or an event has occurred 

which will result in such a vacancy, the provisions of Article 6 of the Constitution, and 

Canon 9, "Election of a Bishop", both of the Province of Rupert's Land, shall apply 

mutatis mutandis. 

C. CO-ADJUTOR, SUFFRAGAN OR ASSISTANT BISHOP 

1. If the Bishop shall desire the appointment of a Bishop Co-adjutor and/or a Bishop 

Suffragan, the Bishop shall signify such desire in writing to the Synod, and upon such 

request being approved by a vote of not less than two-thirds of the members of each 

order present at the Synod the application shall then be proceeded with in accordance 

with the provisions of the Constitution and Canons of the Provincial Synod. If the 

application is approved by the Provincial Synod, the ensuing election shall be carried 

on in all respects as this Canon provides save that if the Bishop requested the 

appointment the Bishop will preside at this meeting of Synod. 

2. If the Bishop desires to engage the services of an Assistant Bishop, the Bishop shall 

advise the Synod or the Diocesan Council of this desire, and upon approval being given 

either by the Synod or the Diocesan Council of the Synod and adequate provision 

having been made for the salary or other remuneration of the Assistant Bishop by 

resolution of the Synod or of the Diocesan Council the Bishop may thereupon apply 

for approval of such appointment by the Metropolitan. 
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CANON 5 - THE BISHOP'S COMMISSARY 

A. WITHIN THE DIOCESE 

1. The Bishop may appoint in writing any priest in the Diocese to be the Bishop's 

Commissary within the Diocese. 

2. The duties of such Commissary shall be as set out in the terms of the appointment by 

the Bishop. 

3. The Bishop may at any time terminate the appointment of a Commissary. 

B. OUTSIDE THE DIOCESE 

1. The Bishop may appoint at any time any priest outside the Diocese as Commissary for 

such periods and with such powers as to the Bishop may seem expedient. 

CANON 6 - ADMINISTRATION OF THE DIOCESE 

A. VACANCY IN THE OFFICE OF BISHOP 

1. If the office of Bishop shall fall vacant by reason of the death or resignation of the 

Incumbent, there being no Bishop Co-adjutor, the following persons shall from the 

time of such vacancy be the Administrator of the Diocese, in the following order of 

precedence: 

(a) The Bishop Suffragan; 

(b) the Dean; 

(c) An Archdeacon by seniority of appointment; 

(d) The senior clerical member of Diocesan Council by date of first licensing in the 

Diocese. 

2. If two qualified medical practitioners should certify that the Bishop is mentally or 

physically incapacitated from the performance of the duties of the Office of Bishop, 

and the Bishop has not, before such incapacity, appointed a Commissary, it shall be 

the duty of the person most eligible to serve as Administrator under subsection A.1 to 

so advise the Metropolitan, or if there be no Metropolitan the senior Bishop by 

Consecration of the Province of Rupert's Land, submitting the medical evidence 

available, and with the approval of the Metropolitan or such senior Bishop, that person 

shall become Administrator of the Diocese. 

3. Any Administrator appointed pursuant to this Canon shall hold office until a Bishop is 

elected, consecrated and installed as Bishop of the Diocese, or, in case of the incapacity 

of the Bishop, until the Bishop has recovered and is able to resume episcopal duties. 
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B. THE ADMINISTRATOR 

1. The powers and duties of the Administrator shall be as follows: 

(a) To preside over all boards and committees of which the Bishop is officially the 

Chair. 

(b) To act in the place and stead of the Bishop so far as it is permissible upon any 

committee whereof the Bishop was a member, either active or ex officio, at the 

time the vacancy occurred. 

(c) To maintain the discipline of the Church. 

(d) To exercise such general inspection and surveillance of affairs and conditions 

within or affecting the Diocese as may be exercised by a Bishop. 

(e) To appoint members of the clergy to office in the Diocese as need arises. 

(f) To sign cheques and execute all other documents on behalf of the Diocese as 

might be signed or executed by the Bishop. 

(g) Generally to do and perform every temporal function pertaining to the office of 

Bishop. 

2. The Administrator shall keep a full record of all actions, and preserve all official 

correspondence and shall account and report fully to the Bishop upon all matters and 

things done or dealt with while holding office as Administrator forthwith upon the 

consecrating of a Bishop or upon the Bishop resuming episcopal duties. 

3. Should the condition referred to in subsection A.2 continue for a period of six months, 

the Administrator shall call Diocesan Council to convene to consider whether or not 

to request that the Metropolitan declare the See vacant. Should the Bishop be the 

Metropolitan, the appeal shall be made to the senior Bishop by Consecration of the 

Province of Rupert's Land. 
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CANON 7 - EXECUTIVE OFFICER 

A. APPOINTMENT 

1. The Executive Officer shall be appointed by Diocesan Council and shall be responsible 

to the Bishop and Diocesan Council, and shall perform such duties as the Synod or the 

Diocesan Council may require. 

B. DUTIES 

1. The Executive Officer will be a member ex officio, but without vote, of Diocesan 

Council and of all Diocesan boards and standing committees and will be responsible 

for coordinating their work and for providing liaison among them. 

2. Unless otherwise required by Diocesan Council, the Executive Officer may delegate 

the performance of any of these duties to such persons as the Bishop may approve. 

3. The Executive Officer shall be bonded. 

CANON 8 - DIRECTOR OF ADMINISTRATION 

A. APPOINTMENT 

1. The Director of Administration shall be appointed by Diocesan Council and shall be 

responsible to the Bishop and Diocesan Council, and shall perform such duties as 

Synod or the Diocesan Council may require. 

B. DUTIES 

1. The Director of Administration shall be responsible for the financial administration of 

the Diocese. 

2. The Director of Administration shall be a member ex officio, but without vote, of 

Diocesan Council and of such diocesan boards and standing committees as shall be 

designated by Canon or Diocesan Council. 

3. The Director of Administration shall be bonded. 
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CANON 9 - DIOCESAN COUNCIL (amended 2022) 

A. MEMBERSHIP 

1. There shall be The Diocesan Council, which shall consist of:  

(a) the Bishop;  

(b) the Bishop Co-Adjutor, if there be one; 

(c) the Bishop Suffragan, if there be one;  

(d) the Dean;  

(e) the Archdeacons;  

(f) the Chancellor;  

(g) the Vice-Chancellor;  

(h) the Registrar;  

all as ex officio members, together with:  

(i) eight clerical members and twelve lay members, to be elected from those 

members in attendance at Synod by the members of the Synod, during a regular 

meeting of Synod; 

2. four lay members (who need not be members of the Synod) who shall be appointed by 

the Bishop as and when the Bishop considers it necessary and desirable so to do. 

3. The Executive Officer and the Director of Administration shall be non-voting members 

of the Diocesan Council. 

B. MEETINGS 

1. Regular meetings of the Diocesan Council shall be held at least three times in each 

year, at such time and place as the Bishop may determine. The Bishop, or in the 

absence of the Bishop the Bishop Co-adjutor, or in the absence of the Bishop Co-

adjutor the Bishop Suffragan, or in the absence of the Bishop Suffragan the Dean, or 

in the absence of the Dean the senior Archdeacon, shall preside at all meetings. The 

Executive Officer shall act as secretary of the Diocesan Council. 

2. Immediately after a regular meeting of Synod has concluded, the Bishop may call an 

organizational meeting of the Diocesan Council.  The sole business conducted at the 

organizational meeting shall be the election of members of Executive Committee, as 

provided by this Canon, and the election of members of other committees and boards, 

as provided by the Canons and Regulations. 
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3. Four elected clerical and six elected lay members shall constitute a quorum at any 

meeting. 

4. Decisions shall in all cases be by a majority of votes of those present, except passing 

or amendment of regulations. All motions must have the assent of the Bishop before 

being declared to be carried. Such assent will be implied unless dissent is stated or 

decision reserved, or if the Bishop be absent notice of dissent by the Bishop is not filed 

with the Executive Officer within 30 days after passage. 

C. POWERS OF THE DIOCESAN COUNCIL 

1. When the Synod is not in session the Diocesan Council shall have and exercise all the 

powers vested in the Synod by the Act of Incorporation of the Synod save the election 

of a Bishop or the amendment of the Constitution and Canons. 

2. The Diocesan Council may pass Regulations that are ancillary to and not inconsistent 

with these Canons for the purpose of carrying out the provisions of these Canons. 

Amendments or additions to the Regulations shall come into force if approved by a 

two-thirds majority of those present and voting. Notice of amendments or additions to 

the Regulations shall be given in writing to the Legislation Committee at least 60 days 

in advance of the Diocesan Council meeting at which they are to be considered. The 

Legislation Committee shall consider such proposed amendments or additions and 

make a recommendation to the meeting of the Diocesan Council at which such 

amendment or additions are to be considered. The Legislation Committee is authorized 

to consider and bring before the Diocesan Council such amendments or additions to 

the Regulations as it deems appropriate. Members of the Council, and the chairperson 

of every Standing Committee, and each parish, shall be given 30 days’ notice of all 

proposed amendments or additions to the Regulations.  

3. Policies: 

(a) The Diocesan Council may adopt policies to provide direction to the Diocese, 

diocesan officials, clergy and parishes on the implementation of the Canons and 

Regulations and on matters of administration.  Policies must be consistent with, 

and ancillary to, the Canons and Regulations. 

(b) Notice of a proposed policy, including amendments to an existing policy and the 

cancellation of an existing policy, shall be given to members of Diocesan Council 

at least 30 days prior to the meeting of Diocesan Council where the policy will be 

considered.  The notice will include an outline in writing of the proposed policy.  

This notice requirement can be waived by a two-thirds majority of those present 

and voting at the meeting of Diocesan Council. 

(c) The Diocesan Council may, in its discretion, refer any proposed policy or 

amendments to the Legislation Committee for review and recommendation.  The 

Legislation Committee shall provide its review and recommendation before the 

next meeting of Diocesan Council. 
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(d) Where the Diocesan Council refers a proposed policy or amendment to the 

Legislation Committee, it may nonetheless adopt the policy or amendment on an 

interim basis, pending review and recommendation by the Legislation Committee. 

4. Diocesan Council may employ Officers of Synod, and such other employees who are 

not Officers of Synod as it deems necessary for the purposes of the operations of the 

Diocese, and may determine their respective duties and authority, the conditions of 

their employment and their remuneration, which shall be paid by the Diocese. 

D. AUDITOR 

1. Diocesan Council shall elect an auditor at its first regular meeting following a regular 

meeting of the Synod, to serve until a successor is elected. Such auditor shall be a 

qualified accountant, or firm of accountants, licensed to do business in Saskatchewan. 

The duties of the auditor or auditors shall be to audit all account books of the Synod, 

of the Board of Trustees, and of all Diocesan institutions and of all funds under the 

control of the Synod; to inspect, at least once in each year, all securities held by the 

Synod, the Board of Trustees, or any Diocesan institution and to report to the Diocesan 

Council the result of such inspection. 

E. EXECUTIVE COMMITTEE 

1. The Diocesan Council shall have the power to elect an Executive Committee 

comprised of those persons described in paragraph (2) hereof, which committee shall 

have the power and is hereby authorized to transact such business as may come before 

it and which the Diocesan Council is by the Constitution and Canons itself authorized 

to transact, provided the Synod and the Council are not in session, provided that the 

Executive Committee shall not have the authority to pass or amend Regulations. 

2. The Executive Committee shall consist of: 

(a) the Bishop as Chair; 

(b) the Bishop Co-adjutor; 

(c) the Bishop Suffragan; 

(d) the Dean as Vice-Chair; 

(e) the Chancellor; 

(f) any two clerical, and 

(g) any four lay members; 

provided that the two clerical and four lay members referred to in subsection D.2 (f) 

and (g) are to be elected by the Diocesan Council from the members of such Council. 

The Executive Officer shall act as secretary to the Executive Committee. 

3. Meetings of the Executive Committee shall be called by the Bishop as the need arises.  
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4. Two elected clerical members and two elected lay members shall constitute a quorum 

for the transaction of business of the Executive Committee. 

F. REMOVAL OR DISQUALIFICATION 

1. If any elected member of Diocesan Council shall die or move out of the Diocese or 

otherwise become disqualified to serve, or is absent without good cause from three 

consecutive meetings of Council, the person in that order having the next highest 

number of votes shall fill the vacancy so created and become a member of Diocesan 

Council with all rights and privileges as such. 
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CANON 10 - DELEGATES TO THE GENERAL AND 

PROVINCIAL SYNOD 

A. ELECTIONS 

1. There shall be elected at each regular meeting of Synod the proper number of clerical 

and lay delegates to the General and the Provincial Synods as the Diocese may from 

time to time be entitled to send to such Synods and as provided in the Constitution and 

Canons thereof. 

2. Eligibility 

(a) The clerical delegates eligible for election to the General and Provincial Synods 

shall be all members of the clergy licensed in the Diocese and not under 

ecclesiastical censure who are present at Synod. 

(b) The lay delegates eligible for election to the General and Provincial Synods shall 

be all lay members of Synod who are present at Synod. Pursuant to the Canons 

of the Province of Rupert's Land, the Chancellor is a member ex officio of the 

Provincial Synod. 

3. The election of clerical and lay delegates to the General and Provincial Synods shall 

be conducted in the same manner as for the election of members of the Diocesan 

Council. 

4. If any delegate to the General Synod or the Provincial Synod shall die or move out of 

the Diocese or otherwise become disqualified to serve, or is unable to attend a meeting 

of General Synod or Provincial Synod, the person in that order having the next highest 

number of votes shall fill the vacancy so created and become a member of the General 

or Provincial Synod with all rights and privileges as such. 
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CANON 11 - THE CHANCELLOR AND VICE-CHANCELLOR 

A. THE CHANCELLOR 

1. The Bishop shall appoint a Chancellor who shall be a communicant, resident in the 

Diocese, and be either a judge of a Court of Record or a barrister-at-law of the Law 

Society of Saskatchewan of at least ten years standing. 

2. The Chancellor shall be, ex officio, a member of the Synod, the Diocesan Council and 

of the Executive Committee thereof, the Legislation Committee, and the Finance 

Committee, and shall hold office for five years. The Chancellor may be reappointed at 

the Bishop's pleasure. 

3. It shall be the duty of the Chancellor to advise the Bishop, Co-adjutor Bishop, Bishop 

Suffragan, or the Bishop's Commissary, or the Administrator on all legal matters 

submitted to the Chancellor and in all matters of discipline or cases of difficulty or 

doubt when requested so to do and to act as assessor in determining questions on points 

of order at any meeting of the Synod or of the Diocesan Council. 

B. THE VICE-CHANCELLOR 

The Bishop may, after consultation with the Chancellor, appoint a Vice-Chancellor. 

1. The Vice-Chancellor shall be a communicant, resident in the Diocese, and be either a 

judge of a Court of Record or a barrister-at-law of the Law Society of Saskatchewan 

of at least five years standing. 

2. The Vice-Chancellor shall be, ex officio, a member of the Synod, the Diocesan 

Council, the Legislation Committee, and the Finance Committee. The Vice-Chancellor 

shall be a member with voice but not vote of the Executive Committee of Diocesan 

Council, and in the absence of the Chancellor may vote in the Chancellor's place. The 

Vice-Chancellor shall hold office for five years and may be reappointed at the Bishop's 

pleasure. 

3. It shall be the duty of the Vice-Chancellor to assist the Chancellor in the fulfilment of 

the duties of Chancellor. 

4. In the absence of the Chancellor, the Vice-Chancellor shall act in the place of the 

Chancellor, and shall have all the duties, powers, and responsibilities of the 

Chancellor. 
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CANON 12 - THE REGISTRAR 

A. GENERAL 

1. The Registrar shall be appointed by the Bishop, and shall hold office at the pleasure of 

the Bishop. 

2. The Registrar shall be a member ex officio of Synod, Diocesan Council, and the 

Legislation Committee, and shall have such duties as are set out in the Diocesan 

Regulations. 

CANON 13 - BOARD OF TRUSTEES  (amended 2022) 

A. GENERAL 

1. The Board of Trustees shall be composed of the Bishop, the Executive Officer, the 

Director of Administration and three lay persons elected by Diocesan Council. 

Notwithstanding Canon 18A.3, all members of the board shall be voting members. 

2. Members of the Board of Trustees shall be elected for a three year term and shall be 

eligible for re-election. 

3. The Director of Administration shall be the secretary-treasurer of the board. 

4. Subject to the provisions of the Act of Incorporation, and to the terms of any instrument 

creating the trust, the Board of Trustees shall from time to time invest in the name of 

the Synod all monies of the Synod entrusted to it for investment in any securities 

allowed by The Trustee Act of the Province of Saskatchewan for investment of trust 

funds, with power from time to time to vary such investments, and shall pay the income 

therefrom to such person or persons, or into such account or accounts as may be 

designated by the instrument setting up the trust, or by the Synod, as the case may be, 

and shall have the general management of all trust funds and of investments 

representing the same. 

5. The Board of Trustees may, with the approval of Synod, entrust the management and 

custody of all trust funds and investments, or any portion thereof, in the hands of or 

under the control of the Board of Trustees to any trust company or investment company 

authorized to do business in the Province of Saskatchewan and to pay such company 

a fee for such work. 

6. All trust funds for the time being uninvested (except where a trust or investment 

company is employed as in the preceding paragraph provided) shall be kept in such 

branch or branches of any financial institution licensed to carry on business in 

Saskatchewan as may from time to time be designated by the Board of Trustees. 

7. All transactions of the Board of Trustees shall be carried out only on the joint written 

order of any two of the trustees. 
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8. The Board of Trustees shall keep or cause to be kept proper books of account showing 

the dealings with all trust funds entrusted to the Board of Trustees, which books shall 

at all times, on reasonable notice, be open to inspection by any Eligible Member. 

9. The Board of Trustees shall report to each regular meeting of the Synod upon the 

administration of all funds entrusted to the Board of Trustees and shall report to 

Diocesan Council in respect of any matter as to which information is required by 

Council. 

10. REPEALED, October, 2022. 

CANON 14 - THE DEAN 

A. GENERAL 

1. If the Bishop has appointed a Dean, the Dean shall preside at all meetings of the Synod 

and the Diocesan Council in the absence of the Bishop, there being no Bishop Co-

Adjutor or Bishop Suffragan. 

2. If the See shall fall vacant by reason of the death, resignation or removal of the Bishop, 

there being no Bishop Co-adjutor or Bishop Suffragan, then the Dean shall from the 

time of the death of the Bishop or from the time when the resignation or removal 

becomes effective be the Administrator of the Diocese. 

3. The Dean shall be ex officio a member of the Diocesan Council, the Executive 

Committee and the Finance Committee. 
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CANON 15 - ARCHDEACONS 

A. GENERAL 

1. The Bishop may appoint one or more Archdeacons to or for such jurisdictions as the 

Bishop may determine and they shall hold office at the Bishop's pleasure. 

2. The responsibilities and the role of Archdeacon shall be as provided for in the Diocesan 

Regulations. 

B. ARCHDEACONRIES 

1. The Bishop may at any time, in consultation with the Diocesan Council, alter the 

number and/or boundaries of Archdeaconries. 
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CANON 16 - DEANERIES AND REGIONAL DEANS  (amended 2015) 

A. REGIONAL DEANERIES 

1. The Diocese shall be divided into Regional Deaneries, the number and boundaries of 

which shall be defined by the Bishop from time to time as the Bishop deems advisable. 

Each parish shall be a member of the Deanery in which it is located. 

B. REGIONAL DEANS 

1. The Bishop shall appoint in each Regional Deanery a member of the clergy engaged 

in active parochial service and residing in any parish in the Deanery to be the Regional 

Dean to hold office at the Bishop's pleasure; provided that the Bishop may appoint any 

other qualified member of the clergy in the Diocese as Regional Dean if the Bishop is 

of the opinion there is not in any Deanery a member of the clergy having sufficient 

experience to perform the duties of a Regional Dean. The Regional Dean shall assist 

the Bishop. 

2. Each Regional Dean shall convene such meetings of the Deanery Chapter and shall 

perform such functions as provided for in the Diocesan Regulations. 

3. The responsibilities and the role of Regional Deans shall be as provided for in the 

Diocesan Regulations. 

C. DEANERY CONFERENCES 

1. Deanery Conferences shall be convened by the Regional Dean after consultation with 

the Archdeacon and the Executive Officer.  

2. A Deanery Conference shall consist of such members and shall perform such duties as 

are set forth in the Diocesan Regulations. 

D. DEANERY CHAPTERS 

1. All priests and deacons licensed by the Bishop and residing in any parish in a Deanery 

shall be members of that Deanery Chapter. The Regional Dean shall preside at 

meetings of the Chapter. 

2. There may be a Great Chapter consisting of the following: 

(a) All clergy residing in the Deanery who hold the license of the Bishop. 

(b) The Churchwardens, Elected Delegates and substitutes, and lay members of each 

congregation in the Deanery. 

(c) Any other clergy or laity invited to attend by the Great Chapter. 
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CANON 17 - ARCHIVIST 

A. GENERAL 

1. There shall be an Archivist of the Diocese who shall be appointed by the Bishop in 

consultation with Diocesan Council, who shall hold office during the pleasure of the 

Bishop. 

2. The Archivist shall have the right to attend meetings of Diocesan Council with voice 

but not vote. 

3. The duties and responsibilities of the Archivist shall be as provided for in the Diocesan 

Regulations. 

4. Expenses necessary for the performance of the duties of Archivist shall be paid by the 

Diocese. 
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CANON 18 - DIOCESAN STANDING COMMITTEES & BOARDS  

(amended 2017) 

A. GENERAL 

1. The following shall be the Standing Committees and Boards of Synod: 

(a) Committee on Ordained Ministry 

(b) Doctrine and Worship Committee 

(c) Ecclesiastical Matrimonial Commission 

(d) Finance Committee 

(e) Interchurch and Interfaith Relations Committee 

(f) The Legislation Committee 

(g) The Diocesan Advisory Council of Indigenous Peoples 

2. The duties of Standing Committees and Boards shall be carried out under the 

supervision and direction of the Diocesan Council. Each committee or board shall 

normally report to every regular meeting of Diocesan Council and otherwise as may 

be required. 

3. Except as otherwise specifically provided in this Canon, election to Standing 

Committees and Boards shall be by the Diocesan Council. The Bishop shall be ex 

officio a member of all Standing Committees and Boards. The Executive Officer shall 

be a non-voting member of all Standing Committees and Boards. 

4. Elected members of Standing Committees and Boards need not be members of Synod 

but must be eligible for such membership. 

5. Except as otherwise specifically provided in this Canon, each Standing Committee and 

Board shall elect its own Chair and appoint a secretary. 

6. Except as otherwise specifically provided in this Canon, committees shall meet at least 

yearly. Expenses of members for attendance at meetings shall be reimbursed in 

accordance with regulations established from time to time by Diocesan Council. 

7. Each Standing Committee shall have the power to determine its own quorum, provided 

always that there be a majority of members present at the meeting at which the quorum 

is decided. 

8. Each Standing Committee and Board shall have the power to appoint such additional 

members as it may consider necessary or advisable for the discharge of its duties, to 

appoint sub-committees and delegate powers and duties to such sub-committees. All 

sub-committees shall be accountable to the Standing Committee by which they were 

appointed. 
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9. No Standing Committee or Board shall authorize the expenditure of money unless 

same has been approved in the Diocesan budget. 

10. Synod, the Diocesan Council, or the Bishop, may appoint such other committees or 

working groups as may from time to time be necessary to carry out the work and 

mission of the Church in the Diocese. 

11. Unless otherwise provided for in these Canons, the term of membership of any 

Diocesan Standing Committee or Board shall begin on the date of election or 

appointment, and end at the first meeting of Diocesan Council following each regular 

session of Synod. Members shall be eligible for re-election or re-appointment. Council 

shall have the power to determine by regulation the maximum number of consecutive 

terms a person may serve on a Standing Committee. 

12. In the event of a vacancy occurring in the membership of any Standing Committee or 

Board elected by Diocesan Council, the Council may elect or appoint a qualified 

person to fill such vacancy. 

B. COMMITTEE ON ORDAINED MINISTRY 

1. The Committee on Ordained Ministry shall be composed of three clerical and four lay 

members; each appointed by the Bishop for a term of three years, and may be re-

appointed for additional terms. 

2. The Chair will be appointed by the Bishop. 

3. Duties of the committee will include: 

(a) To promote and provide opportunity for continuing professional and personal 

development of the clergy of the Diocese, with particular emphasis on those in 

their first two years of Orders. 

(b) At the request of the Bishop, to interview and assess applicants for ordination 

and submit such reports as the Bishop may require. 

(c) To provide students sponsored by the Bishop with a link to the Diocese and to 

meet with those students annually as circumstances permit. 

(d) To do such work as may be deemed appropriate to encourage vocations to 

ordained ministry. 

4. The committee will be responsible to the Bishop and will report to the Bishop and to 

the Diocesan Council. 

C. DOCTRINE AND WORSHIP COMMITTEE 

1. The Doctrine and Worship Committee shall be composed of three clerical and four lay 

members. 

2. The Chair will be appointed by the Bishop. 
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3. The duties of the committee shall be: 

(a) To study, consider, and advise the Bishop and Synod on matters relating to the 

faith and order of the Church. 

(b) To study, consider, and advise the Bishop and Synod on matters relating to 

liturgy and worship of the Church. 

(c) To encourage renewal within the Diocese by making available educational 

resources and consultative assistance to parishes, either alone or in concert with 

other committees. 

(d) To maintain liaison and co-operation with the corresponding committees of 

Provincial and General Synods. 

D. ECCLESIASTICAL MATRIMONIAL COMMISSION 

1. The Ecclesiastical Matrimonial Commission of the Diocese of Qu'Appelle is governed 

by Canon XXI, Part VI, of the General Synod of the Anglican Church of Canada. 

2. The commission shall be composed of three members of the clergy and four lay 

members, at least one of whom must be qualified to engage in the practice or teaching 

of law in the Province of Saskatchewan. Members shall be appointed by the Bishop 

for a three year term and may be re-appointed to additional terms. 

3. The commission shall maintain liaison with other Diocesan bodies concerned with 

marriage and family life. 

4. The commission shall maintain liaison with corresponding committees of the 

Provincial and General Synods. 

E. THE FINANCE COMMITTEE 

1. The Finance Committee shall be composed of the Bishop, the Chancellor, the Vice-

Chancellor, the Dean, four clergy and six lay persons. The Director of Administration 

shall be a non-voting member of the Committee. 

2. The Director of Administration shall be the secretary. 

3. It shall be the duty of the committee to: 

(a) Study the financial needs and resources of the Diocese. 

(b) After consultation with Diocesan Officers and the various boards and 

committees of the Synod, to prepare a proposed budget showing estimated 

receipts and expenditures for the ensuing year, and submit such proposed budget 

to the Diocesan Council by a date determined by Council. 

(c) When approved by the Diocesan Council, or approved as amended, such budget 

shall constitute the budget for the next ensuing year and shall be the basis for 

calculating the share of Diocesan expenses to be contributed by each parish. The 



 

REGULATIONS 1999 52 REFORMATTED NOVEMBER, 2022 

 

formula for calculating the share of each parish shall be as determined by 

Diocesan Council. 

(d) The Committee shall inform the Diocese of the work of the Church as approved 

in the Diocesan budget, and its financial needs. 

(e) The Committee shall be responsible for financial development programs in the 

Diocese, and make available related educational and consultative resources to 

parishes. 

(f) The Committee shall recommend to Diocesan Council minimum standards for 

compensation of the clergy and other employees. 

F. INTERCHURCH AND INTERFAITH RELATIONS COMMITTEE 

1. The Interchurch and Interfaith Relations Committee shall be composed of three clerical 

and four lay members. 

2. The Chair will be appointed by the Bishop. 

3. The duties of the committee shall be: 

(a) To advise the Bishop and Synod on such matters as policy and plans for relations 

with other churches and inter-church bodies and other faiths, and to foster and 

promote Christian unity and ecumenism. 

(b) To encourage, nurture and promote harmonious relations with other Christian 

denominations, and an understanding of the essential unity of the Church 

universal. 

(c) To undertake dialogue with non-Christian faiths. 

(d) To advise the Bishop on opportunities for ecumenical co-operation and 

participation in ecumenical projects. 

(e) To make available to parishes educational and consultative resources on 

ecumenical issues, either alone or in concert with other committees. 

(f) To undertake such other related activities as Synod or the Bishop may direct. 

(g) To maintain liaison and co-operation with the corresponding committees of 

Provincial and General Synods. 

G. THE LEGISLATION COMMITTEE 

1. The Legislation Committee shall be composed of the Chancellor, the Vice-Chancellor, 

the Registrar, three members of the clergy and four laypersons. The Director of 

Administration shall be a non-voting member of the committee. 

2. The Chancellor shall be the Chair and the Executive Officer shall be secretary. 
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3. It shall be the duty of the committee to receive, consider and report on proposals for 

amendments to the Constitution, Canons, Regulations and Policies of the Diocese and 

also to initiate amendments as it deems appropriate. 

4. The Diocesan Council may direct the committee to prepare and submit to Synod any 

amendments to the Constitution and Canons or any proposal for new Canons which it 

may deem necessary or desirable to enact. 

5. Diocesan Council may direct the committee to prepare and submit to Council such 

amendments to the Regulations, or new Regulations, as Council deems necessary or 

desirable to enact. 

H. THE DIOCESAN ADVISORY COUNCIL OF INDIGENOUS PEOPLES 

1. The Native Advisory Council shall be composed of:  two members from each of the 

Gordon's, Daystar, Kawacotoose, and Key Indian Reserves, plus two members from 

Regina Urban Native Ministry, all of whom shall be active members of the Anglican 

Church of Canada, appointed by the Bishop on recommendation of their respective 

congregations.  Term of the appointment shall be three years and no member may serve 

for more than two consecutive terms.  Members of the clergy ministering with the 

above congregations shall be ex officio members of the Council. 

2. The Native Advisory Council shall be responsible to the Bishop, and will also report 

to the Synod and the Diocesan Council. 

3. It shall be duty of the Council to: 

(a) Advise the Bishop and the clergy ministering with Native congregations on the 

development and co-ordination of Native ministries in the Diocese. 

(b) Recommend ways in which Native people can be more effectively involved in 

the life of the Diocese, and to suggest names of persons who might serve on 

decision-making bodies. 

(c) Promote dialogue between Native and non-Native people in the Diocese, and to 

develop, organize, and implement programs to enhance communication between 

Native and non-Native peoples. 

(d) Maintain liaison with the work of the national Church and to recommend names 

of persons who might serve on national bodies. 

(e) Other duties of the Native Advisory Council shall be as set forth in the Diocesan 

Regulations. 
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CANON 19 - REMUNERATION OF THE CLERGY 

A. STIPEND 

1. The minimum cash stipend to be paid to the Diocesan Clergy shall be determined by 

the Diocesan Council, on recommendation of the Finance Committee. 

2. The Vestry or Parish Council in each parish shall in the preparation of its annual budget 

determine the amount of cash stipend to be paid to the clergy for the next calendar 

year. The stipend shall in no case be less than the minimum set by Diocesan Council. 

3. Payment of the stipend and other allowances shall be a first charge upon the funds of 

the parish. 

4. No member of the clergy shall be appointed to serve in any parish unless the Bishop 

is satisfied that due provision has been made for payment of at least the minimum 

stipend to that member of the clergy. 

5. Rules concerning holidays, sick leave, and study leave or other leave shall be as set 

forth in Diocesan Regulations. 

B. HOUSING 

1. As part of remuneration a parish shall provide suitable housing for the Incumbent and 

any assistant stipendiary clergy, either by supplying a house without any deduction 

from stipend, or by paying a housing allowance in lieu of a supplied house. The amount 

of the allowance shall be decided by negotiation between parish and Incumbent, or 

assistant as the case may be, and approved by the Bishop on the advice of the Finance 

Committee. 

2. Housing shall be deemed to include provision for such costs as are set out in the 

Diocesan Regulations. 

3. Regulations governing housing and housing allowance shall be as set forth in Diocesan 

Regulations. 

C. PENSIONS AND GROUP INSURANCE 

1. Pensions 

(a) For the purpose of providing a retirement benefit and pensions for bishops, 

clergy and lay employees of the Diocese and for surviving spouses and orphans 

of deceased bishops, clergy and lay employees serving as such in the Diocese, 

the Canon of the General Synod establishing the Pension Fund of the Anglican 

Church of Canada together with the regulations appertaining thereto, is hereby 

declared to be in force within the Diocese of Qu'Appelle insofar as it applies to 

matters within the jurisdiction of the Diocese. 
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(b) For the purpose of assisting the Pension Board of the General Synod in the 

administration of the Fund within the Diocese there shall be a Diocesan Pensions 

Officer who shall be the Director of Administration. 

(c) Additional regulations concerning pensions shall be as set forth in Diocesan 

Regulations. 

2. Group Insurance 

(a) The Diocesan Council has authority to implement a program of insurance to 

provide benefits for the clergy and other professional church workers, and to 

require participation by employees and salary paying sources. 

(b) Amount of premium to be paid by each employee and salary-paying source, 

amounts and kinds of benefits, shall be as determined by Diocesan Council and 

set forth in the Diocesan Regulations. 

D. TRAVEL REIMBURSEMENT 

1. Travel allowance and reimbursement shall be established annually by Diocesan 

Council. 
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CANON 20 - THE CLERGY 

A. GENERAL 

1. No member of the clergy shall officiate within the Diocese without the written license 

or written permission of the Bishop. Such license or permission shall remain in force 

during the Bishop's pleasure. 

2. Prior to ordination, or licensing to any office or appointment in the Diocese, a priest 

or deacon shall take such oaths and subscriptions as are required by the Constitution 

and Canons of the Ecclesiastical Province of Rupert's Land, and such other oaths upon 

such other occasions as required by the Bishop. 

3. Every priest or deacon holding the Bishop's license or appointment within the Diocese 

shall: 

(a) Faithfully perform the duties both spiritual and temporal of the office to which 

the person is licensed or appointed; 

(b) Ensure that every parish or congregation covered by such license or appointment 

adheres to and complies with the Constitution, Canons, and Regulations of the 

Diocese; 

(c) Defer to and respect the discipline and authority of the Bishop in all matters 

within the jurisdiction and authority of the Bishop; 

(d) Accept appropriate responsibility in the life of the church beyond the parish. 

4. The Bishop may grant temporary permission to officiate to a member of the clergy 

provided that such permission may be renewed or revoked at the pleasure of the 

Bishop. 

5. Without the authorization of the Bishop no member of the clergy of any other 

denomination shall be permitted to officiate in any Service of the Church. 

6. Without the consent of the Incumbent thereof, no member of the clergy shall officiate 

at any religious service, public or private, or administer any rite or ordinance of the 

Church within the boundaries of any parish to which he or she is not licensed. If the 

parish be vacant, consent of the Bishop is required. 

7. Nothing herein contained shall be deemed to prevent any member of the clergy from 

ministering to any person or persons who is or are in the habit of attending Divine 

Service in the Parish wherein that member of the clergy is licensed to minister; or 

giving spiritual comfort and counsel to anyone definitely seeking same if the member 

of the clergy considers it advisable so to do. 

8. Nothing herein contained shall be deemed to prevent the Bishop licensing a member 

of the clergy to officiate as chaplain in any hospital, gaol, penitentiary, school, or other 

public institution, or as chaplain to any branch of the Canadian Forces, within the 

boundaries of any parish. 
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9. Provided notice is given to the Incumbent of the parish, a member of the clergy not 

licensed in that parish may hold or take part in a community service, funeral service 

or memorial service, under the auspices of any society or organization, the work of 

which is approved by the Bishop. 

B. APPOINTMENT 

1. The Bishop shall make all appointments of members of the clergy in the Diocese. 

2. The Bishop shall be assisted by a Parish Search Committee consisting of: 

(a) In a parish consisting of a single congregation, the Churchwardens and the 

Elected Delegates, and two parishioners elected at the parish annual meeting. 

(b) In a parish consisting of more than one congregation, the Chair of Parish Council 

and the Elected Delegates, plus one Churchwarden from each of the 

congregations not otherwise represented, together with two persons elected by 

the Parish Council at its first meeting of the calendar year. 

3. The procedures for making appointments of members of the clergy in the Diocese shall 

be as contained in the Canons or the Diocesan Regulations. 

4. The Bishop may appoint a member of the clergy to serve in a parish on an interim 

basis. The terms and conditions of such appointment shall be as set out in Diocesan 

Regulations and as determined by the Bishop. 

5. A member of the clergy holding any office or appointment in the Diocese shall be 

deemed to have resigned such appointment on attaining the full age of 72 years. 

Nothing herein contained shall be deemed to prevent the Bishop licensing retired 

priests for non-stipendiary ministry; in accordance with section 4 of the Constitution 

such priests shall be voting members of the Synod. 

6. Whenever it is represented to the Bishop that any parish is suffering from the inability 

of the Incumbent, through infirmity or any other cause, from neglect by the Incumbent 

to discharge the duties of the appointment, or that a controversy has arisen between 

the Incumbent and members of the congregation which cannot be settled by the parties 

themselves, and is such as to injure the peace and prosperity of the parish, the Bishop 

shall notify the Incumbent of such representation, and take such action as the Bishop 

deems appropriate. 

7. It is hereby declared that Canon XVIII of Discipline of the General Synod of the 

Anglican Church of Canada, as adopted by the Provincial Synod of Rupert's Land, is 

in full force in this Diocese. 

CANON 21 - PARISHES AND CONGREGATIONS  (amended 2017) 

A. ORGANIZATION 

1. A parish may consist of one or more organized congregations. 
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2. The formation of new parishes, or the establishment of new parishes or congregations 

within the limits of existing parishes, or the defining or alteration of parish boundaries, 

or disestablishment of existing parishes or congregations, shall be vested in the Bishop 

acting with the advice and consent of Diocesan Council, and in consultation with the 

affected parishes or congregations, in accordance with these Canons and the Diocesan 

Regulations. 

3. Every parish and congregation shall adhere to and be governed by the Constitution, 

Canons and Regulations of the Diocese of Qu'Appelle. 

4. In every congregation there shall be kept a list recording the names of all Members 

and Eligible Members of the Congregation, as defined in Canon 1.A.8. Such list shall 

constitute the Parish Roll. 

(a) It shall be the duty jointly of the Incumbent and Churchwardens in each 

congregation to record, revise and maintain the Parish Roll in such a way that it 

enumerates the membership of the congregation. 

(b) The Parish Roll shall be reviewed at least once in each calendar year, and shall 

be posted in a prominent place in the church building. 

(c) Other requirements concerning the recording, revising and maintaining the 

Parish Roll shall be as set forth in the Diocesan Regulations. 

5. The Parish officers, together with the Incumbent, shall by March 31 in each year 

prepare and submit the Annual Parochial Return, reporting on the state of the Church 

in the form prescribed by the Diocesan Regulations. 

B. VESTRY AND PARISH COUNCIL 

1. The management of the affairs of a parish shall be the responsibility of: 

(a) The Parish Council, in every parish where there is more than one congregation; 

(b) The Vestry, in every parish consisting of a single congregation. 

2. In any parish where there is more than one congregation there shall be a Parish Council 

consisting of the Incumbent, any assistant or associate clergy, the Churchwardens and 

treasurers of each congregation, and one representative of each congregation elected 

by each Vestry from its membership. 

(a) The Parish Council shall manage such affairs of the parish as are common to all 

the congregations. 

(b) The Chair, secretary, and treasurer of Parish Council shall, with the Incumbent, 

and subject to the approval of the Parish Council, be the agents and legal 

representatives of the Parish Council in matters concerning the affairs of the 

parish. 

(c) Responsibilities and procedures pertaining to Parish Councils shall be as set forth 

in the Diocesan Regulations. 
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3. In every organized congregation there shall be a Vestry consisting of the Incumbent, 

any assistant or associate clergy, the Churchwardens, the Elected Delegates to Synod, 

and not less than two nor more than eighteen Vestry members to be elected by the 

parishioners at the Annual Meeting or at a special meeting called for that purpose. 

(a) In the case of a parish consisting of a single congregation, the Vestry shall 

manage the affairs of the parish in accordance with Diocesan Regulations. 

(b) In the case of a parish consisting of more than one congregation, each Vestry 

shall manage the local affairs of its congregation, subject to any direction 

received from the Parish Council. 

(c) Responsibilities and procedures pertaining to parish and congregational vestries 

shall be as set forth in Diocesan Regulations. 

(d) Every elected member of the Vestry shall subscribe to and make a declaration in 

the form as set forth in the Diocesan Regulations. 

C. CHURCHWARDENS 

1. In every organized congregation there shall be two Churchwardens appointed or 

elected at the Annual Meeting. One warden shall be appointed by the Incumbent, and 

one warden shall be elected by the members of the congregation. 

2. The Churchwardens shall, with the Incumbent, and subject to the approval of Vestry, 

be the agents and legal representatives of the congregation in matters concerning the 

affairs of the congregation. 

(a) Other duties of the Churchwardens shall be as set forth in the Diocesan 

Regulations. 

3. Any Eligible Member of the congregation shall be eligible for appointment or election 

as a Churchwarden. 

4. Should there be no Incumbent in the congregation at the time of the Annual Meeting 

both Churchwardens shall be elected at the meeting for the ensuing year. 

5. Should the Incumbent neglect, refuse or be unable to appoint a warden, then both 

Churchwardens shall be elected at the Annual Meeting. 

6. The Vestry may declare the office vacant if a Churchwarden refuses to act, resigns the 

office, leaves the congregation, discontinues frequent attendance at the services of the 

congregation in which appointed or elected, or dies. The vacancy so created shall be 

filled in accordance with these Canons and the Diocesan Regulations. 

7. Every Churchwarden upon being appointed or elected shall subscribe to and make a 

declaration in the form as set forth in the Diocesan Regulations. 



 

REGULATIONS 1999 60 REFORMATTED NOVEMBER, 2022 

 

D. MEETINGS OF PARISHIONERS 

1. General 

(a) The Annual or a special meeting of the parishioners shall be convened by the 

Incumbent, but if there be no Incumbent, or if the Incumbent be absent or unable 

to act, the Churchwardens, or one of them, shall convene such meetings. 

(b) Notice of every meeting of the parishioners shall be given not fewer than ten 

(10) days nor more than thirty (30) days before the date of the meeting by 

announcement during divine service, posting on the church bulletin board, 

publication in the parish bulletin, pew leaflet, newspaper or magazine, and in 

any other manner approved by the Vestry. If such meeting is convened for a 

special purpose or if it is proposed to submit any special business to the Annual 

Meeting, notice of the purpose of the special meeting or of the special business 

to be considered by the Annual Meeting shall be given in the convening notice. 

For the purpose of this Canon, special business shall be any business other than 

that described in D.2(b). 

(c) Each Eligible Member shall be entitled to only one vote on each motion. 

(d) At every meeting of parishioners a quorum shall consist of the Incumbent, or one 

Churchwarden, or the Archdeacon or Regional Dean having jurisdiction, 

together with fifteen percent of Eligible Members, hereinafter in this section 

called a "Quorum". 

(e) In the event a Quorum is not present within one-half hour of the time appointed 

for the meeting, then the meeting shall be adjourned to the same day at the same 

hour of the week next following.  Such adjourned meeting shall be called the 

"Adjourned Meeting". 

(f) Written notice of the Adjourned Meeting shall be given to every Eligible 

Member either personally or by ordinary mail addressed to the member at the 

address for such member shown on the Parish Roll.  Such notice shall be posted 

at least four days prior to the adjourned date. 

(g) In the event a Quorum is not present within one-half hour of the time appointed 

for the Adjourned Meeting, then the meeting shall be adjourned to the same day 

at the same time of the next week following.  Such adjourned meeting shall be 

called the "Final Meeting". 

(h) Notice of such "Final Meeting" shall be given to the same persons in the same 

manner as set forth in paragraph (f) hereof. 

(i) A quorum for the "Final Meeting" shall consist of the Incumbent, or one 

Churchwarden, or the Archdeacon or Regional Dean having jurisdiction, 

together with such Eligible Members as are in attendance at such meeting. 

(j) The first order of business shall be the election of a Chair. 
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(k) At every meeting of parishioners a secretary shall be elected to take the minutes 

of that meeting. 

(l) Voting at meetings of the parishioners shall be by show of hands, or by standing 

vote, or by ballot at the request of any Eligible Member, except in the case of 

election to office when voting shall be by ballot under the supervision of two or 

more scrutineers appointed by the Chair. A motion or resolution receiving a 

majority of votes shall be carried and thereupon be binding upon the parish. The 

Chair shall have the same right to vote as if he or she were not in the Chair but 

shall not have a second vote, and if there should be an equality of votes the 

motion shall be deemed to be lost. 

(m) The right of adjournment shall be in the meeting and a motion to adjourn shall 

be decided without discussion. It shall be the duty of the Chair to remain in the 

Chair until adjournment. 

(n) It shall be the duty of the Chair of any meeting of parishioners at which elections 

are held or appointments made of Churchwardens and Elected Delegates to 

Synod and substitutes, within fourteen (14) days after the date of such meeting, 

to give notice of such elections or appointments, as the case may be, to the 

Diocese. 

(o) All meetings shall be opened and closed with prayer. 

2. Annual Meeting 

(a) In every congregation an Annual Meeting of parishioners shall be held before 

the 15th day of February each year, provided that in the event that notice of the 

Annual Meeting has not been given on or before the first day of February in any 

year, the Executive Officer shall notify the Archdeacon who shall forthwith give 

notice of the Annual Meeting. 

(b) The business of the Annual Meeting shall be to receive and consider the reports 

of the Incumbent, Churchwardens and congregational organizations; to receive 

and review the financial statements of the preceding year and the budget for the 

current year; to accept the Churchwarden appointed by the Incumbent, and to 

elect one Churchwarden as provided elsewhere in these Canons; to elect Vestry 

members and nominate or elect delegates to Synod and substitutes and elect 

members of the parish search committee and the transaction of such other 

business as may properly come before the meeting. 

(c) The Annual Meeting shall consider such other matters as may be referred to it 

by the Vestry, Parish Council, the Bishop or Diocesan Council, and business of 

which due notice shall have been given. 

(d) If a congregation is part of a Parish Council, it shall receive a report from the 

Parish Council which shall include financial statements from the previous year 

and the budget for the current year, and elect delegates to Parish Council. 

3. Special Meetings 
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(a) The Incumbent may call a special meeting of the parishioners at any time. 

(b) The Incumbent shall, upon the written request of one Churchwarden or any ten 

Eligible Members stating the purpose for which such meeting is required, 

convene a special meeting of the parishioners in the manner herein provided. If 

the Incumbent, within ten days after receiving such request to convene, should 

neglect or fail to convene such special meeting, the Churchwarden or the Eligible 

Members making the request shall report such fact to the Archdeacon, who shall 

take such steps as the Archdeacon may deem necessary under the circumstances. 

Should the Archdeacon neglect or fail to take any steps in the matter, the 

Churchwarden or the parishioners making the request may appeal to the Bishop. 

E. PARISH AND CONGREGATIONAL FINANCES 

1. General 

(a) All monies received by a parish or congregation from whatever source and for 

any purpose shall forthwith be deposited to the credit of the parish or 

congregation in an account or accounts in a bank, credit union or trust company 

licensed to do business in Saskatchewan. 

(b) Funds contributed for special purposes or in response to special appeals shall be 

deposited in a separate trust account, and such funds shall be used only for the 

purpose for which they were contributed. 

(c) Monies deposited in an account in any bank, credit union or trust company shall 

be withdrawn or disbursed only by means of cheques signed by two, or two or 

more persons, authorized by the Parish Council or Vestry to act as signing 

officers. 

(d) Payment of the stipend and allowances of the clergy shall be a first charge upon 

the funds of the parish. Such payment shall include remitting to the Diocese 

assessments due for pension and other benefits as required by Diocesan Council. 

(e) The parish shall remit to the Diocese each month an amount equal to one-twelfth 

of the total annual amount due from that parish as its share of operation of the 

Diocese, as determined under the formula set out in the Diocesan Regulations. 

(f) All parish or congregational accounts shall be audited each year and presented 

to the Annual Meeting. In the case of Parish Council the auditor's report shall be 

submitted to the Annual Meeting of each congregation. 

(g) In place of the audit referred to in sub paragraph (f), the Annual Meeting of 

parishioners may appoint an individual familiar with the principles of financial 

accounting who is at arm’s length from all individuals who are involved in any 

of the record keeping, formal reporting, or management functions of that Parish 

or congregation within that Parish.  The appointment is valid only until the next 

Annual Meeting.  The individual appointed shall present a report to the next 

Annual Meeting.  In the case of a Parish with more than one congregation, the 

Parish Council may similarly appoint an individual under the same terms.  The 
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report on the year-end financial statements of Parish Council shall be submitted 

to the Annual Meetings of each congregation of the Parish. 

(h) Every Parish Council and Vestry shall elect a treasurer to manage the financial 

affairs of the parish or congregation under the direction and control of Parish 

Council or Vestry and in conformity with these Canons and the Diocesan 

Regulations. 

2. Budget 

(a) The Parish Council shall no later than November 15 of the current year adopt the 

budget of the parish for the next ensuing year. Such budget shall include the 

amount to be paid by each congregation toward the parish budget. 

(b) Each congregation in a parish where there is a Parish Council shall adopt a 

budget for local purposes, which shall include the amount allocated by Parish 

Council as its share of the parish budget. 

(c) The Vestry of a parish with a single congregation shall no later than November 

15 of the current year adopt the budget of the parish for the next ensuing year. 

(d) The Parish Treasurer shall forward a copy of the parish budget to the Diocese no 

later than December 1 of the current year. 

(e) The parish budget shall include, without excluding other matters, the amount of 

stipend and allowances to be paid the clergy and lay employees, amounts to be 

remitted to the diocese as parish share of employee benefits, and the amount to 

be paid to the diocese as the parish share of the diocesan budget. 

3. Financial Development 

(a) Every parish and congregation shall promote among its members the making of 

systematic voluntary contributions to support the work of the Church in parish, 

Diocese, and the wider church. 

(b) Every Eligible Member shall be invited by the parish or congregation at least 

once each year to indicate the level of giving the parish can expect. 

4. No person shall solicit funds for the purposes of any parish beyond the boundaries of 

such parish unless the person from whom such funds are solicited be a member of such 

parish or usually attends the Services of the Church in such parish, except in 

extraordinary circumstances, and then only with the approval of the Bishop. 

5. No person shall be permitted to solicit funds in any parish for the work of the Church 

unless so authorized by the Constitution, Canons or Regulations, except with the 

consent of the Bishop and the Incumbent. 

6. Other matters pertaining to parish and congregational finances shall be set out in the 

Diocesan Regulations. 
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F. MISSIONS (NEW START MINISTRIES) 

1. A worship community in the Diocese may be designated a Mission (also called a New 

Start Ministry) at the initiative of the Bishop, acting with the advice and consent of 

Diocesan Council, in order to: 

 

(a) establish a new diocesan worship community in a place where there has been no 

official Anglican presence, or 

 

(b) re-establish a diocesan worship community where an Anglican community has 

been previously disestablished and conditions are now favorable for renewal. 

 

2. The pastoral leadership (lay or ordained) of a Mission may be appointed as Missioner 

by the Bishop who may issue the relevant licence. 

 

3. At a Mission, the typical functions of a vestry shall be fulfilled by a Board of Directors 

made up of not more than eight people selected and appointed by Diocesan Council.  

The Board of Directors shall include two individuals who shall fulfill the functions of 

churchwardens.  The Diocesan Council shall appoint those two individuals.  The terms 

of service of the Board Members shall be two years, renewable by Diocesan Council. 

 

4. As an alternative to a Mission Board of Directors, the Bishop, acting with the advice 

and consent of Diocesan Council, may designate another Parish in the Diocese to 

sponsor the Mission.  In such cases, the vestry or parish council, the churchwardens 

and the Incumbent of the sponsoring Parish shall fulfill the functions of the vestry, 

churchwardens and Incumbent of the Mission. 

 

5. The Board of Directors of the Mission, or the vestry or parish council of the 

sponsoring Parish, shall provide a written annual report to Diocesan Council. 

 

6. The Mission shall count in its records all individuals who habitually attend worship at 

the Mission.  If the Mission is sponsored by another Parish in the Dioceses, the 

services and habitual worshippers of the Mission shall be entered in the records of the 

sponsoring Parish. 

 

7. As a Mission develops and grows, it is anticipated that it will eventually participate in 

the financial support of the Diocese. 

 

8. All designations of Mission will be reviewed at least every three years by the Diocesan 

Council, upon the request of the Executive Officer, who shall keep a record of the 

anniversary dates for each Mission. 

 

9. At the discretion of the Bishop, acting with the advice and consent of Diocesan 

Council, a Mission may send one observer to Synod, who shall have the right to attend 

and participate in discussions, but not to vote. 
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G. CHAPELS OF EASE 

1. A Chapel of Ease is a designation of a church building that is used only rarely or 

seasonally for continuing pastoral care to a local community when sustaining the site 

as a full point of a multi-point parish, or as a stand-alone parish, is not viable.  A 

Chapel of Ease remains consecrated for worship services. 

 

2. The designation of a church building as a Chapel of Ease shall be vested in the Bishop 

acting with the advice and consent of Diocesan Council, and in consultation with the 

affected parish or congregations, if any. 

 

3. The Bishop may provide guidance and direction for the provision of worship services 

in a Chapel of Ease and the administration of the building, by means of Episcopal 

Guidelines. 
 

 

  



 

REGULATIONS 1999 66 REFORMATTED NOVEMBER, 2022 

 

CANON 22 - CHURCH PROPERTY 

A. GENERAL 

1. The title to all real property in the Diocese and used for church purposes whether it be 

acquired by purchase, gift, bequest or otherwise for the use of the Church or for any 

parish in the Diocese shall be vested in the Synod of the Diocese of Qu'Appelle and 

all Incumbents, churchwardens, trustees and other persons having custody of or 

receiving any titles, deeds, mortgages, agreements or other document in any way 

affecting any such real property shall transmit and deliver same to the Executive 

Officer for safekeeping. 

2. Should any parish at any time require any of the documents in the preceding paragraph 

mentioned for any purpose, the Executive Officer shall return same to the Incumbent 

or to a Churchwarden for such purpose and any such Incumbent or Churchwarden 

shall, as soon as the purpose for which it has been received is attained, or satisfied, 

return the same to the Executive Officer. 

3. Land or a building or buildings acquired for the use of the Church in any parish shall 

not be sold, exchanged, alienated or disposed of or mortgaged, leased or otherwise 

encumbered except with the consent of the parishioners given at a meeting duly called 

for the purpose of considering the matter, and with the consent of the Bishop and the 

Diocesan Council. Provided that a rectory or other building not being a Church 

building and not immediately required for the use of the parish may be leased for any 

term not exceeding one year by the Incumbent and Churchwardens with the approval 

of the Vestry and of the Bishop. 

4. When any property is purchased or acquired by gifts, bequests, or otherwise by any 

parish or congregation it shall be vested in the name of the Synod of the Diocese of 

Qu'Appelle, and when any such property is sold the proceeds of such sale shall be 

immediately deposited with the Synod which shall hold the same in trust for the benefit 

of the parish. Provided that when any parish or congregation is disestablished all 

church property therein shall be vested absolutely in the Synod and the proceeds of the 

sale of any property therein shall be at the disposal of the Diocesan Council. All sums 

of money deposited by any parish or congregation with the Synod in accordance with 

this paragraph may be returned to such parish or congregation to be expended for any 

purpose of which the Diocesan Council may approve. 

5. Where it is proposed to buy land or a building or to build a building or carry out any 

structural alterations or additions estimated to cost more than an amount set forth from 

time to time in the Diocesan Regulations to an existing building for the use of the 

Church in any parish the procedure shall be as set forth in the Diocesan Regulations. 

6. If an application to the Diocesan Council is made to mortgage or otherwise encumber 

land used for Church purposes the Diocesan Council shall in no circumstances give 

leave to mortgage or encumber same to an amount in excess of three-quarters of the 

value thereof as determined by the methods of appraisement used by loan companies 

engaged in the business of lending money upon mortgage security and in no case shall 
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leave be given to mortgage or otherwise encumber any land upon which there stands 

a church building which has been consecrated. 

7. The consent of the Bishop and the Diocesan Council shall not be given to the sale or 

other disposition of any church building, of a disused church building which has been 

consecrated, nor to the demolition or removal of same from the land on which it stands 

until the Sentence of Consecration shall have been revoked in a form to be prescribed 

by the Bishop. 

8. Before any church building is consecrated the title to the land shall be vested in the 

Synod and such land and buildings thereon shall be entirely free of debt and shall 

remain free of debt. 

9. The Executive Officer with the approval of the Diocesan Council shall maintain a list 

of real property and any other property at any time acquired or held for the use of the 

Church in the Diocese or for the use of the Church in a parish whether within the 

geographical boundaries of an established parish or not, and whether originally 

acquired or held for the use of the Church in a parish or not, and may from time to time 

but only with the approval of the Diocesan Council and after notice to the Regional 

Dean, the Archdeacon and to the Incumbent of any parish within twenty-five miles of 

such property, add properties to such list. Any real property, any building situate 

thereon, or any other property placed on such list, shall be deemed to be held for the 

use of the Church in the Diocese rather than the Church in a parish and may be dealt 

with as provided in this Canon. 

B. INSURANCE 

1. All church property, both real and personal, shall be insured against loss to full 

replacement value with loss payable to the Synod. Such insurance shall be carried with 

such fire insurance company or companies as may be designated by the Diocesan 

Council. If a parish or congregation desires to place such insurance with some 

company or companies not so designated, the approval of the Diocesan Council must 

be obtained. 

2. Public liability and property damage insurance and personal injury liability insurance 

with respect to all property owned by the Diocese and the use and occupancy thereof, 

for personal injury or death or damage to property of others, including others, the 

amount of at least $1,000,000 with respect to one accident or occurrence shall be 

maintained at all times. 

3. It is the responsibility of the parish or congregation to pay all insurance premiums 

when due. 

4. In the case of loss all insurance moneys payable in respect thereof shall be paid to the 

Synod to be held in trust for the parish or congregation concerned and to be expended 

in repairing, restoring, rebuilding, refurnishing or otherwise with the approval of the 

Diocesan Council.  
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C. MEMORIALS AND ORNAMENTS IN CHURCH BUILDINGS 

1. No fixture or furnishing, whether presented as a memorial or not, shall be erected, 

placed in, installed or used in any church building, or be removed, discarded, or 

destroyed, unless the permission of the Bishop has first been obtained. Procedures for 

obtaining such permission shall be as set forth in the Diocesan Regulations. 

2. The words "fixture or furnishing" used in this Canon shall, without limiting the 

generality of the foregoing, include equipment, furniture, fittings, decorations, 

windows, pictures, lights and ornaments of every description. 

3. The property of all such memorials, fixtures or furnishings heretofore or hereafter 

placed in or on any church building shall be vested in the Synod of the Diocese. 
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CANON 23 - MINISTRY BY LAY PERSONS 

A. GENERAL 

1. The Bishop may license or commission lay persons for specific ministries in the parish 

or Diocese, under such terms and conditions as the Bishop may determine. 

2. Lay persons may lead worship in a congregation, using such services or parts of 

services as authorized from time to time by the Bishop. 

3. Lay persons may assist in the distribution of the Sacrament at the Communion of the 

People in accordance with regulations issued from time to time by the Bishop. 

4. Lay persons exercising a ministry within the parish or congregation shall do so with 

the approval and under supervision of the Incumbent, together with Parish Council or 

Vestry; if there be no Incumbent, the Bishop, together with Parish Council or Vestry, 

shall exercise such approval and supervision. 

B. ORGANIZATIONS 

1. Subject to the approval of the Incumbent and Vestry, there may exist or be formed 

within a congregation such guilds, societies, auxiliaries, clubs, or other organizations 

whose aims are consistent with the mission of the Church. Such organizations shall at 

all times be subject to the authority of the Incumbent and Vestry, who shall have power 

to withdraw approval. 

CANON 24 - HARDING-JACKSON FUND 

There shall be a fund, called the Harding-Jackson Fund, the capital-principal of which shall accrue 

from the sale of the College Avenue campus property; the said capital-principal to be held intact 

at not less than Seven Hundred and Fifty Thousand ($750,000.00) Dollars, plus additions which 

may be made to the said capital-principal from time to time.  

  



 

REGULATIONS 1999 70 REFORMATTED NOVEMBER, 2022 

 

CANON 25 - CANONS OF THE GENERAL SYNOD AND 

PROVINCIAL SYNOD 

A. GENERAL SYNOD 

1. That subject to any act of the Provincial Synod limiting or restricting such right, this 

Synod does recognize and accept the jurisdiction of the Court of Appeal of General 

Synod as established by Canon XX of the General Synod. 

2. It is hereby declared that the following Canons of the General Synod and as the same 

may be hereinafter amended, are in full force and effect within the Diocese: 

(a) CANON XIII Of Deaconesses 

(b) CANON XIV Of The Book of Common Prayer 

(c) CANON XVII Of Episcopal Jurisdiction Respecting the Clergy 

(d) CANON XVIII Of Discipline 

(e) CANON XIX Of Relinquishment and Abandonment of the Ministry 

(f) CANON XXI Of Marriage 

B. PROVINCIAL SYNOD 

1. It is hereby declared that the following Canons of the Provincial Synod and as the same 

may be hereinafter amended, are in full force and effect in the Diocese: 

(a) CANON IV  The Right to Inhibit 

(b) CANON V  On the Use of Various Services 

(c) CANON VI  Oaths and Subscriptions 

(d) CANON IX  Election of a Bishop 
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CANON 26 - AMENDMENT OF THE CANONS 

A. GENERAL 

1. Amendments or additions to the Canons may be initiated by recommendation of the 

Legislation Committee, by the Diocesan Council or by motion at any regular or special 

meeting of Synod. 

B. PROCEDURE 

1. Notice of motion to amend or add to the Canons other than upon the recommendation 

of the Legislation Committee or of the Diocesan Council shall be in writing and be 

sent to the Executive Officer at least three months prior to the date of a regular or 

special meeting of the Synod. 

2. Any such notice of motion shall be transmitted by the Executive Officer to the Chair 

of the Legislation Committee and such committee shall report thereon in time for the 

inclusion of such report in the convening circular. 

3. Amendments or additions to the Canons of which due notice has been given as 

aforesaid shall come into force if approved by a two-thirds majority of those present 

and voting. 

4. When any proposed Canon or proposed amendment to a Canon is regularly before the 

Synod for discussion in accordance with the Canons and rules of the Synod, any 

amendment to such proposed Canons or proposed amendment is in order without 

notice. 

CANON 27 - THE QU'APPELLE DIOCESAN HOUSING 

COMPANY 

The Qu'Appelle Diocesan Housing Company is a wholly owned subsidiary of the Diocese of 

Qu'Appelle.  The Board of Directors of the Qu'Appelle Diocesan Housing Company is appointed 

by the Diocese of Qu'Appelle, the sole shareholder, and the Board reports to the Diocese although 

the Diocese does not manage the affairs of the Qu'Appelle Diocesan Housing Company.  The 

process for appointment of the Board of Directors shall be as set out in the Diocesan Regulations. 
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CANON 28 - THE COURT OF THE DIOCESE OF QU'APPELLE 

This Canon recognizes the desirability of reconciling differences through consultation, 

negotiation, and agreement, rather than resorting to the expense, pain, and scandal of litigation in 

the church or civil courts.  Should efforts to reconcile differences by other, less formal means 

prove unsuccessful, this Canon provides a formal procedure of grievance through a Diocesan 

Court.  The process is based on principles of "natural justice" and governed by the Canons of the 

General Synod of the Anglican Church of Canada and of the Ecclesiastical Province of Rupert's 

Land. 

A. CREATION AND CONSTITUTION OF THE COURT OF THE DIOCESE OF 

QU'APPELLE 

1. Subject to the provisions of this Canon, the Bishop may refer to a Court entitled "The 

Court of the Diocese of Qu'Appelle" for the hearing of a matter relating to the alleged 

commission of an ecclesiastical offence as set out in the Canon of the General Synod 

of the Anglican Church of Canada. 

2. The Court shall consist of the following: 

(a) The Chancellor who shall act as President of the Court; 

(b) Two Eligible Members to be elected by the Synod; and 

(c) Two clergy members to be elected by the Synod provided that the Bishop shall 

not sit as a member of the Court. 

3. The President of the Court may appoint such persons as may be necessary to act as 

Clerks of the Court. 

4. Members of the Court shall hold office until their successors are elected by the Synod.  

Should a vacancy occur in the membership of the Court, the same may be filled by 

appointment by the Diocesan Council, and the person appointed shall hold office until 

the next election of members of the Court of the Synod. 

B. JURISDICTION OF THE COURT 

1. Any Bishop, Priest, Deacon, or layperson holding the license of the Bishop of the 

Diocese, or any office or appointment or charge under the jurisdiction of the Bishop 

of the Diocese, or receiving any allowance from or discharging any duties for the 

Synod, or any parish of the Diocese, shall be liable to be charged with an ecclesiastical 

offence and upon such charge being admitted or proven shall be subject to the 

sanctions set out in this Canon. 

2. The Court shall also have jurisdiction to hear all grievances by any Member from any 

decision of the Bishop.  A Member who is dissatisfied with a decision made by the 

Bishop may, within 30 days of the decision of the Bishop, request in writing addressed 

to the Court at the Synod office that the Court review the Bishop's decision.  The Court 

shall then conduct such review as it deems necessary and thereafter may either confirm 

or overturn the determination of the Bishop. 
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3. It is hereby reaffirmed that the Bishop of the Diocese has by virtue of the office of 

Bishop, ecclesiastical jurisdiction, authority and power of discipline over all members 

of clergy and laity, members of the Anglican Church within the Bishop's Diocese, and 

all offenses against the laws ecclesiastical. 

4. Nothing contained herein shall limit the jurisdiction and authority of the Bishop over 

any member of the clergy holding the license of such Bishop in respect of any offence 

alleged to have been committed by such clergy in a Diocese other than the Bishop's 

own for which act the clergy would be subject to discipline if resident within the 

Bishop's own Diocese, nor in respect of any offence alleged to have been committed 

in respect to any license held by such clergy or any Bishop. 

5. Nothing in this Canon shall be interpreted as impairing, diminishing or affecting the 

authority and jurisdiction of the General Synod.  Where the provisions of this Canon 

conflict with the provisions of the General Synod, the provisions of the General Synod 

shall prevail. 

C. COMPLAINT 

1. Whenever it shall come to the knowledge of the Bishop or by way of complaint or 

report made by 

(a) the Chancellor, or 

(b) any Archdeacon, or 

(c) any three or more members of clergy, or 

(d) a churchwarden and four members of any congregation 

(e) that scandal or evil report exists concerning any Bishop, Priest, Deacon, or 

layperson holding the license of the Bishop of the Diocese, or any office or 

appointment or charge under the jurisdiction of the Bishop, or receiving any 

allowance from or discharging any duties for the Synod, or any parish of the 

Diocese or that any such person has been found guilty or is alleged to be guilty 

of any ecclesiastical or criminal offence, or whenever any Members request that 

a report injurious to any such person's character should be investigated, such 

complaint, report or request shall be reduced to writing, signed by such persons 

and (unless the Bishop be the complainant) sent by registered post to the Bishop, 

accompanied by the names of all known witnesses, the probable purport of their 

evidence, and such particulars as to time, place and circumstance as may assist 

in the full investigation of such complaint, report or request. 

2. Several alleged offenses may be included in any such complaint, report or request. 

3. Any complaint of heresy in order to be relevant, shall be in writing, and must aver that 

the respondent holds and has taught, maintained, preached, written, printed, or 

circulated some doctrine or opinion repugnant to or at variance with the Faith and 

Doctrine of the Church as contained in the Solemn Declaration of 1893 or other 

authorized formularies of the Anglican Church of Canada, and shall specify the 

particular statements of the respondent which may be the subject of the charge and the 



 

REGULATIONS 1999 74 REFORMATTED NOVEMBER, 2022 

 

particular passages of such standards and formularies to which such statements are 

repugnant or at variance.  Upon receipt of the complaint, the Bishop shall first notify 

the complainant of his or her accountability in bringing any charge or report. 

4. On receipt of said complaint, report or request, the Bishop, in the Bishop's discretion 

may: 

(a) if of the opinion that any complaint alleged against the respondent is frivolous 

or vexatious, dismiss such complaint and shall state such decision in writing with 

reasons therefore, and shall cause a copy thereof to be sent to the complainant; 

(b) request or cite the respondent to appear before the Bishop to make such statement 

as the respondent may desire to make voluntarily; 

(c) solely investigate such complaint, report or request; 

(d) issue a Commission of Inquiry as herein provided; or 

(e) cite the respondent to appear before the Court without issuing a Commission of 

Inquiry. 

5. In case the Bishop considers a Commission of Inquiry desirable, the Bishop may issue 

a commission under the Bishop's hand and seal appointing 5 persons, one of whom 

shall be an Eligible Member who is a member in good standing with the Law Society 

of Saskatchewan or a judge of a court of record, at least two of whom shall be Eligible 

Members and at least two of whom shall be members of clergy requiring them to 

investigate the truth of such complaint, report or request by such method of inquiry, 

and in such manner as the Bishop may determine and as hereinafter provided. 

(a) It shall be the duty of any person so appointed by the Bishop, to act as a member 

of the Commission but the Bishop may excuse any person so appointed, for 

reasonable cause set forth in writing. 

(b) The complainant shall be disqualified from acting on any such Commission of 

Inquiry. 

6. It shall not be necessary for the Bishop to notify the respondent that any such complaint 

or report has been made or received, or that a Commission of Inquiry has been issued 

or is about to be issued, nor shall the absence of the respondent from such inquiry 

whether notified or not, or from the Diocese or from Canada be a bar to such inquiry. 

7. The Bishop may in the Bishop's absolute discretion furnish the respondent with a copy 

of the complaint or such portion thereof as the Bishop deems desirable, and if the 

Bishop deems it desirable, with a written statement of the reasons for issuing the 

Commission. 

D. COMMISSION OF INQUIRY 

1. The said Commission or a majority of the Commissioners, may require the attendance 

of witnesses and may examine all witnesses whom they deem it necessary to summon 

or whose evidence may be tendered to them, whether for or against the respondent, 
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and may take evidence by statutory declaration under the Canada Evidence Act or 

other method allowed by the laws of the Province and may examine the records of any 

court, parish, institution, person or corporation, or obtain information by 

correspondence or observation, and at such times and places as they may determine, 

and may require the production of documents, correspondence, records and writings 

for the purpose of prosecuting fully the inquiry and determining whether there is 

sufficient prima facie grounds for instituting further proceedings.  The Commission 

shall act as expeditiously as reasonably possible in undertaking and completing its 

investigations. 

2. A record shall be made by the Commission of all evidence and information obtained 

by them, and for this purpose the Commission may employ a stenographer or clerk. 

3. The Complainant or respondent or the agent of either, may in the discretion of the 

Commissioner or Commissioners attend the proceedings of the Commission and 

examine any of the witnesses. 

4. All such preliminary proceedings shall be held in camera. 

5. The Commissioner or Commissioners, or a majority of those present, may adjourn the 

hearings from time to time, and from place to place. 

6. Every notice, summons or other paper to be served or delivered in pursuance of this 

Canon, shall be served on the person to whom the same respectively relates, either 

personally or by sending such notice addressed to such person by registered mail, 

prepaid, to his or her usual last known place or residence; or in case the respondent 

shall have designated in writing any person or counsel or agent upon whom or any 

place at which such notice, citation or papers may be served, then in such manner upon 

such person or counsel or agent. 

7. Within five days from the date of the last hearing, the said Commission, or a majority 

of Commissioners, shall transmit to the Bishop the depositions of the witnesses and 

the report of the majority of the Commissioners present at such inquiry, whether there 

is or is not sufficient prima facie ground for instituting further proceedings against the 

respondent. 

8. The Commission: 

(a) shall recommend that there is not sufficient prima facie grounds for instituting 

proceedings against the respondent in respect of the said complaint or any matter 

arising out of the inquiring; or 

(b) shall recommend that there is sufficient prima facie grounds for instituting 

proceedings against the respondent in respect of the said complaint or any matter 

arising out of the inquiring; and 

(c) may make any other recommendation to the Bishop that it deems appropriate in 

the circumstances 
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9. The Bishop shall, upon the application of the respondent or the complainant, cause to 

be delivered to the respondent or the complainant as the case may be a copy of the said 

report. 

E. PROCEDURE AND POWERS OF THE COURT 

1. If, upon receipt of the report of the Commission of Inquiry, the Bishop shall determine 

to institute further proceedings, or if the Bishop should determine to cite the respondent 

to appear before the Court without issuing a Commission of Inquiry, the Bishop shall 

serve or cause to be served personally upon the respondent, a notice in writing under 

the Bishop's hand addressed to the respondent at his or her last known place of 

residence, specifying the charge against the respondent. 

2. Every person charged with an offence shall be personally served at least thirty (30) 

days prior to the date of hearing with a Notice of Hearing naming such person as 

Respondent.  Service may be proven by an Affidavit of Service of the person who 

served the Notice of Hearing. 

3. The Notice of Hearing shall specify: 

(a) the offence or offenses with which the Respondent is charged; 

(b) a summary of the facts or events upon which the offence is based; 

(c) a date, time and place at which the Respondent is to appear before the Diocesan 

Court to plead the charge; and 

(d) the names of members of the Diocesan Court. 

4. Subject to the provisions of this Canon, the Court shall not be bound by formal rules 

of evidence and in all matters relating to rules or the nature and inadmissibility of 

evidence, the decision of the President of the Court shall be final. 

5. Where the Respondent appears before the Court, the substance of the charge shall be 

stated, and the Respondent shall be asked to enter a plea of guilty or not guilty to the 

charge. 

6. Where the Respondent does not appear, a plea of not guilty will be entered. 

7. Where a plea of guilty is entered, the Diocesan Court shall make its judgment 

accordingly. 

8. Where a plea of not guilty is entered, the Diocesan Court shall set a date and time for 

a trial of the matter. 

9. A barrister appointed by the Bishop shall prosecute the charge. 

10. The Respondent may admit any fact alleged for the purpose of dispensing with the 

proof thereof. 
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11. The Respondent shall have the right to be represented by counsel and may give 

evidence and may examine, cross examine and re-examine witnesses, as in a Court of 

civil law. 

12. If the Respondent does not appear at the time set for trial the Diocese Court may 

proceed in the Respondent's absence. 

13. The Diocesan Court shall keep a record of all evidence taken in any proceeding. 

14. The Court may subpoena the testimony of any such person it deems necessary for the 

trial of the matter except the Bishop or a member of the Court. 

15. Every witness examined in any proceeding before the Court shall give evidence upon 

solemn declaration as provided by the Canada Evidence Act. 

16. The Diocesan Court in its discretion may award costs to either party.  If costs are 

awarded in favour of the Respondent the costs shall be paid from the funds of Synod. 

17. The Diocesan Court may from time to time make, revoke and alter rules of practice 

and procedure with regard to the conduct of matters before it. 

18. The Diocesan Court shall deliver judgment within one month from the date of the 

conclusion of the trial or such other time as allowed by the Bishop. 

19. The judgment shall be in writing accompanied by reasons as to the truth or falsity of 

the charge against the Respondent as proven on a balance of probabilities.  The 

judgment shall be in accordance with the disposition proposed by the majority. 

20. The Court shall give a copy of the judgment to the Respondent and to the Bishop, 

together with any recommendation in respect of the charge. 

21. If the Bishop learns that new and important evidence favourable to the Respondent has 

been discovered following the trial, but before sentence has been pronounced, the 

Bishop may remit the proceedings to the Diocesan Court, which shall proceed to hear 

evidence and may either confirm, reverse or amend its former judgment. 

22. The Court may, without limitation, impose any of the following sentences upon the 

Respondent:  

(a) admonition, either private or public; 

(b) suspension from the exercise of ministry or office for a defined period of time 

and under conditions imposed by the Court; 

(c) deprivation of office; or 

(d) deposition from the exercise of ministry, which sentence shall be delivered by 

the Bishop. 

23. The penalty or penalties imposed shall be consistent with the gravity of the offence 

proved. 
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24. During a suspension, the person suspended shall not exercise the function of ministry 

anywhere in the Diocese on pain of deprivation. 

25. The Court may deprive the suspended priest or deacon of the whole or part of the 

stipend, income or emoluments of his or her parish or mission during the suspension. 

26. Upon a sentence of deprivation or deposition being pronounced, the connection 

between the offender and his or her parish, mission or congregation shall be severed 

and the offender's stipend, income or emoluments shall cease.  The Bishop may 

publicize the deprivation or deposition in any manner the Bishop considers 

appropriate. 

F. RIGHT TO APPEAL FROM A DECISION OF THE COURT 

1. The Respondent in proceedings under this Canon may appeal from either the judgment 

of the Diocesan Court or any sentence pronounced by the Bishop, within 30 days of 

the date of judgment or pronouncement. 

2. An appeal shall be to the Provincial Court of Appeal, as provided in the Canon 

governing appeals enacted by the Provincial Synod. 

3. Subject to any interim order of the Court of Appeal, a judgment or sentence appealed 

from shall stand until reversed or amended by the Court of Appeal.  
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REGULATIONS TO CANON 2 

THE SYNOD 

 

(1) ELECTION OF DELEGATES AND SUBSTITUTES (Canon 2.A.2) 

 

1. Parish – Single and Multiple 

a. In a parish consisting of a single congregation, Elected Delegates and 

Substitutes for the next session of Synod shall be elected at each annual 

meeting of the congregation.1  

b. In a parish consisting of more than one congregation, each congregation may 

nominate at least one eligible member for election as an Elected Delegate to 

Synod. Delegates to Synod and substitutes shall be elected at the first meeting 

of the Parish Council following the completion of all the annual meetings for 

all the congregations in that Parish.   

2. If the number of persons nominated exceeds the number of Delegates to be elected, a 

ballot shall be taken and the persons receiving the highest number of votes cast shall 

be declared elected to the office of Delegate, and the like number receiving the next 

highest number of votes shall be declared elected as substitutes. If not more than the 

required number are nominated those so nominated shall be declared elected and 

nominations shall then be received for the office of substitute. 

3. Elected Delegates and substitutes shall continue in office until their successors are 

elected, but such delegates or substitutes may resign at any time by notice in writing 

to the Incumbent or if there be no Incumbent to the Churchwardens. 

4. If the full number of delegates to which a parish is entitled cannot be secured from 

the delegates elected or from the substitutes, then the Vestry, or in the case of a 

parish consisting of more than one congregation, the Parish Council shall appoint 

sufficient delegates to complete the number. 

5. Names and addresses of persons chosen as Elected Delegates or substitutes, and any 

changes in representation, shall be forwarded to the Executive Officer. 

6. Certificate of Election: Every Elected Delegate and every substitute attending the 

Synod shall be furnished with a certificate of election or appointment in on of the 

following forms or to like effect. Such certificate shall be presented by the Delegate 

when registering at Synod. (APPENDIX – FORM 1 or FORM 2) 

7. Certificate of Membership: A person, not an Elected Delegate, who is a member of 

Synod under Paragraph 4 of the Constitution, shall be provided with a Certificate of 

Membership in the form of APPENDIX – FORM 3 or to like effect.  Such certificate 

shall be presented at the time of registering for Synod. 

(2) YOUTH DELEGATES (Canon 2.A.3) 

1. At least six weeks before any session of Synod, the Regional Dean of each Deanery 

of the Diocese shall nominate to the Bishop one member or eligible member aged 16 

 

 

1 Amended 12 December 2015 
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to 21 years at the time of Synod as Youth Delegate from the Deanery to Synod. The 

Bishop concurring, that person shall be appointed by the Bishop as a member of 

Synod. The expenses for their attendance shall be paid by the Diocese. 

 

(3) RULES OF ORDER AT SYNOD (Canon 2.C.6) 

1. When the Bishop or other person presiding has taken the chair no other member shall 

continue standing and all members shall immediately come to order. 

2. An address by the Bishop shall be in order at any time. 

3. All questions of order shall be decided by the Chair without debate and the decision 

of the Chair shall be final. 

4. When any member is about to speak that member shall rise and address the Chair 

giving name and the name of the parish represented. When two or more members 

rise at the same time the Chair shall name the member who is to speak first. 

5. The Chair shall recognize speakers alternately by Order. 

6. When a member is speaking no member shall interrupt except to raise a point of 

order. 

7. Reports of committees to Synod, with the exception of the report of the Diocesan 

Council, shall be presented and not read save insofar as it may be necessary to read 

such report in support of any substantive motion presented in connection therewith. 

8. No motion involving the expenditure of money, for which funds have not been 

allocated, shall be permitted to come before Synod unless it is accompanied by a 

report from the Expenditures Committee as to its financial viability, sources of 

funding, and projects which might be rescheduled, replaced, or abandoned in order to 

permit such funding, except as provided for in rule of order No.12 

9. No Resolution from a member of Synod shall be permitted to come before Synod if 

proper notice has not been given to the Resolutions Committee, except as provided 

for in Rule of Order No. 12.2  

10. Every member speaking at Synod shall be subject to time limits set by the Chair. The 

Chair shall make arrangements for the timing of speakers. 

11. When any question arises for which no rule or order is provided, Roberts Rules of 

Order shall serve as a guide in the matters in doubt or in dispute. 

12. No rule of order shall be suspended except by a two-thirds vote of members present 

and voting and such motion to suspend shall be put without debate. 

(4) VOTING AT SYNOD (Canon 2.C.7) 

1. No notice of motion or amendment shall be considered as before the Synod (save 

such as may be proposed by the Bishop or by the Diocesan Council or other 

committee) unless it be in writing, is seconded, and in the hands of the Chair. 

2. No motion (other than a procedural motion and an amendment to a motion properly 

before Synod) shall be considered until the next sitting of the Synod after the same is 

 

 

2 Amended 12 December 2015 
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first proposed or notice given except by consent of two-thirds of the members of 

Synod present and voting. 

3. When a motion is before the Synod it shall not be withdrawn except with the consent 

of the Synod. 

4. When notice of motion has been given and such motion is called at any sitting of 

Synod, any member of Synod may, in the absence of the original proposer, or 

seconder, or in the event of the latter failing to move, take up such motion. 

5. No member, save the mover of a resolution, who shall have the right to reply shall 

without the permission of the Chair, speak more than once on the same question 

except it be to raise a point of order or question of privilege in which event the point 

shall be simply stated, and no new matter shall be introduced. 

6. When a question is under consideration no other motion shall be received except to 

amend, to adjourn, to lay on the table, to postpone consideration, to adjourn the 

debate, to consider it clause by clause, to divide it, or to refer it to a committee, and 

motions for any of these purposes shall have precedence in the order herein named, 

and motions to adjourn or lay upon the table shall be put without debate. 

7. Any member shall have the right, except when another member is speaking, to 

require that the motion or any amendment thereto be read for information. 

8. A member called to order while speaking shall sit down and remain seated until the 

point of order has been decided unless permitted by the Chair to explain. 

9. An amendment to the original motion shall in discussion take precedence of such 

motion, an amendment to the amendment shall be first put, then the amendment to 

the motion and lastly the motion itself as amended or in its original form as the case 

may be. 

10. No more than one amendment to a proposed amendment shall be in order but a 

substitute for the whole motion may be prepared and received provided it deals with 

the matter under consideration. 

11. When a question is being put from the Chair the members shall remain in their seats 

and shall not hold any private discourse and no member shall retire until the motion 

is disposed of. 

12. A motion “that the question be now put” shall be understood to have the following 

effect: 

a. It shall be put to the vote forthwith and if decided in the affirmative a vote must 

be taken at once on the motion before the Synod and without debate. If it be 

decided in the negative the motion “that the question be now put” cannot again 

be proposed until a vote has been taken on the motion before Synod. 

b. When the motion “that the question be now put” has been carried it is 

understood that all amendments to the original motion are affected and will be 

dealt with as in Sec.8. 

13. Voting 

a. The ordinary method of voting shall be by a show of hands. On request of any 

other member the vote may be taken by ballot. 



 

EPISCOPAL GUIDELINES C 1999   85   REVISED 2017 

b. After the result of the vote has been declared by the chair any member of the 

Synod may require that the affirmative and negative vote be recorded by no 

protest or dissent shall be entered on the minutes. 

14. A question being once determined shall not again be brought under discussion at the 

meeting of Synod without the consent of two thirds of the members present and 

voting at any session of Synod. 

(5) RESOLUTIONS COMMITTEE (Canon 2.D.3) 

1. The Resolutions committee shall consist of two members of the clergy and two 

members of the lay Delegates to Synod, appointed by the Bishop in consultation with 

the Agenda Committee. The Executive Officer will be the officer of the Diocese who 

has the responsibility for the committee. 

2. It is the responsibility of the committee: 

a. to receive, and prepare for debate, resolutions proposed for the consideration of 

Synod; 

b. to ensure that proposed resolutions contain clear and concise statements of the 

intentions of their sponsors; 

c. to consolidate, and if necessary, reword resolutions which deal with the same 

subject; 

d. to ensure that resolutions conform to the recommended forms of presentation 

of resolutions. 

3. Resolutions may be received from: 

a. reports which are printed in the convening circular; 

b. reports which are presented to the Synod but which are not included in the 

Convening Circular; 

c. members of Synod, after proper notice has been given; 

d. members of Synod, to extend greetings or courtesies to persons or groups; 

e. church groups such as a deanery, parish, Diocesan committee or the Diocesan 

Council. 

4. Meetings: The Executive Officer will convene a meeting of the Resolutions 

Committee prior to the convening of the Synod for organization including 

appointment of a Chair. This first meeting will prepare for debate those resolutions 

which have already been received and which may have been printed in the 

Convening Circular. 

5. Procedures 

a. Resolutions prepared prior to the Synod should be sent care of the Executive 

Officer of the Diocese for consideration by the Resolutions Committee. 

b. All resolutions that are not printed in the Convening Circular shall be written 

on a form prescribed by the committee and submitted to the Executive Officer 

for consideration by the committee before being presented to the Synod. 
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c. If a motion has financial implications, the procedures in Rules of Order at 

Synod, paragraphs 8 and 9, shall be followed before the motion is presented at 

Synod. 

d. Resolutions presented to the committee may be accompanied by a note of 

explanation that sets forth the considerations leading to the proposal. This note 

will not form part of the resolution, but give the reasons for the proposal. 

e. Resolutions shall not include preambles (i.e. “Whereas...” etc.) but when 

printed for presentation to the Synod, may, at the discretion of the committee, 

be accompanied by a brief explanatory note. 

f. Resolutions that propose a change in social policy should be prefaced by an 

explanatory note relating the concern of the resolution to the teaching of the 

church.  

g. The Resolutions Committee shall not debate the merits of any proposed 

resolution, but will ensure that it contains a clear and concise statement of what 

is proposed. 

h. The Resolutions Committee may reject, or return for revision, any resolution it 

considers to be: 

i) outside the jurisdiction of the Synod; 

ii) unclear or ambiguous; 

iii) inaccurate; 

iv) impossible to perform. 

6. Preparation 

a. Upon receipt of the resolution, either in the Convening Circular or on the 

required form, it will be numbered for identification. 

b. Resolutions will be reviewed by the committee and changes suggested; these 

recommended changes will be presented to the sponsors for their agreement. If 

agreement cannot be reached the sponsors have the right to present their 

version and the Resolutions Committee may propose amendments they believe 

desirable. 

c. After agreement on the form of a resolution it will be printed and prepared for 

distribution. Resolutions may be printed more than one to a page, but its 

number must be prominently visible, and resolutions on a related subject 

should be grouped together. 

d. Revisions of a resolution which has been printed and distributed must bear the 

same number with a letter designation indicating the sequence of revisions: i.e. 

Resolution 33, 33A (first revision); 33B (second revision). 

e. The Resolutions Committee will consult with the Agenda Committee about the 

number of resolutions still to be presented and the order of their presentation. 

f. Resolutions will be presented in an order which is appropriate to the agenda or 

the order in which they are received. If time for debate is limited, the Agenda 

Committee will decide which resolutions will be presented and which 

resolutions will be recommended for referral to appropriate bodies other than 

the Synod. 
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g. Decisions of the Resolutions Committee or the Agenda Committee regarding 

disposition may be appealed to the Synod. 

(6) COMMITTEE OF SCRUTINEERS (Canon 2.D.6) 

1. The Committee of Scrutineers shall consist of three clerical and three lay members of 

Synod, none of whom are standing for election. 

2. The Committee shall elect its own Chair. 

3. The Committee shall distribute the ballots, prepared by the Nominating Committee, 

to each member of Synod. 

4. When the voting has been concluded the Committee shall count the ballots in the 

presence of each other only, and report the results to Synod. 

5. The Committee shall destroy the ballot papers immediately following the close of 

Synod. 

6. Each member of the Committee shall before the election, be furnished with a copy of 

the Canon and Regulations governing elections  
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REGULATIONS TO CANON 4 

(7) THE CATHEDRAL AND THE DEAN (Canon 4.A.5) 

Reference: also Canon 14 

1. The Parish Church of St. Paul in Regina is affirmed as the Cathedral Church of the 

Diocese of Qu’Appelle. 

2. The Cathedral shall serve the Diocese as a spiritual, resource, planning and 

conference centre for the Diocese while, at the same time ensuring that the parish life 

of the Cathedral shall not suffer by the Cathedral-Diocesan program. 

3. The Rector of the Cathedral shall be appointed by the Bishop in consultation with the 

Search Committee of the Cathedral in accordance with the Canons and the 

Regulations. The Rector of the Cathedral shall also be appointed Dean, and shall 

hold office at the pleasure of the Bishop. 

4. In the event the Bishop revokes the appointment of Dean but not the appointment of 

Rector of the Cathedral, the Bishop may appoint as Dean only himself. 

5. In the event the duties of the Dean exceed normal demands and take an extraordinary 

amount of time from the duties of the Rector, the Diocese agrees that the Parish 

Church of St. Paul shall be compensated at an amount to be established by agreement 

between the Parish and the Diocese. 

6. The Bishop shall have the right to preside and preach in the Cathedral at the major 

services of the church on the great festivals including, but not limited to Christmas, 

Easter, Ascension, Pentecost, Trinity, the Feast of the Conversion of St. Paul and the 

Anniversary of the Dedication of the Cathedral. 

7. The ritual and ceremonial of the Cathedral services shall be under the direction of the 

Rector in consultation with the Bishop. 
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REGULATIONS TO CANON 9 

A. POWERS OF THE DIOCESAN COUNCIL (Canon 9C) 

1. Expenditures 

a. Any proposal arising in the course of a Diocesan Council meeting which 

involves the expenditure of funds, and for which funds have not been allocated, 

shall automatically be referred to the Finance Committee for scrutiny and 

report to the next meeting of Council, unless 75 percent of members present 

and voting agree to its introduction. 

b. It shall be the responsibility of the Finance Committee to scrutinize all 

proposals coming before Council which involve expenditure of funds, and for 

which funds have not been allocated, and report as to their financial viability, 

sources of funding, and projects which might be rescheduled, replaced, or 

abandoned in order to permit such funding. 

2. Appointments of Diocesan Staff 

a. From time to time Diocesan Council or its Executive Committee may appoint 

persons to staff positions in the Diocese. Persons shall be appointed to such 

positions only when satisfactory arrangements for funding the position and any 

programs related to it are in place. The job description for the position may be 

included in the Diocesan Regulations. 

(8) EXECUTIVE STAFF POSITION - MINISTRY DEVELOPMENT COORDINATOR 

(Canon 9.C.3) 

1. The Coordinator will help the Diocese to develop patterns of clergy deployment and 

use of diocesan committees to provide ongoing support and resources to all parishes. 

2. The Coordinator will give priority to the needs of parishes which find they can no 

longer afford full time stipendiary clergy. The Coordinator will visit such parishes, 

explore various options, and continue to work with each parish as it develops new 

forms of ministry. 

3. Working with other members of the clergy and lay people, the Coordinator will 

provide workshops and other resources to help parishes select, train, and maintain 

local ministry. 

4. The Coordinator will work with such bodies as the Committee on Ordained Ministry, 

the Program Committees, lay training centres, and theological colleges, to facilitate 

continuing education for both lay and clerical ministries. 

5. The Coordinator will work in close co-operation with the Bishop, the leaders of 

Archdeaconries and Regional Deaneries, and with relevant Diocesan committees. 

6. The Coordinator will be a member without vote of Diocesan committees as 

appropriate, to facilitate their ability as resource groups to parishes. 

7. The Ministries Development Coordinator shall be accountable to the Bishop and 

shall report regularly to Diocesan Council. 

8. The Coordinator shall be in attendance at, and participate in, meetings of Diocesan 

Council but without vote. 
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9. The Coordinator will be in a peer relationship of consultation and collaboration with 

other Executive Staff personnel. 

(9) MEETINGS OF DIOCESAN COUNCIL (Canon 9B) 

1. Members of Diocesan Council may participate in a meeting of Diocesan Council or a 

Committee of Diocesan Council by means of telephone conference call or video 

conferencing or other communication facilities which permit all persons participating 

in the meeting to hear each other, and a member participating in such a meeting by 

such means is deemed to be present at the meeting. 

2. A resolution in writing signed by all of the members of Diocesan Council or a 

committee of Diocesan Council entitled to vote on that resolution or a resolution is as 

valid as if it had been passed at a meeting of Diocesan Council or at a committee of 

Diocesan Council and satisfies all legal requirements relating to the meetings of 

members of Diocesan Council or committees of Diocesan Council.  Such resolution 

may be in two or more counterparts which together shall be deemed to constitute one 

resolution in writing.  Such resolution shall be filed with the minutes or the 

proceedings of Diocesan Council or the committee of Diocesan Council as the case 

may be and shall be effective on the latest date signed on any counterpart. 

3. A resolution by electronic mail to all members of Diocesan Council or a committee 

of Diocesan Council entitled to vote on that resolution and returned with the approval 

of each such member entitled to vote on that resolution, is as valid as if it had been 

passed at a meeting of Diocesan Council or a committee of Diocesan Council and 

satisfies all legal requirements relating to the meeting of members of Diocesan 

Council or committee of Diocesan Council.  Such resolution may be in two or more 

counterparts which together shall be deemed to constitute one resolution. Such 

resolution shall be filed with the minutes or proceedings of Diocesan Council or the 

committee of Diocesan Council, as the case may be and shall be effective on the 

latest date approved thereon or the latest date approved on any counterpart. 
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REGULATIONS TO CANON 12 

A. THE REGISTRAR 

1. It shall be the duty of the Registrar to ensure that the following records be kept by the 

Synod: 

a. Official acts of the Bishop or of Synod, including but not limited to: All letters 

of orders, licences, institution, induction and the returns thereto and other 

official instruments issued by the Bishop from time to time; a record of 

consecration of church buildings, and burial grounds, and of the revocation of 

the Sentence of Consecration; a record of all buildings and memorials 

dedicated by the Bishop. 

b. A description of the boundaries of the Diocese, and of the several 

archdeaconries, regional deaneries, and parishes therein. 

c. A list of the Clergy of the Diocese from time to time, with their academic 

standing and the respective dates of their admission as deacons and priests, and 

of their licenses on admission to the Diocese, and a record of the different 

parishes in which they have served or of any Diocesan position which they 

have filled. 

d. The election or appointment of clergy or lay persons to any office in the 

Diocese. 

2. The Executive Officer under the supervision of the Registrar shall be the proper 

custodian of all grants, deeds, conveyances, probates or copies of wills or party 

thereof in any way relating to property granted, conveyed or devised for the benefit 

or use of the Diocese or of any Parish therein, and shall enter in books provided by 

the Synod, the date of every such grant, conveyance or will, the names of the 

grantors and testators, and of the grantee or devisee, and a short description of the 

property and a memorandum of the trust or object of the grant or devise. 
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REGULATION TO CANON 13 

A. STATEMENT OF INVESTMENT POLICIES AND GOALS 

1. The Board of Trustees is established under Canon 13 of the Diocese of Qu’Appelle. 

It is responsible for the management and investment of the two trust funds of the 

Diocese: 

a. General Diocesan Fund is the first and oldest trust fund. It is a pooled fund 

made up of permanent trusts, temporary trusts, and other special funds both 

Diocesan and Parochial in nature. From time to time, additional funds come to 

the diocese through gifts or bequests, and these are added to the fund. 

b. Harding-Jackson Fund was established under Canon 23 to administer the 

proceeds from the sale of the Diocesan property on College Avenue. The 

Capital of the H-J Fund cannot be encroached upon. 

2. The Trustees affirm their obligation, as Christian stewards of God’s gifts, to ensure 

an adequate rate of financial return on the investments of the Diocese of Qu’Appelle. 

a. To this end, they will exercise with care, diligence, and skill in the 

administration and investment of the funds in their care that a person of 

ordinary prudence would exercise in dealing with property of another person; 

they will use all relevant knowledge and skill that they possess, or by reason of 

their profession, business, or calling, ought to possess. 

b. The limits to the discretionary powers of the Trustees are set out in Canon 13. 

Within these limits, the Trustee’s objectives and investment policies are to 

obtain maximum income from the investment of both funds with minimum of 

risk to the portfolios. The Board endeavours, where applicable, to vary 

maturity redemption dates in order that a portion of funds in the trusts can be 

reinvested on a regular basis. This enables the trustees to monitor interest rate 

trends and make decisions about shortening or lengthening maturity dates. 

3. Subject to the standard of prudence in 2(a) above, the Trustees further affirm that the 

funds of which they are Stewards should be invested with those corporations and 

institutions whose social responsibility is in accordance with the social conscience of 

the Church, and the wider community, as determined by the Trustees. 

a. To this end, the Trustees will avail themselves of such information as is, or 

may become, available to them, dealing with questions of “ethical investment”. 

b. The Trustees believe that the social responsibility of a corporation or institution 

may be assessed by examining its policies in the following areas: 

i) The rights and needs of its employees, shareholders, and other 

stakeholders. 

ii) The economic and social development of the community(ies) in which it 

operates. 

iii) The impact of its operations and products on the environment. 

iv) The social value of its product. 
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v) The concern to make its workforce more inclusive through the 

recruitment and training of traditionally under-represented segments of 

society. 

c. The Trustees invite any interested person or group in the Diocese to examine 

the Diocesan investment portfolio, and to draw to the attention of the Trustees 

any investment where social responsibility could be an issue. This may be done 

by arrangement with the Director of Administration. 

4. Nothing in this document shall preclude the Trustees, with the concurrence of 

Diocesan Council, from employing the services of professional investment advisors 

in such fields of investment as may from time to time come within the purview of the 

funds. 
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REGULATION TO CANON 14 

Please refer to the Regulation for Canon 4 
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REGULATIONS TO CANON 15 

A. ARCHDEACONS 

1. The Archdeacon serves administratively and pastorally as a part of the Episcopal 

ministry: 

a. By conducting examinations of parish records, buildings, and property on a 

regular basis and by reporting in writing to the Bishop with regard to the state 

of the Church in every parish in the Archdeaconry. 

b. By assisting the Parish Search Committee in the process of seeking a new 

incumbent. 

c. By assisting parishes pastorally when a ministry of mediation, reconciliation, 

and counsel may be appropriate. 

d. By coordinating arrangements for, and assisting at, Inductions in the 

Archdeaconry. 

e. By officiating, when requested to do so by the Bishop, and Inductions or 

dedications. 

f. By assisting at Ordinations in the Archdeaconry. 

g. By serving ex officio as a member of Diocesan Council. 

h. By assisting the Bishop in any other way that may seem advisable to the 

Bishop. 

2. From time to time the Archdeacons shall meet at the call of the Bishop, to consult 

about the life of the Diocese. While such meetings do not have legislative authority, 

they may make recommendations to the Bishop, Diocesan Council, or appropriate 

committees. 
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REGULATIONS TO CANON 16 

A. REGIONAL DEANS 

1. The Regional Dean serves administratively and pastorally in the Episcopal ministry: 

a. By exercising a leadership role within the Clergy Chapter and with Lay 

members of the Deanery Conference or Great Chapter. 

b. As an informal facilitator of communication with diocesan officers and 

committees and the parishes and clergy of the deanery. 

c. By facilitating Deanery response to diocesan initiatives. 

d. By being available to both the clergy and parishes of the deanery, and to the 

Bishop, for consultation about parish, pastoral, or community concerns. 

e. By preparing, where appropriate, the program for the Visitation of the Bishop 

in the Deanery. 

f. By participating, as appropriate, at inductions and ordinations in the Deanery. 

g. By reporting regularly to the meeting of Regional Deans and Archdeacons with 

regard to the life of the Church in the Deanery. 

h. By undertaking responsibility for the cares and concerns of individual members 

of the clergy and their families within the Deanery. 

i. By assisting the Bishop in any other way that may seem advisable to the 

Bishop. 

2. From time to time the Regional Deans shall meet at the call of the Bishop to consult 

about the life of the Diocese. While such meetings do not have legislative authority, 

they may make recommendations to the Bishop, Diocesan Council, or appropriate 

committees. 
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REGULATIONS TO CANON 17 

A. THE ARCHIVIST 

1. It shall be the duty of the Archivist: 

a. to establish and administer a continuing program for the management of 

current records created by the officers, committees and other bodies of the 

Synod of the Diocese of Qu’Appelle, and in consultation with Diocesan 

officials to select non-current records of historical interest for transfer to the 

archives. 

b. to appraise and acquire for purposes of preservation and research, manuscripts, 

private papers, printed documents, audio-visual materials and other 

documentation relating to the history of the Diocese of Qu’Appelle. Non-

current parochial records shall be deposited with the Diocesan Archives unless 

the parish has satisfied the Archivist that its records are being preserved in a 

secure and regulated environment. 

c. to accession, arrange and describe the holdings of the Diocesan Archives 

according to archival principles, and in the case of composite units of records 

and private papers to prepare more detailed finding aids. 

d. to provide research and reference service for the staff of the Diocesan Synod 

Office, and to answer telephone, written and verbal enquiries relating to 

archival holdings and the history of the Diocese. 

e. to prepare exhibits and present addresses at meetings and on special occasions, 

in order to encourage support of the archival program and to promote an 

interest in Anglican Church history in Saskatchewan. 

2. The Archivist shall advise on access to archival records and implement such 

regulations as may be deemed appropriate. 

3. The Archivist shall report to Synod on additions to the Archives and the services 

provided. 

4. The Archivist shall be a member ex officio of the Synod and the Legislation 

Committee. 
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REGULATIONS TO CANON 18  

A. DIOCESAN STANDING COMMITTEES3 

1. Committee Membership (Canon 18.A.3) 

a. Parishes shall be provided in a timely manner with names and addresses of 

persons elected or appointed to Diocesan standing committees and boards. 

2. Travel Expenses (Canon 18.A.6) -  

a. Automobile 

i) The rate for committee travel is 50% of Canadian Revenue Agency rate 

(2010 = 26c). 

ii) Members of committees are encouraged to share transportation where 

possible. 

iii) Fees for parking while at a meeting are approved. 

iv) Alternative transportation such as bus fare is approved. 

b. Hotels (Motels) and MEALS 

i) A Hotel/Motel may be approved to a maximum of $100.00 per night 

including tax, under the following conditions: 

(1) If the distance to the meeting is 200 km. Or more; 

(2) One night prior to a meeting that begins early in the day, or the 

night after a meeting held in late afternoon or evening; 

(3) The person should try for a moderate or “special” reduced rate; 

(4) Maximum allowance for meals is $30.00 per day, including 

gratuities. 

ii) Not Approved: 

(1) Movies 

(2) Personal telephone calls 

(3) Alcoholic Beverages 

(4) Laundry 

(5) Room Service 

c. Miscellaneous 

i) Taxi fare is approved from hotel to meeting when traveling by other than 

auto. 

ii) It is assumed a person will attend a full meeting. Persons attending less 

than a full meeting will be reimbursed proportionately. 

iii) For any event, if attendance is not required, expenses are not approved. 

 

 

3 Amended 27 March 2010 
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iv) Notwithstanding any or all of the above, extenuating circumstances may 

be taken into consideration by the Director of Administration. 

v) Receipts must accompany claims for reimbursement. 
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REGULATIONS TO CANON 19 

A. HONORARIA FOR OCCASIONAL SERVICES (Canon 19.A.1) 

1. The minimum honorarium to be paid to clerics or lay persons officiating 

occasionally in a parish shall be as determined from time to time by Diocesan 

Council on recommendation of the Finance Committee. 

(10) REGULATIONS TO CANON 19.A.54 

1. Preamble 

a. In order to ensure healthy work practices, it shall be the shared responsibility 

of Clergy and the Wardens in each parish to ensure that the hours of work per 

week and the number of days per week in which work is required, as well as 

the number of evenings worked each week, are not exceeded by either Clergy 

or Employees.  

2. Definitions 

In this Regulation  

a. “Clergy” refers to full-time stipendiary and non-stipendiary clergy.   

b. “Employee” means any paid, non-ordained staff of a parish or of the Diocese 

of Qu’Appelle.   

c. “Wardens” in the case of a multi-point parish shall mean those wardens 

designated by the Parish Council to be responsible for those matters requiring 

the approval or other action of wardens in this regulation. 

d. “Week” means a period of seven consecutive days. 

e. “Work” means the act(s) of an individual carrying out any and all duties 

required by virtue of their appointment. 

3. Hours of Work 

a. Full-time Clergy and Employees are expected to work an average of forty (40) 

hours per week over the course of a year and shall not be expected to work 

over fifty (50) hours in any week except in exceptional circumstances and with 

prior agreement. 

b. Clergy and employees shall be entitled to two (2) full days of rest in each 

week.  Clergy shall not normally be required to work more than three (3) 

evenings in any given week.   

4. Public Holidays  

a. Clergy and Employees shall be entitled to observe all public holidays as that 

term is defined from time to time in The Labour Standards Act.  Where those 

days fall on a regular day of rest, a Sunday or other major observances of the 

Church such as Good Friday and Christmas Day, Clergy shall be entitled to 

another day of rest in lieu of such public holiday.  In such event, Clergy shall 

 

 

4 Amended 21 September 2013 
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take the alternate day of rest in lieu of the public holiday within 3 months of 

the public holiday or the alternate day shall be lost.   

5. Annual Vacation 

a. Clergy and Employees shall be entitled to annual vacation of five (5) weeks 

during each year of service and six (6) weeks after ten (10) years of service or 

upon attaining the age of fifty-five (55) years, whichever first occurs. One of 

the applicable weeks of vacation shall be taken closely following either 

Christmas or Easter.  Service, in this case, shall include service in the Diocese 

or in another diocese of the Anglican Church of Canada, or in another 

ecclesiastical body in full communion with the Anglican Church of Canada. 

b. Prior to their vacation Clergy shall make all arrangements for continuation of 

all church services for which they are responsible.  They shall notify the 

Executive Officer and the Wardens of the dates and arrangements four (4) 

weeks in advance of departure.  Where possible, Clergy should provide 

itinerary and contact details in case of emergency.    

c. All vacation will be taken in the year accrued except with permission of the 

Bishop and the consent of the Wardens. 

d. Should working hours be less than 40 hours per week, vacation leave will be 

pro-rated based upon the work week.   

6. Sabbatical Study Leave  

a. Sabbatical study leave may be granted to provide stimulation to Clergy to 

continue their mental and spiritual growth by contact with scholars, teachers, 

pastors, and others and to strengthen leadership for the Church.  The sabbatical 

study leave is to be distinguished from other education leave. 

b. Clergy may apply to the Bishop for sabbatical study leave, which is subject to 

the following terms and conditions: 

i) No more than twenty-six (26) weeks of sabbatical study leave in total 

among all Clergy shall be granted in the Diocese of Qu’Appelle in each 

calendar year.   

ii) Sabbatical study leave shall be for a period of up to twenty-six (26) 

weeks and may only be granted after the applicant has completed five 

(5) years of continuous service in the Diocese, two (2) of which must 

have been in the parish of most recent service.  

iii) Each period of continuous service toward qualification for sabbatical 

study leave shall commence at the end of a previous sabbatical study 

leave. 

iv) Clergy shall not attend any short term training event, other than an 

obligatory training event, within six (6) months prior to the 

commencement or following the completion of their sabbatical study 

leave, without the permission of the Bishop. 

v) Any sabbatical study leave taken in a given year shall be deemed to 

include the accrued annual education leave for the year. 

vi) Clergy on sabbatical study leave shall receive their full stipend during 

sabbatical study leave.  
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vii) Prior to taking a sabbatical study leave the applicant shall enter into an 

agreement with the applicant’s parish and the Bishop specifying the 

purpose, intended program, funding arrangements and parish service 

implications of the sabbatical study leave.    

viii) Leading and participating in travel tours shall not normally be included 

as an appropriate use of sabbatical study leave.  

ix) Clergy intending to make application for sabbatical study leave shall 

provide their vestry or parish council with written notice of their 

intention to take a sabbatical study leave at least twelve weeks prior to 

their intended departure.   

x) Sabbatical experience of Clergy shall be shared with the parish and 

Diocese. 

7. Annual Education Leave 

a. Clergy shall be entitled, and are expected to take up to 14 days of annual 

educational leave of which no more than 2 days may be Sundays in each year.  

Annual education leave may be carried over to the next year with the prior 

agreement of the parish and with the approval of the Bishop. 

b. Sunday and pastoral duties are to be arranged by Clergy in conjunction with 

their parish prior to the commencement of annual educational leave.  Clergy 

shall notify the Executive Officer and the Wardens of the dates and 

arrangements four (4) weeks in advance of departure.   

8. Sick Leave  

a. Regulations concerning Sick Leave shall be according to the schedule 

approved by Diocesan Council from time to time. 

9. Leave of Absence 

a. Regulations concerning Leave of Absence with or without pay shall be 

according to the schedule approved by Diocesan Council from time to time. 

10. Parental Leave 

a. Any Cleric or Employee who has been appointed or employed for at least 

twelve (12) months and who is or is about to be the parent of a new-born child, 

and who submits an application for parental leave at least eight (8) weeks prior 

to the date specified in the application for the commencement of the parental 

leave, shall be entitled to thirty-seven (37) consecutive weeks of parental leave.  

Where both parents of the new-born child are Clergy or Employees, the 

entitlement to parental leave shall be divided between the parents at their 

discretion.  Such leave shall begin no earlier than twelve (12) weeks prior to 

the due date of the child and shall end no later than fifty-two (52) weeks 

following the birth of the child. 

b. Any Cleric or Employee who has been appointed or employed for at least 

twelve (12) months and who is or is about to be the parent of an adopted child, 

and who submits an application for parental leave as soon as reasonably 

practical after notice of approval of the adoption shall be entitled to no more 

than thirty-seven (37) consecutive weeks parental leave.  Where both parents of 

the adopted child are Clergy or Employees, the entitlement to parental leave 

shall be divided between the parents at their discretion.  Such leave shall begin 
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no earlier than twelve (12) weeks prior to the anticipated date of adoption of 

the child and shall end no later than fifty-two (52) weeks following the birth of 

the child.   

c. The application shall set out the anticipated date of birth or adoption as the case 

may be and the desired commencement and termination date of the parental 

leave. 

d. The application for parental leave shall be submitted to the Bishop and the 

applicable Wardens. 

e. In lieu of stipend or salary during the period of parental leave, if the applicant 

is in receipt of Employment Insurance benefits, the Diocese or the parish shall 

pay the applicant, during the period of parental leave, in an amount equal to the 

difference between the approved Employment Insurance benefits and the 

maximum allowed Employment Insurance benefits through its sub-plan.  In the 

event the applicant does not receive Employment Insurance benefits, the 

applicant shall not be entitled to payment from the parish or Diocese.  During 

the parental leave period, the parish or Diocese and the applicant shall continue 

to pay their respective portions of pension (at minimum assessment),  group 

life insurance, long term disability insurance, dental plan insurance and 

continuing education allowance during the term of the parental leave. 

f. An applicant may request up to twenty-four (24) additional weeks of parental 

leave without pay (or partial parental leave at partial pay) which may be 

granted at the discretion of the parish or Diocese, upon such terms and 

conditions as may be agreed upon. 

g. During the period of the parental leave the parish or Diocese shall continue to 

provide housing or housing allowance, as the case may be. 

h. Should working hours be less than 40 hours per week, parental leave will be 

pro-rated based upon the work week. 
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(11) HOUSING (Canon 19B)  

1. In this regulation. “Incumbent” means all members of the clergy receiving 

remuneration from the Parish, including housing or housing allowance as applicable. 

2. Where the Incumbent serves more than one parish or where there is more than one 

congregation in the parish the responsibility of providing, and the expense of 

maintaining, a residence for the Incumbent, or payment of housing allowance, shall 

be apportioned among the parishes or congregations as the Parish Council may 

decide and in the event of disagreement as the Diocesan Council may direct. 

3. The family of an Incumbent who has died while in the service of the parish shall be 

entitled to continue the occupation of the residence or to receive housing allowance 

for a period of three months from the date of the death of the Incumbent and an 

Incumbent required to resign the curé by reason of illness or infirmity shall similarly 

be permitted to occupy the residence or receive housing allowance for a period of 

three months from the date of such resignation. 

4. Church-Owned Housing: Responsibilities of Parish and Incumbent 

a. The Churchwardens or a duly elected committee of Vestry or Parish Council, 

with the Incumbent, are responsible for ensuring that church-owned housing is 

maintained in good repair. In an emergency the Churchwardens shall be notified 

before any repair is undertaken. 

b. Yearly inspections of all rectory property shall be made. A written report on the 

state of the property, together with plans for renovations, re-decorating, and 

repairs, shall be made to the Vestry/Parish Council. Between inspections the 

Incumbent shall advise the Churchwardens or Parish Council of any necessary 

repairs. 

c. Expenses due to ordinary wear and tear, damage by fire, lightning, tempest or 

any other causes, or any act of commission or omission on the part of the parish, 

shall be paid by the parish. The parish shall have the right to hold the Incumbent 

responsible for any repairs due to wilful negligence or any act of commission or 

omission on the part of the Incumbent. It is the duty of the Churchwardens or 

Parish Council to bring such damages to the attention of the Incumbent, and 

execute said repairs as they deem necessary; the cost shall be deducted from the 

Incumbent’s stipend. In the event of any dispute due to the action of the Parish 

the Incumbent may appeal to the Archdeacon. The Archdeacon shall investigate 

the matter and decide where the responsibility lies and the extent, if any, that the 

Incumbent is liable, which decision shall be final and binding. 

d. The Incumbent is responsible for insurance on the Incumbent’s personal effects. 

e. The parish shall provide a furnace, water heater, water softener if necessary, 

stove, refrigerator, drapes, smoke detectors, and T.V. antenna. Where cable T.V. 

is available the cost of installation only shall be paid by the parish. Expenses 

such as furnace filters, light bulbs, humidifier filters, salt (in the case of a water 

softener) shall be paid by the Incumbent. The parish shall supply such fixtures 

as towel racks, toilet paper holders etc.  

f. The parish is responsible for the payment of the following utilities: heat, power, 

water, and telephone rental. If rectory utility costs are noticeably and 

consistently higher by comparison with similar homes, the cause shall be 
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investigated and the Incumbent and the parish negotiate equitable sharing of 

costs.   

g. The Incumbent is responsible for the upkeep of the rectory grounds. Before any 

major landscaping is undertaken the Churchwardens shall be consulted. 

h. At regular intervals the rectory interior and exterior shall be painted. Choice of 

colours should be made in consultation with the Incumbent and spouse. When 

decorating takes place during a change of Incumbents, consultation should be 

with the new Incumbent and spouse. 

i. On vacating the premises, the Incumbent shall leave the rectory and grounds 

clean and tidy. 

j. The Archdeacon or a duly appointed delegate together with the Churchwardens 

shall inspect the rectory property while it is vacant. A written report on the 

property shall be submitted to the Bishop and Parish Council. 

k. Whenever there is a change in the incumbency of any parish the new Incumbent 

shall be put in possession of the residence which shall, before occupation, be 

placed in a good state of repair. 

(12) TRAVEL REIMBURSEMENT (Canon 19.D)5 

1. Parish clergy shall be reimbursed for distances recorded while on parish business as 

follows: 

a. 80% of the Canada Revenue Agency rate for the first 5,000 km travelled per 

year 

b. 85% of the Canada Revenue Agency rate for all km over 5,000 travelled per 

year. 

c. 50% of the Canada Revenue Agency rate for all travel to diocesan committees, 

clergy days, etc. 

2. The rate for all clergy (interim, substitutes, extra parish) traveling to lead worship 

shall be at the above rate. 

3. For any event, if attendance is not required, expenses are not approved. 

4. Diocesan staff required to travel shall be reimbursed at the rate shown above. 

 

 

Please note: 

Each year parishes will be advised the specific amounts that are appropriate for travel reimbursement 

for 2010. (*This amount equates to 42¢ and 39¢ respectively for parish travel and 26¢ for diocesan 

committee travel.) 

Travel reimbursements as outlined above is considered “reasonable reimbursement” and as such does 

not need to be reported as income for tax purposes. 

 

 

5 Amended 27 March 2010 
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REGULATION TO CANON 20 

A. LICENSING OF RETIRED/RESIGNED CLERGY (Canon 20.A.1) 

1. When a clergy person retires or resigns from office, without transferring to another 

clerical position within the diocese, all episcopal licenses issued to that person 

terminate. 

2. The Bishop may, in writing, grant “Permission to Officiate” to retired/resigned 

clerics which allows them to officiate at the request of a priest licensed in the 

diocese. Such permission shall require annual renewal, and shall not confer 

membership in Synod. 

3. When a clergy person retires or resigns from office without transferring to another 

clerical position in the diocese the name of that person normally will be removed 

from the list of those authorized by the Provincial Government to solemnize 

marriages. 

a. In special cases where the person continues active in ordained ministry, the 

license to solemnize marriages may remain in force at the discretion of the 

Bishop. The list of persons so licensed shall be reviewed annually. 

b. A cleric holding “Permission to Officiate” may, on request to the Bishop, be 

granted a “limited time” license to solemnize marriages. 

B. APPOINTMENT OF CLERGY (Canon 20.B.1) 

1. When the Incumbent of any parish or office desires to resign the appointment, the 

person shall first signify the same in writing to the Bishop at least three months 

before the date on which such resignation is to take effect, unless the Bishop shall for 

special reasons see fit to accept a shorter notice. 

2. When a member of the clergy has completed ten years in an appointment the Bishop 

shall meet with the Incumbent and the Parish Council or Vestry to review the 

incumbency. Should the incumbency be continued it shall be reviewed every five 

years thereafter. 

C. APPOINTMENT PROCEDURES (Canon 20.B.3) 

1. For the purpose of the Regulation only, a parish shall be deemed to be without an 

Incumbent when the Bishop has accepted the resignation of the Incumbent, in order 

that the Parish Search Committee may begin the appointment process. 

2. The Parish Search Committee, once named, shall normally retain the same 

membership until the appointment process is completed. The Committee shall elect a 

Chair who will regularly report to and consult with Vestry or Parish Council. Matters 

of stipend, allowances, and housing must be settled with approval of Vestry or Parish 

Council. 

3. Meeting # 1 - with the Archdeacon, who acts as contact and resource person and 

consultant to the Parish Search Committee, up to the completion of Step 5. 

a. The Archdeacon ensures that the make-up of the Parish Search Committee 

conforms with the Canon. 

b. The filmstrip “Prime Time for Renewal” or other audio-visual is shown. 
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c. The Archdeacon outlines the whole appointment process, and gives resource 

package to the Chair of Parish Search Committee. 

d. The parish is asked to prepare a profile which would include: 

i. A description of the parish including statistics and other information, 

together with suggestions of areas of parish life requiring special attention. 

ii. Statement of the parish’s purpose and objectives, as recently prepared or 

revised. 

iii. A list of expectations of a new Incumbent. 

iv. Latest annual reports of the parish. 

This process will help the parish to clarify its thinking about: 

• Who/what we are 

• Who/what we’d like to become 

• What kind of person, what sorts of gifts, will help us in our becoming. 

4. While working on the profile, the Parish Search Committee begins to collect names 

of possible rectors, without making any formal approaches. A good idea is to solicit 

ideas from the congregation(s). The Bishop also begins to list possible names. 

5. Draft copy of the profile is sent to the Archdeacon who (from the position of a 

possible future incumbent) asks: 

a. Is the profile an honest, all-round informative picture of the parish? and 

b. Do the expectations seem realistic? 

The Archdeacon then returns the profile to the parish with comments and suggestions 

for revision. After revision, the parish gives one copy of the profile to the 

Archdeacon, and sends two copies to the Bishop. Additional copies of this material 

should be ready to send to prospective incumbents. 

6. Meeting #2 - convened by the Bishop (normally 3-4 weeks after the first meeting). 

The Bishop and Parish Search Committee discuss: 

a. the profile, and 

b. possible names, and settle on a mutually agreed list of possibilities. 

7. Proposed candidates 

a. If a proposed candidate lives in another diocese, the Bishop of Qu’Appelle 

must first ask the Bishop of that Diocese for permission to approach the person. 

The Bishop will then advise the Parish Search Committee whether or not an 

approach can be made. 

b. For a proposed candidate living within the Diocese, inclusion on the “mutually 

agreed list” (6 above) carries with it the Bishop’s authorization for the Parish 

Search Committee to approach that person. 

c. Prospective candidates will be approached only after all names (within and 

without the Diocese) have been approved. 

8. Approaching Candidates 

a. The Parish Search Committee approaches a possible candidate by sending a 
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copy of the parish profile with a covering letter stating the approach is made 

with approval of the Bishop, and requesting a reply, (with résumé/curriculum 

vitae if the person wishes to pursue the matter) by a stated date. A copy of the 

“Guidelines for Interviews” is to be included. 

b. When the Parish Search Committee arranges to meet with a candidate, the 

Bishop is to be advised so that the Bishop or the Bishop’s appointee can also 

meet with the person. 

9. The parish is responsible for travel, meals, and accommodation costs incurred by 

persons interviewed, including spouse if asked to be present. 

10. Committee meets with the persons willing to consider the appointment. Priest and 

committee “interview each other”. Both parties have “Guidelines for Interviews”. 

Following the interview, either party may advise the other that it does not wish to 

pursue the matter further. After interviews are completed, further consultation with 

the Bishop may be appropriate. 

11. Committee recommends a name or names to the Bishop, and the Bishop appoints the 

first who accepts and who complies with the Diocesan Screening Policy.6 

12. A post-interview letter from the Parish should advise date on which the final decision 

will be made, and promise to advise all candidates of that decision. 

FOR SAMPLE LETTERS AND PRAYERS SEE APPENDIX – FORMS 5 and 6 

D. PRIEST SERVING ON AN INTERIM BASIS (Canon 20.B.4) 

1. If a parish is without a duly appointed incumbent the priest appointed to serve on an 

interim basis will normally be excluded from the list of candidates for appointment 

as Incumbent. 

2. The appointment of a priest to serve on an interim basis will be made only after the 

Bishop has conferred with the priest being considered, and the Vestry or Parish 

Council of the parish, and settlement has been reached regarding a job description. 

Negotiation of the job description shall be carried out with the assistance of the 

Director of Administration, and shall include: specification of time to be spent in the 

work, duties to be followed, remuneration, benefits, and travel reimbursement. 

3. The priest appointed to serve on an interim basis is responsible for the continuing 

sacramental and pastoral ministry in the parish in accordance with the terms of the 

job description. Administrative and organizational matters, including the chairing of 

parish meetings, remain the responsibility of the Churchwardens or the elected Chair, 

who may at their discretion invite the priest to chair Parish Council, Vestry, and or 

Congregational Meetings. 

4. The priest appointed to serve on an interim basis may not appoint a churchwarden, 

and may not alter or cause to be changed: patterns of worship, fixed traditions of the 

parish, organizational structures, times of worship, and may not approve alterations 

or additions to the fabric of the Church building, the rectory, or any other church 

buildings, without the prior approval of the Bishop and the Vestry. In multi-

congregation parishes these changes must have prior approval of the Bishop and the 

 

 

6 Amended 22 January 2005 



 

EPISCOPAL GUIDELINES C 1999   109   REVISED 2017 

Parish Council. 
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E. PROCEDURES FOR CLERGY MOVES7 

1. When an Incumbent has been appointed to a parish, that parish shall, unless the 

Bishop otherwise directs, pay the moving expenses of the new incumbent. Such 

expenses shall include transportation of the incumbent and family members and 

transportation of household effects.  

2. The Procedures for clergy moves shall be as follows: 

Responsibilities of Outgoing Incumbent 

a. Notify the Bishop and the parish of final date of leaving. 

b. Leave the rectory clean and in good order. 

c. Leave list of all parish leaders (Warden, Vestry/Parish Council Chairperson, 

Treasurer, ACW Officers, Organist etc.). 

d. Leave all records and registers up-to-date and advise Wardens (or designated 

responsible lay person) and Regional Dean of their location. 

e. Leave list of community events in which the Church may be involved. 

f. Leave up-to-date maps of the area with parish boundaries shown. 

g. Leave list of shut-ins for private Communions, and other persons having special 

pastoral needs. 

h. Leave list of service schedules (including senior citizens’ homes etc.), hymn lists 

where appropriate. 

i. Leave copies of Canons, Regulations, Guidelines, Synod Journals; parish 

communications for the past two years including relevant materials from Diocese 

and National Church/Primate. 

j. Leave all keys correctly labeled and advise wardens (or designated responsible 

lay person) and Regional Dean of their location. 

k. Leave details of any peculiarities of rectory (things which work in particular ways 

other than normal), and list of contact persons for emergency repairs. 

l. Leave inventory of any furnishings or equipment in the rectory which belong to 

the parish, also any instruction books etc. 

m. Jointly with designated responsible lay person, complete and sign checklist. 

 

 

7 Amended 18 September 2010 
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F. RESPONSIBILITIES OF PARISH OFFICERS 

A parish may wish to share these responsibilities among several people, but one designated 

responsible lay person must have overall responsibility to make sure nothing is missed. 

1. Before Incumbent leaves 

a. Inspect Rectory and check inventory. 

b. Pay Incumbent’s stipend and all deductions up-to-date. 

c. Collect any expenses owing to the parish (e.g. personal phone calls) before 

Incumbent leaves. In the event of damage for which departing incumbent may 

be responsible, if there be disagreement the matter is to be referred to the 

Archdeacon for arbitration. 

d. Consult with Regional Dean and the Bishop regarding interim ordained 

ministry during the period there is no Incumbent. 

e. Advise Regional Dean and Synod Office of contact person in the parish during 

the period there is no Incumbent. 

f. Take charge of keys, registers, parish records, lists etc. 

g. Complete and sign check list jointly with outgoing Incumbent and hold for new 

Incumbent. 

2. During the time without an Incumbent 

a. Property committee to inspect house. Normally the Archdeacon will carry out 

an inspection of the house while it is vacant. 

b. Be responsible for the maintenance and upkeep of rectory, buildings, and 

grounds, including regular security checks and inspection (during winter) of 

furnace and water system. 

c. Consult with incoming Incumbent regarding necessary re-decorating and 

repairs. 

d. Be responsible for preparation of church for services (including provision of 

adequate supplies). 

e. Reimburse clergy doing duty while there is no Incumbent at not less than 

Diocesan scale, and arrange transportation, accommodation and hospitality, if 

necessary. 

f. Be familiar with `Moving Regulations’ contained herein. 

g. Ensure rectory is clean and ready for arrival of incoming Incumbent. 

3. On arrival of new Incumbent 

a. Welcome and handing over of keys, records etc. by Wardens or designated 

responsible lay person. 

b. Complete and sign check list jointly with new Incumbent, and send to Synod 

Office. 

c. Provide orientation to the parish. 

d. Hand over file matters for immediate attention of new Incumbent. Include an 

up-to-date list of sick and shut-ins, recent bereavements, and other current 

pastoral concerns. 
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e. Assist with arrangements for celebrating the New Ministry of the Incumbent. 

G. RESPONSIBILITIES OF THE BISHOP 

1. Notify parish and others concerned of Incumbent’s resignation and moving date. 

2. Obtain from outgoing Incumbent an assurance that all personal accounts have been 

settled. 

3. Set in motion the procedures for appointment of clergy and meet with Parish Search 

Committee. 

4. Advise Regional Dean and Churchwardens or Chair of Parish Council of arrival date 

and time of incoming Incumbent. 

H. RESPONSIBILTIES OF EXECUTIVE OFFICER 

1. Arrange for orientation of new Incumbent to Diocesan procedures (especially 

persons new to the Diocese). 

I. RESPONSIBILTIES OF DIRECTOR OF ADMINISTRATION 

1. Confirm with parish treasurer and new Incumbent all matters concerned with 

stipend, travel allowance, and payroll deductions. 

2. Assist in orientation of new Incumbent as necessary. 

3. Arrange advance on first month’s stipend, if necessary (often vital for a newly-

ordained priest).  Discuss immediate financial needs, if any, with new Incumbent. 

J. RESPONSIBILITIES OF REGIONAL DEAN 

1. Assist with arrangements for interim ordained ministry during the period there is no 

Incumbent. 

2. Be available for pastoral support on request. 

3. Check that parish and outgoing Incumbent have fulfilled their responsibilities as 

outlined in the previous sections. 

4. Make early personal contact with incoming Incumbent. 

K. RESPONSIBILITIES OF ARCHDEACON 

1. Arrange early meeting with Parish Search Committee and act as contact and resource 

person and consultant to the Committee. 

2. Inspect rectory and other buildings and report on condition. 

3. Make early personal contact with the new Incumbent, plan induction, arrange 

rehearsal. 

L. RESPONSIBILITIES OF INCOMING INCUMBENT 

1. Notify Bishop and Parish of date and time of arrival in parish. 

2. Ensure that all keys, lists, files, records, registers etc. are received from Wardens. 

3. If an assistant is coming from seminary, the parish should discuss moving expenses 
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with the diocese. 

4. The Incumbent should be involved in the inspection of the assistant’s 

accommodation and verification of check-list items. 

M. MOVING REGULATIONS 

1. Professional movers shall normally be employed for the protection of all parties 

involved in the move. Other arrangements may be made at the cleric’s own risk and 

responsibility. 

2. When professional movers are used, two estimates, including insurance costs, should 

be obtained and submitted to Synod Office for approval. Arrangements to be made in 

advance in writing by diocese or parish concerning payment of the moving costs with 

the movers. 

3. In the case of other arrangements, cost may be reimbursed up to an amount agreed by 

Synod Office and the Parish. 

4. Before estimates are obtained, there must be clarification as to the responsibility for 

the expense of moving exceptional items such as boats, second cars, snowmobiles, 

and bulky or heavy hobby equipment. In case of dispute, the Bishop’s decision is 

final. 

5. Clarification should be obtained through the Diocese about the expenses of travel and 

accommodation en route.  

6. If the Incumbent takes the initiative to leave the parish within three years, the person 

may expect to be asked to reimburse a portion of the moving costs. 

7. Upon the disability or death of a member of the diocesan clergy the diocese will 

assist as much as possible in the resettlement of the family. 

 

CHECK LIST FOR CLERGY MOVES IN APPENDIX – FORM 7 
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REGULATIONS TO CANON 21 

PARISHES AND CONGREGATIONS 

A. ESTABLISHMENT OF PARISHES AND CONGREGATIONS (Canon 21.A.2) 

1. When a district has been erected by the Bishop into a parish having defined limits, 

the Bishop shall issue a Deed of Erection certifying the establishment of the parish, 

defining its boundaries and designating it by name. The entry of a memorandum of 

such deed in the Diocesan Register shall be conclusive evidence of the erection of 

such parish. 

2. If in the erection of a new parish or congregation it is proposed to include therein any 

part of an existing self-supporting parish or congregation, such territory shall not be 

so included without the consent of the Incumbent and a majority of the Vestry and/or 

Parish Council of the existing parish or congregation provided that if such consent be 

refused the Bishop may refer the matter to the Diocesan Council to consider the case 

and if Diocesan Council report in favour of the inclusion of such territory in the 

proposed new parish then the Bishop may proceed with the erection of such parish. 

B. DISESTABLISHMENT (Canon 21.A.2) 

1. The Bishop may disestablish any parish or congregation and shall thereupon issue an 

appropriate deed of disestablishment and the entry of a memorandum of such deed in 

the Diocesan Register shall be conclusive evidence of the disestablishment of such 

parish; provided, however, that this authority shall not be exercised with respect to 

any parish or congregation in which there is an Incumbent and/or Vestry or Parish 

Council without consultation with such Incumbent and/or Vestry or Parish Council. 

A parish or congregation may petition the Bishop to disestablish the parish or 

congregation. The procedures for disestablishing a congregation shall be as follows: 

Disestablishing a Congregation 

Because the act of disbanding a congregation affects the wider church as well as the local 

congregation involved, the following guidelines shall have effect concerning: 

i. Disestablishment of a congregation 

ii. Disposition of redundant buildings and/or property including the contents 

of buildings. 

(a) In any process of disestablishment of a congregation the authority of the 

Bishop as chief pastor is recognized. 

(b) Initiative for action to disestablish a congregation may come from the Bishop, 

Diocesan Council, Parish Council, or the congregation itself. 

(c) No action shall be taken without full consultation between Diocese, Parish 

Council, and the congregation concerned. 

(d) There shall be a two-stage process for disestablishment: 

i. Suspension of regular services, approved by the Bishop in response to a 

resolution forwarded by the congregation, with ratification by Parish 

Council, and concurrence by the Incumbent. 

ii. Within six months of the date of suspension of services, a special 
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meeting of members of the congregation shall be held, to determine the 

future of the congregation. The Archdeacon, and/or Regional Dean, the 

Chair and Secretary of Parish Council, together with the Incumbent, shall 

be in attendance. This meeting may petition the Bishop to disestablish the 

congregation. Such petition would outline reasons for dissolution, 

arrangements for transfer of congregational membership to a neighboring 

congregation, provision of future pastoral ministry in the area, 

recommendations for disposition of ornaments, memorials, etc. 

(e) Suspension processes: 

i. When services are suspended in any congregation, all assets — bank 

accounts, trust funds, property, buildings, furnishings, etc. shall be frozen 

pending final decision about the future of the congregation. 

ii. If the congregation is formally disbanded, such assets are to be placed 

under direct control of the diocese as owner of the property. Any monies 

involved will be placed in a parochial temporary trust in the name of the 

disbanded congregation. 

(f) Disposal of furnishings: 

i. Furnishings shall be offered for sale to other congregations with proceeds 

added to the trust created under (e)ii. In the case of selling to another 

Anglican congregation, a policy of charging a nominal value is 

encouraged. 

ii. Encouragement is given to place (if possible) memorial plaques, honour 

rolls, etc. of purely local significance in local community halls, or other 

Christian churches. 

iii. Left-over furnishings are to be deposited in the Synod Office for safe-

keeping and made available to other congregations. 

(g) Disposition of Buildings and Property: 

i. When buildings or properties not on the Diocesan List are sold the 

proceeds are held in trust for the benefit of the parish serving the area 

formerly served by the defunct congregation. Because they are 

temporary, the capital and interest may be released for capital 

expenditures. 

ii. Parish Councils are advised that if they refuse to continue to pay 

insurance and frontage tax on redundant buildings they cannot claim 

further interest in the building(s), which if subsequently sold would then 

not benefit the parish. 

iii. After two years any redundant properties shall be automatically 

transferred to the Diocesan List as provided in Canon 21.A.9; this policy 

is retroactive.  
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(13) PARISH/CONGREGATIONAL RECORDS AND BOOKS (Canon 21.A.3) 

1. The following books are to be kept by each parish and congregation: 

a. A copy of the Constitution, Canons, Regulations, and Guidelines. 

b. Minutes book(s) for meetings of the Congregation, Vestry, and Parish Council. 

c. Such books of account as are necessary for the proper recording of all receipts 

and expenditures in the parish or congregation. 

d. A service book in which shall be entered a record of all services held by the 

congregation which shall be signed by the officiant, and in which the Wardens 

or their representatives shall after each service enter the amount of the offertory 

and show to which accounts the amount received has been allocated. 

e. A book or books for the registration of baptisms, confirmations, marriages and 

burials. 

2. The Wardens shall arrange for the safe preservation of such books, and when the 

minute book, the service book or the register are filled, such books unless the parish 

has made adequate arrangements for their care and preservation, shall be forwarded 

to the Diocesan Archives. 

(14) DECLARATION OF ELIGIBLE MEMBER (Canon 21.A.4(c)) 

SEE APPENDIX – FORM 8 

(15) PARISH ROLL (Canon 21.A.4) 

1. Maintaining the Parish Roll 

a. The Parish Roll shall be reviewed and revised each year between September 1 

and November 30, and at such other times as circumstances require. 

b. This revision shall constitute the basis of the Parish Roll for purposes of 

statistical reporting for the ensuing year. 

c. For each name on the Parish Roll, the following information shall be recorded: 

Last Name, Christian Name, Address, and Ecclesiastical Status (i.e. Member, 

Eligible Member, Communicant — as defined in Canon 1.A.8) 

d. The following additional information may also be recorded: names of 

household members not otherwise on the Parish Roll, day/month/year of birth 

of dependant children, occupations of persons listed, telephone numbers, etc. 

together with such other information as required by local congregational needs. 

2. Revision of the Parish Roll 

a. A person may request that that person’s name be added to the Parish Roll. 

b. No name shall be removed from the Parish Roll until that person should die, 

move away, or request that his or her name be removed, or for other reasonable 

cause as determined by the Vestry. If during the annual review it is proposed 

for other reasonable cause that a name be deleted, that person shall be given 

timely notice of the intention to remove the name, in essentially the following 

form: SEE APPENDIX – FORM 9. 
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(16) PARISH COUNCIL (Canon 21.B.2(d)) 

1. The Parish Council shall elect a Chair, Secretary and Treasurer from among its 

members. 

2. The Parish Council shall hold regular meetings at such time and place as the Parish 

Council shall appoint. 

3. At every meeting of the Parish Council a quorum shall consist of the Incumbent, or 

the Chair of Parish Council, and one-third of the remaining members of the Parish 

Council 

4. Duties of the Parish Council: 

a. To manage such affairs of the parish are as common to all the congregations; 

which affairs shall include, without excluding other matters, fixing the stipend 

of the Incumbent and allowances for utilities and travel, accepting the amount 

to be paid to the Diocese for the entire parish, such other expenses as may be 

for the benefit of all congregations in the Parish, preparing an annual budget 

and allocating the percentage of such budget to be paid by each congregation; 

seeing that each congregation contributes the portion of the budget allocated to 

it and seeing that all payments for which it is responsible including payment to 

the Diocese, stipend, utilities, and travel allowances are promptly and properly 

paid. 

b. To prepare an annual statement of receipts and payments for each year ending 

on December 31st, and having the same properly audited and submitted to the 

Annual Meeting of each congregation. 

c. To elect Delegates and Substitutes to Synod at the inaugural meeting of the 

Parish Council and from the nominees received from congregations of that 

parish. 

(17) THE VESTRY (Canon 21.B.3(d)) 

1. Any Eligible Member of the congregation shall be eligible for election as a member 

of Vestry. 

2. Every person elected to the Vestry shall make and subscribe to the following 

declaration: (SEE APPENDIX – FORM 10) 

3. If any Vestry member should die, resign, leave the Parish or become disqualified as 

hereinafter provided the remaining members of the Vestry may fill such vacancy by 

electing any qualified person to such office. 

4. It shall be competent for any Vestry duly constituted to appoint to the Vestry not 

more than two additional persons as Vestry members. 

5. If a Vestry member neglects without good cause to attend three successive meetings 

of the Vestry, or habitually neglects attendance at the services of the Church for a 

period of three months without good cause, or if convicted of an indictable offence, 

the Vestry may declare the office vacant and make a new appointment. 

6. The Vestry shall hold regular meetings at such time and place as the Vestry may 

appoint and the Chair or the Churchwardens may convene a special meeting at any 

time the Chair or Churchwardens consider it necessary so to do. The Chair shall 

convene a special meeting if requested so to do by three members of the Vestry, and 
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if the Chair fails to call a meeting when so requested the Churchwardens shall do so. 

7. The Vestry shall elect a Chair who shall preside at every Vestry meeting. 

8. At every meeting of the Vestry a quorum shall consist of the Incumbent or one 

Churchwarden and at least one-third of the remaining members of the Vestry. 

9. Notice of meeting of the Vestry shall be given at a regular service of the Church on 

the Sunday preceding the meeting, or in such manner as the Vestry may by motion 

decide. 

10. The Vestry shall elect a secretary, and an envelope secretary, and a treasurer. 

11. Duties of the Vestry: 

a. With the Incumbent and Churchwardens, to manage the affairs of the 

congregation, and to consider any proposal which may be put forward for the 

improvement or development of the work of the Church in the Parish and by 

resolution to declare its opinion on such proposal; 

b. To assist the Churchwardens in the collection of offertories and contributions 

for all purposes in connection with the Church; 

c. To appoint such person or persons as the Incumbent and Churchwardens may 

nominate to be organist and/or choir director and to arrange for payment of 

such salary or honorarium as may be agreed upon; 

d. To employ a verger, sexton, caretaker, secretary, and other staff and fix their 

remuneration; 

e. To scrutinize all expenditures and accounts for payment and to authorize 

payment of same; 

f. To keep all parochial buildings in good state of repair, to see that such 

buildings are fully insured and that insurance premiums are paid and that a 

proper record of insurance is kept; 

g. To ensure that the churchyard and grounds of any parochial buildings are 

properly cared for and kept in good condition; 

h. To consider all proposals for the erection, alteration or repair of any church or 

parish building, the purchase of real property, or of church and other furniture 

or furnishings, and if the proposal is approve to submit such proposal to a 

meeting of the parishioners for approval or otherwise; provided that if the cost 

of repairs or alterations can be defrayed from current revenue or from funds 

already available for the purpose, approval by the Vestry shall be sufficient; 

i. In a parish consisting of a single congregation: 

i. To fix the stipend, utilities allowance and travel allowance, or portion 

thereof to be paid by the parish each year and to ensure, as far as in them 

lies, that such stipend is paid when due. 

j. Prior to December 1st set up a budget for the ensuing year which shall include 

the Diocesan pledge for the ensuing year. Such budget to be submitted to the 

Diocese not later than December 1st. 

k. In a parish consisting of more than one congregation, notwithstanding anything 

in this paragraph herein before contained it shall be the duty of the Vestry to 

implement and give effect to any direction received from the Parish Council.  
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12. No Vestry shall, without the approval of a meeting of the parishioners, incur any debt 

which cannot be paid out of the anticipated revenue for the current year. 

13. The Vestry may appoint committees to assist it to carry out its duties. 

14. The Vestry shall before the date of the Annual Meeting appoint a nominating 

committee to submit to such Annual Meeting the names of qualified persons for 

election to the offices of Churchwarden, Vestry Member, Delegate to Synod and 

Substitutes; provided, however, that after such committee has submitted its report 

further nominations for any office may be made by any Eligible Member. 

(18) CHURCHWARDENS (Canon 21.C.2(b)) 

1. Every Churchwarden upon being appointed or elected shall subscribe to and make a 

declaration in the following form: (SEE APPENDIX – FORM 11). 

2. The congregation shall present to each Churchwarden a copy of the Constitution, 

Canons, and Regulations. 

3. In the event of the Churchwardens being unable to agree or the Churchwardens and 

the Incumbent being unable to agree in regard to the due performance of any of the 

duties herein assigned to the Churchwardens the matter in dispute shall be referred to 

the Diocesan Council and the decision of the Diocesan Council thereon shall be final. 

4. The Churchwardens shall bring to the notice of the Incumbent, or the Vestry, or both, 

any matter pertaining to congregational or parish life which they consider requires 

attention. 

5. The Churchwardens shall, jointly with the Incumbent, be responsible: 

a. To see that Divine Service is decently and reverently conducted; 

b. To take care that the Church is furnished at all times with all things necessary 

for the due performance of Divine Service and the administration of the 

sacraments of the Church. 

c. To maintain good order and quiet in and about the Church or other place of 

worship during Divine Service; 

d. To ensure that all persons desiring to attend the services of the Church are 

suitably accommodated therein and are supplied with the proper books; 

e. To ensure that the Church is not used for any improper or profane purpose. 

f. To provide for the safekeeping of parish or congregational records; 

g. To see that no alterations or additions are made to the Church fabric and that no 

ornaments or furnishings (other than those in common use in the services of the 

Church) are installed therein until the consent of the Bishop or the Diocesan 

Council has been secured; 

h. To have oversight of all income and expenditures of funds belonging to the 

congregation, and to ensure compliance with the Canons and Regulations 

dealing with congregational or parish financial matters. 

i. To keep proper inventory of all property both real and personal belonging to 

the parish or congregation. 

6. The Churchwardens shall: 
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b. Arrange for the proper collection and presentation of the offerings of the 

people at every regular service in the Church or be responsible for seeing that 

qualified persons are delegated for such duty and that a proper record of such 

offerings is made and certified in the service register before the money is 

removed from the Church building. 

c. Promote the introduction and efficient operation of systematic voluntary 

contributions by parishioners for support of the church, and for that purpose to 

promote, organize and supervise financial development programs in the parish 

each year. 

d. In case there being no Incumbent, or if the Incumbent is absent or 

incapacitated, to make arrangements for the provision of services of the Church 

when required. 

e. Attend upon the visitations of the Bishop or Commissary, or the Archdeacon 

having jurisdiction, on being cited so to do. 
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(1) TREASURERS (Canon 21.E.1(g)) 

1. The Treasurer of a parish or congregation shall: 

a. Keep, or arrange for keeping, a proper set of books for the parish or congregation 

and ensure that all receipts and expenditures are entered therein; 

b. Keep in a special account all sums contributed for special purposes and ensure 

that such funds are duly applied to such purposes; 

c. Pay all salaries and accounts when payment of same has been authorized and 

approved by the Vestry or Parish Council. 

d. Remit monthly to Parish Council the congregation’s share of the Parish Council’s 

budget. 

e. Arrange for the proper audit of all Church accounts at the end of each year and to 

submit auditors’ report together with financial statements to the annual meeting. 

(2) FAIR SHARES - REGULATION (Canon 21.E.1(e)) 

1. Introduction 

a. The calculations for producing Fair Shares are based on statistics received from 

parishes in the previous annual reports to the Diocese. A formula is used, 

including two elements: Membership (the number of identifiable givers) and 

Finances (the money received from members of the parish). The two elements 

are weighted equally. 

b. The application of the formula identifies the diocese in 45 parts, and each 

parish is a portion of the whole diocese, or fraction of the whole. Both 

membership and finances are calculated and then the average of the two 

calculations is the parish fraction. 

c. After producing the parish fraction, it is multiplied against the Fair Shares 

income line in the diocesan budget. 

2. Formula 

The Fair Share for a parish for a given year is calculated as follows: 

a. Divide the number of Identifiable Givers of the parish from the year that is two 

years prior to the given year by the total number of Identifiable Givers in the 

Diocese for the year that is two years prior to the given year. 

b. Divide the Members’ Givings of the parish for the year that is two years prior 

to the given year by the Members’ Givings of the Diocese for the year that is 

two years prior to the given year. 

c. Add the quotient resulting from the calculation in (a) above to the quotient 

resulting from the calculation in (b) above. 

d. Divide the sum arrived at in (c) above by two. 

e. Multiply the resulting quotient arrived at in (d) above by the Fair Share income 

line in the Diocesan Budget for the given year. The resulting number is that 

parish’s Fair Share for the given year. 



 

EPISCOPAL GUIDELINES C 1999   122   REVISED 2017 

f. The Diocesan Council, on the recommendation of the Finance Committee, may 

make adjustments to the resulting Fair Shares for any given year. 

FOR EXAMPLE SEE APPENDIX – FORM 12 
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REGULATIONS TO CANON 22 

CHURCH PROPERTY 

A. HERITAGE PROPERTY (Canon 22.A.3) 

1. Parishes or congregations wishing to seek “Heritage” designation for any property or 

building owned by the Diocese shall first seek permission to do so from the Executive 

Committee of Diocesan Council. 

B. ALLOCATION OF PROCEEDS OF DISPOSITION OF REAL PROPERTY (Canon 

22.A.4) 

1. Congregations do not own property outright; it is held in trust for them by the 

Diocese, as belonging corporately to all who together make up the Diocese of 

Qu’Appelle. Should it be necessary to dispose of a property it is the responsibility of 

the whole Church to ensure the proper allocation of the proceeds. 

2. In such cases the Diocese follows the basic principle that such proceeds shall, where 

possible, continue to benefit the Church communities in which they were acquired. 

Therefore: 

a. EITHER 

i. The proceeds of any disposal of property shall be held in temporary trust 

to the benefit of whichever parish or congregation actually maintained the 

property immediately prior to the disposition (a congregation may 

voluntarily assign such proceeds to the benefit of Parish Council); OR 

ii. In the case of a disbanded congregation, the proceeds of any disposition 

of property shall be held in a temporary trust to the benefit of the parish 

presently responsible for the area once served by the disbanded 

congregation. Parish Council may recommend that one congregation be 

beneficiary because members of the disbanded congregation now worship 

there. 

b. In the case of temporary trusts, the principal amount may be used for capital 

expenditures only. 

c. Recommendation for allocation of such proceeds shall be made by: 

i. The Vestry of a single congregation parish; OR 

ii. The Parish Council in multi-congregation parishes, in consultation with 

the affected congregation. 

d. In some cases a parish/congregation may sell one property in order to purchase 

another; nothing in these guidelines shall be so construed as to prevent this. 

e. In the event of competing claims between congregations, or between 

congregation and parish, the matter shall be decided by Diocesan Council or its 

Executive. 

f. Nothing in the foregoing guidelines precludes the Bishop in Council and the 

parties involved from making other arrangements. 
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C. PURCHASE, CONSTRUCTION, ALTERATION (Canon 22.A.5) 

1. Where it is proposed to buy land or a building or to build a building or carry out any 

structural alterations estimated to cost more than $2,000.00 to an existing building 

for the use of the Church in any parish or congregation, the procedure shall be as 

follows: 

a. The consent of the parishioners shall be obtained; 

b. The proposal shall be submitted to Parish Council (in the case of a parish of 

more than one congregation), to the Regional Dean and to the Archdeacon for 

investigation and report — and —  

c. shall be submitted to the Diocesan Council with the reports of the Regional 

Dean and the Archdeacon, together with the following information: 

i. The reasons for the contemplated action; 

ii. The number of persons who have agreed to financially support the 

proposal and the yearly or other subscriptions promised; 

iii. Where the proposal relates to a building other than a church, the 

geographical location thereof with respect to the church or the church 

site; 

iv. An estimate of the total cost of purchase, construction, or alteration, and 

a statement of the amount of money currently available, pledged, or 

otherwise available to defray such cost and the method by which the 

balance of such cost, if any, is to be defrayed; 

v. Assurances that the provision of the funds necessary for the proposal will 

not in any way impair the ability of the parish or congregation to meet its 

current commitments and obligations including the stipend of the 

incumbent and its share of support of the Diocese. 

2. The Diocesan Council shall consider all such submissions and take such action 

thereon as it may see fit, and may, as a condition to approving the proposal and 

authorizing the same to be carried out, direct that: 

a. no larger expenditure shall be incurred than an amount fixed by the Diocesan 

Council; 

b. no purchase shall be made, contract let or work done until such proportion of 

the estimated total cost as may be determined is available in cash; 

c. the parish has satisfied itself that suitable workers’ compensation has been 

obtained. 
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(3) MEMORIALS AND ORNAMENTS (Canon 22.C.1) 

1. Any person desiring to place or erect a memorial in any Church building shall first 

submit such proposal to the Incumbent with such particulars as may be necessary. 

2. Such proposal shall then be submitted to the Churchwardens and Vestry for approval 

but such approval shall not be given unless and until the Vestry is satisfied as to the 

suitability of the memorial or other installation and that such memorial or other 

installation conforms in every respect to the requirements of the official formularies 

of the Church, and the usage of the Church in such matters. If the Vestry approves 

the proposal it shall be submitted to the Bishop for approval. 

3. In case the Bishop should be in doubt as to the propriety of the use of any piece of 

furniture or ornament or picture in the Church building or of the installation of any 

window or other fixture the Bishop may refer such matter to a Board of Enquiry 

consisting of the Chancellor, or Vice-Chancellor, and two clerical assessors 

appointed by the Bishop, which Board of Enquiry after due notice to the Incumbent, 

Churchwardens and parishioners of the congregation shall hear such representation 

as may be made by interested parties and report to the Bishop as to whether the 

ornament, article or furniture, picture, window or other article or fixture can properly 

be placed or installed, and upon receiving such report the Bishop shall thereupon 

issue a faculty permitting the retention of the article in question, or for its removal. 

4. If it should come to the attention of the Bishop that any ornament, picture, window, 

piece of furniture or other article has been placed in any Church building without 

approval, and which in the Bishop’s opinion is not authorized or permitted by the 

official formularies of the Church, or the usage and practice of the Church, the 

Bishop may issue a faculty directing its removal. 

5. If, after the Bishop has refused to give permission for the use or installation in any 

Church building of any ornament, piece of furniture, window, picture or any fixture 

therein, or has issued a faculty directing the removal thereof, the Incumbent or 

Wardens nevertheless accept same, permit the installation of same and the use of 

same, they shall be subject to disciplinary action. 
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APPENDIX 

FORM 1 - CERTIFICATE OF ELECTION OF DELEGATE TO SYNOD 

Parish of ____________________________________________________________ 

Congregation of ______________________________________________________ 

Number of Eligible Member______________________________________________ 

I hereby certify that at {the Annual / a special} meeting of this Congregation held on the 

_______________ day of ______________________________20____________ 

(Name)___________________________________________________________________ 

was duly elected as a {Elected Delegate / Substitute Delegate} to the Synod for the current 

year and (in the case of a Substitute) that the said 

________________________________ replaces ___________________________ an 

Elected Delegate who _______________________________________________  

     (reason for change) 

Dated at _______________, this___________ day of _______________, 20____ 

_______________________________  ___________________________ 

(Secretary)      (Chair) 
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FORM 2 - CERTIFICATE OF APPOINTMENT OF DELEGATE TO SYNOD 

Parish of ____________________________________________________________ 

Congregation of ______________________________________________________ 

Number of Eligible Members ____________________________________________ 

I hereby certify that there being insufficient Elected Delegates or Substitutes able to 

attend,(Name) _______________________________________________________ 

was appointed by the Vestry as Elected Delegate to the meeting of Synod summoned for 

____________________________________________________, 20__________ 

Dated at ____________________, this _________day of ____________, 20_______ 

______________________________  ______________________________ 

  (Secretary)     (Chair) 
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FORM 3 - CERTIFICATE OF MEMBERSHIP OF SYNOD 

I hereby certify that ____________________________________________________ 

is a member of the Synod of the Diocese of Qu’Appelle. 

Dated at Regina, this _____________day of _______________, A.D._________ 

 

      ______________________________ 

Bishop of Qu’Appelle 

 

 

FORM 4 - DECLARATION OF ELIGIBLE MEMBER (Canon 21.A.4(c)) 

 

DECLARATION OF ELIGIBLE MEMBER 

 

I do hereby declare that I am baptized, that I have reached the full age of 18 years, 

and I usually attend the services of                                                                                  

church. 

I request that my name be placed on the Parish Roll as an Eligible Member. 

 

 

(Signed)________________________________________________________ 

 

(Date)__________________________________________________________ 
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FORM 5 – SAMPLE LETTERS TO PROSPECTIVE CANDIDATES 

For Persons living IN the Diocese 

With the approval of our Bishop, I write to you in my capacity as Chair of the Parish 

Search Committee of __________________________________. 

Our parish presently is seeking a new Incumbent, and your name has been suggested 

as a possible candidate. I invite you, therefore, to review the enclosed Parish Profile, 

and then to advise me by _______________________________ whether or not you 

are willing to be a candidate. If you are, please send us a résumé (curriculum vitae). 

We would appreciate your personal response to points raised in the profile. 

The Search Committee will meet on _______________________to review the list of 

candidates, and identify those whom we wish to meet for an interview. We will 

advise you of our decision, either way, by _____________________________. 

Should you be chosen for an interview, we will arrange a mutually convenient time. 

Expenses connected with the interview will be covered by this parish. 

If you have any questions, please call me at ______________________. The best 

time to call would be around ___________________________________. 

We look forward to hearing from you. 

Yours truly, 

Encl: The Parish Profile; “Guidelines for Interviews” 
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For persons living OUTSIDE the Diocese 

 

 

With the approval of the Bishop of Qu’Appelle, and the permission of the Bishop of 

the Diocese where you are now serving, I write to you in my capacity as chairperson 

of the Parish Search Committee of _______________________________. 

Our parish presently is seeking a new Incumbent, and your name has been suggested 

as a possible candidate. I invite you, therefore, to review the enclosed Parish Profile, 

and then to advise me by ________________________________whether or not you 

are willing to be a candidate. If you are, please sent us a résumé (curriculum vitae). 

We would also appreciate your personal response to points raised in the profile. 

The Search Committee will meet on _____________________________to review 

the list of candidates, and identify those whom we wish to meet for an interview. We 

will advise you of our decision, either way, by ____________________________. 

Should you be chosen for an interview, we will arrange a mutually convenient time. 

We will also arrange for you to meet with the Bishop. Expenses connected with the 

interview will be covered by this parish. 

If you have any questions, please call me at __________________________. The 

best time to call would be around _____________________________________. 

We look forward to hearing from you. 

Yours truly, 

 

 

Encl: Parish Profile; “Guidelines for Interviews”  
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FORM 6 – PRAYERS  

At a Time of Election or Appointment in the Church 

Almighty God, giver of all good gifts, look on your Church with grace, and guide the 

minds of those who shall choose a priest for this parish, that we may receive a 

faithful servant who will care for your people and support us in our ministries; 

through Jesus Christ our Lord. 

 

For all Christians in their Vocation 

Almighty and everlasting God, by whose Spirit the whole body of your faithful people 

is governed and sanctified, receive our supplications and prayers, which we offer 

before you for all members of your holy Church, that in their vocation and ministry 

they may truly and devoutly serve you; through our Lord and Saviour Jesus Christ, 

who lives and reigns with you, in the unity of the Holy Spirit, one God, now and for 

ever. 

- Book of Alternative Services, p.676 

During the Vacancy of a Pastoral Charge 

Almighty God, who knowest the needs of thy Church in every place: Look graciously 

at this time up the people of this parish; and give to them a faithful Pastor, who shall 

feed they flock according to thy will, and make ready a people acceptable unto thee, 

through Jesus Christ our Lord.  Amen 

 

 

The Collect for Ember Days 

Almighty God, the giver of all good gifts, who of thy divine providence hast 

appointed divers Orders in thy church: Give thy grace, we humbly beseech thee, to 

all those who are to be called to any office and administration in the same; and so 

replenish them with the truth of thy doctrine, and endue them with innocency of life, 

that they may faithfully serve before thee, to the glory of thy great Name, and to the 

benefit of thy holy Church; through Jesus Christ our Lord.     Amen. 

- Book of Common Prayer, p45, 210 
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FORM 7 - CHECK LIST FOR CLERGY MOVES 

(To be retained in parish and sent to Synod Office by new Incumbent after arrival) 

ON DEPARTURE   (Check as appropriate)  ON ARRIVAL 

Yes [     ]   No [     ] List of parish leaders to/from Wardens  Yes [     ]   No [     ] 

Yes [     ]   No [     ] Parish list and cards to/from Wardens  Yes [     ]   No [     ] 

Yes [     ]   No [     ] Registers to/from Wardens    Yes [     ]   No [     ] 

Yes [     ]   No [     ] Community events list to/from Wardens  Yes [     ]   No [     ] 

Yes [     ]   No [     ] Maps to/from Wardens    Yes [     ]   No [     ] 

Yes [     ]   No [     ] Private Communions and special needs list  Yes [     ]   No [     ] 

to/from Wardens 

Yes [     ]   No [     ] Service schedules (& hymn lists) to/from Wardens Yes [     ]   No [     ] 

Yes [     ]   No [     ] Regulations and Guidelines left/received  Yes [     ]   No [     ] 

Yes [     ]   No [     ] Canons of Diocese left/received   Yes [     ]   No [     ] 

Yes [     ]   No [     ] Synod Journals left/received    Yes [     ]   No [     ] 

Yes [     ]   No [     ] Relevant correspondence left/received  Yes [     ]   No [     ] 

Yes [     ]   No [     ] Peculiarities of house left/received   Yes [     ]   No [     ] 

Yes [     ]   No [     ] Labeled keys left (#        ) received (#        )  Yes [     ]   No [     ] 

Yes [     ]   No [     ] Inventory of furnishings, equipment left/received Yes [     ]   No [     ] 

Yes [     ]   No [     ] Rectory clean and in good repair   Yes [     ]   No [     ] 

Yes [     ]   No [     ] Parish lists etc. up-to-date    Yes [     ]   No [     ] 

Yes [     ]   No [     ] Property inspection for damage or cleanliness before departure 

Yes [     ]   No [     ] Security checks of property while rectory is unoccupied 

Yes [     ]   No [     ] Stipend and deductions up-to-date 

Yes [     ]   No [     ] Personal indebtedness to parish cleared 

Yes [     ]   No [     ] Personal accounts cleared (checked by Bishop) 

Yes [     ]   No [     ] Regional Dean and Synod Office advised of contact person 

Yes [     ]   No [     ] Moving estimates sent to Synod Office for moving incoming Incumbent 

 

___________________________________  ___________________________________ 

Signature of outgoing Incumbent   Signature of Incoming Incumbent 

 

___________________________________  ___________________________________ 

Signature of Warden or designated lay person  Signature of Warden or designated lay person 

 

 

Date_______________________________  Date _______________________________ 
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FORM 8 – DECLARATION OF ELIGIBLE MEMBER 

 

I do hereby declare that I am baptized, that I have reached the full age of 18 years,  

And 

I usually attend the services of__________________________________________ 

church. 

I request that my name be placed on the Parish Roll as an Eligible Member. 

 

 

(Signed)______________________________________________________ 

 

 

(Date)________________________________________________________ 

 

 

 

 

FORM 9 – NOTICE OF INTENTION TO REMOVE NAMES FROM PARISH ROLL 

NOTICE OF INTENTION TO REMOVE NAME FROM PARISH ROLL 

 

Date:____________________________ 

 

To:______________________________________________________ 

 

Kindly take notice that your name will be removed from the Parish Roll 

of the Parish of ____________________________________________ 

unless you instruct the parish to retain your name on the Parish Roll 

within 30 days of the date hereof. 

 

PARISH OF:_______________________________________________ 

 

 

per  ______________________________________________ 

      Incumbent 

             ______________________________________________ 

      Churchwarden 

             ______________________________________________ 

      Churchwarden 

 

 

 

 

 

 

 

 

 

 



 

EPISCOPAL GUIDELINES C 1999   134   REVISED 2017 

 

FORM 10 – VESTRY DECLARATION 

VESTRY DECLARATION 

 

I declare that I will faithfully and truly execute the office of Vestry member 

within my Parish or congregation to the best of my skill and knowledge. 

Date:_________________________________________20______________ 

 

__________________________ 

Signature 

 

 

 

FORM 11 – CHURCH WARDEN’S DECLARATION 

CHURCHWARDEN’S DECLARATION 

I ______________________________________of the Congregation of 

_________________________________________________________ 

do declare that I am of full age of eighteen, that I am an Eligible Member 

of the Congregation of _______________________________________ 

and I declare that I will faithfully and truly execute the office of 

Churchwarden in the congregation of  ___________________________ 

to the best of my skill and knowledge. 

 

Dated at ___________________this __________ day of ________20_____ 

 

 

____________________________________________ 

        Signature 
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FORM 12 – FAIR SHARE CALCULATIONS 

EXAMPLE — Hypothetical Parish ABC 

 

1994 Statistics  Total in Diocese   Parish ABC 

      

Identifiable Givers  3,623   97 

Members’ Givings  2,174,557   $76,953 

      

 97     

  =   .0267733    

 3,623   .0621611 =  .0310805 

    2  

      

 76,953.     

  = .0353878    

 $2,174,557.     

  .0310805 X $484,319 = $15,052.88 

 

  Request to Parish ABC for 1996 — $15,053.00 
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LITURGY 

a. RITES AND READINGS - AUTHORIZED SERVICE BOOKS8 

 

Rites 

a. The following service books are authorized for use in public worship in the Diocese of 

Qu’Appelle: 

i. The Book of Common Prayer 1959 

ii. The Book of Alternative Services 1986 

 

Lectionary 

a. At all services at which a sermon is preached (whether Eucharist or other) parishes are 

requested to follow the Lectionary set out in the “Proper of the Church Year” on pages 

261-431 of the Book of Alternative Services. This applies whichever service book is 

used. 

b. Collects used are to be those provided in conjunction with the Lectionary. (These may be 

“translated” if desired into the language of the Book of Common Prayer). 

 

Revised Common Lectionary, as commended by the General Synod, is authorized as an 

alternative to that of the B.A.S. 

  

 

 

8 December 1990 
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b. AUTHORIZED SCRIPTURE VERSIONS9 

 

The following English translations of Holy Scripture are authorized for reading at public worship 

in the Diocese of Qu’Appelle: 

a. Revised Standard Version 

b. New Revised Standard Version 

c. New English Bible 

d. Revised English Bible 

e. New Jerusalem Bible (revised 1985) 

f. New International Version (no apocrypha) 

g. King James Version 

 

Today’s English Version (Good News) is suitable for use as a study Bible but not for public 

reading. 

 

Where Bibles are provided for congregational use in following the readings, or where worshipers 

are supplied with leaflets containing the readings, the version read should be the same as that 

in the hands of the people. 

  

 

 

9 December 1990 
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c. INSTRUCTIONS REGARDING CONFIRMATIONS10 

 

PREPARATION FOR THE SERVICE 

a. Form of service. The Incumbent chooses one of the following forms of Confirmation and 

Eucharist: 

i. Book of Common Prayer (1959). 

ii. Book of Alternative Services. 

b. Hymns and lessons. The Incumbent chooses hymns and lessons. (The Bishop prefers to 

use the readings of the day for Confirmations. If an Incumbent has a question about the 

suitability of the appointed readings please check with the Bishop before choosing 

alternatives.) The Old Testament lesson and Epistle are read by lay persons, whenever 

possible. 

c. Confirmation Information Form. These forms are available from the Synod Office. The 

Incumbent completes the form and sends it to the Synod Office no less than ten days 

before the Confirmation. 

d. Certificates. Certificates provided by the Diocese will be prepared from the list of names 

submitted on the Information Form. 

e. Register. A Confirmation Register is to be kept in every parish. Names and ages of 

candidates are to be entered before the Confirmation, and the Bishop will sign the register 

after the service. 

f. Participants. The Incumbent shall arrange for other participants in the confirmation, such 

as, 

i. Chaplain or Server to hold the Staff and/or books during the Presentation, 

Examination and Confirmation,  

ii. Readers  

iii. Leaders of Intercessions 

iv. Warden or other lay representative as Presenter (with the Incumbent) (for the 

BAS form). Parents and Godparents may also take part in the Presentation. 

g. Rehearsal. A rehearsal with the candidates and participants is to be held at a convenient 

date before the Confirmation. 

h. Arrangements. In the church building certain arrangements are to be made in advance. 

i. A chair, of a portable size, is to be provided for the Bishop for the administration 

of Confirmation, unless the Bishop requests otherwise. 

ii. Lavabo bowl, water and towel are to be available so that the Bishop may wash his 

hands at the Offertory. 

iii. The Liturgical colour for Confirmation is Red unless otherwise agreed. Clergy 

wear Red Stoles or other agreed colour. 

iv. Seating for Candidates (and Sponsors) should be reserved. 

i. The Day of the Service. Candidates should be at the church ready to meet with the 

Bishop 30 minutes before the service. Candidates enter the church either in a body five 

minutes before the service or as part of the procession. Each candidate should have a 

service book and hymn book. Before the service announcements should be made 

regarding photographs and reception (see below). An invitation should be issued to 

 

 

10 March 1990 
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communicant members of other churches to receive communion. 

 

THE CONFIRMATION 

a. Sermon. The Bishop preaches, unless he has arranged otherwise. 

b. A Server/Chaplain stands to the Bishop’s left ready to hold staff and/or books, beginning 

with the Presentation 

c. Presentation.  Candidates may be presented by the Parish Incumbent, church Warden(s), 

Parent(s), Godparents, the person(s) who helped prepare the candidates or any 

combination of these. 

d. Offertory. If a Deacon is present, the Deacon prepares the altar. If there is no Deacon 

present the Incumbent normally prepares the altar. If the Bishop prepares the altar, his 

hands are washed before the offertory of bread and wine; if someone else prepares the 

altar the Bishop’s hands are washed during or after the offertory. 

e. Dedications. If there are Memorials or other objects to be dedicated for use in the church, 

the Bishop is to be informed in advance. A suitable time will be agreed upon. 

f. Ablutions. Ablutions are taken immediately following the administration of Communion 

or following the service. Normally these will be done by the Deacon or the Incumbent. If 

the Bishop takes the Ablutions, he uses only water. 

 

AFTER THE SERVICE 

a. Photographs. Candidates remain in the church until after the final hymn. The Bishop and 

clergy return to the front where photographs are taken. The first photographs will be of a 

group picture with Candidates, clergy and Bishop. There will then be opportunity for 

photographs of individual Candidates or family groups with the clergy and the Bishop. 

Some parishes prefer to do this before the service begins. If this is to be done a suitable 

time needs to be arranged. 

b. Gifts. If Candidates have gifts (Bibles, Prayer Books, Crosses, Medallions, etc.) which 

they wish blessed, the Bishop does so at the altar immediately after photographs are 

taken. 

c. Reception. At the reception the Incumbent distributes the Confirmation Certificates. The 

Bishop and the clergy will sign any books or mementos which candidates would like 

autographed. 

d. As there has occasionally been some confusion about the offerings at the time of 

Confirmation let it be made clear that these are accounted and used by the parish as they 

would be on a usual Sunday. 
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d.  INDUCTIONS11 

Introduction 

a. An Induction is an important occasion for a parish. Its focus is on the new stage in the 

ongoing life of the parish, as well as on the person or office of the new Incumbent. It 

gives opportunity to celebrate not only the ministry of the new Incumbent, but all the 

many ministries exercised by members of the parish. 

b. Because it is a parish event, the responsibility for planning and arranging an Induction 

rests with the parish officers (Parish Council Chair, Churchwardens) in consultation with 

the new Incumbent and the Archdeacon. 

c. The Bishop normally presides at the service and Institutes the Incumbent, while the 

Archdeacon Inducts. If the Bishop cannot officiate, he designates an officiant to replace 

him. 

 

Arrangements 

a. Date and Time: The Induction normally takes place as soon as possible after an 

appointment takes effect. The Archdeacon is responsible for arranging a date and time 

convenient to the parish, the new Incumbent, and the Bishop. 

b. Invitations should be sent in good time. Because the Induction is such an important event 

in the life of the parish, parish officers need to ensure that all parishioners are invited. 

c. The Induction is also a Diocesan, as well as, a Deanery event. Written invitations are to 

be sent to all clergy of the Deanery, who should consider attendance at the event a 

particular responsibility. Invitations may also be sent to the clergy of the Diocese, using if 

desired the Synod Office mailing on the fourth Friday of each month. Clergy present are 

invited to robe; Deanery clergy are expected to robe. The liturgical colour is red. 

d. An Induction is also a significant event in the community, and it is appropriate to invite 

community leaders and in particular the clergy of other denominations. 

e. Reception: The parish should organize a “get-together” on the occasion of an induction. 

Several different types are common, such as a coffee hour or parish dinner. 

 

The Service 

a. The Induction will normally take place in the context of the Eucharist. 

b. Form of Service: There authorized rites are: 

i. The form of Institution and Induction, Book of Common Prayer (1959). 

ii. Celebration of a New Ministry (Forms A & B), Occasional Celebrations (1992). 

iii. Celebration of a New Ministry as revised by the diocesan Doctrine and Worship 

Committee. 

c. The Archdeacon will consult with the Incumbent and parish officers as to which form of 

service will be used. Many parishes duplicate a special bulletin outlining the service. 

d. Sermon: The new Incumbent nominates a preacher to the Bishop, who extends the 

 

 

11 October 1987 
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invitation officially. 

e. Participation: Lay persons in the parish should participate by reading the scriptures and 

exhortations as appropriate, leading the Intercessions, and in other ways according to the 

custom of the parish. The clergy of the Deanery may also be asked to share in appropriate 

ways. 

f. In multi-point parishes, the Chair of Parish Council should have a prominent role, and 

participation should be shared among the various congregations. 

g. Music is chosen according to the normal procedures of the parish. Special care should be 

taken to ensure that words of hymns and anthems are appropriate to the occasion. 

Congregational music should be reasonably familiar and easy to sing. 

 

h. Preparation: 

i. The Incumbent should have a Bible and copies of both the B.C.P. and the B.A.S. 

ready for the service. Other articles for presentation to the new Incumbent, 

depending on which rite is used (e.g. Chalice and Paten) should also be ready. The 

parish leaders should be prepared with keys to hand to the new minister. The 

Archdeacon or the Bishop will bring the licence as well as the Oaths and 

Declarations. The Oaths may be taken and the Declarations made by the 

Incumbent in the presence of the Wardens, and, if applicable, the Chair of Parish 

Council, either at the time of the rehearsal or immediately before the Induction. 

 

i. Rehearsal: 

i. At some point before the service, a rehearsal will take place under the direction of 

the Archdeacon or the Bishop. It is important that the Regional Dean, the 

Incumbent, and the Wardens be present, as well as any others (Readers, Servers, 

etc.) taking part. The presence of the organist is helpful, but not essential. 

Opportunity should be provided before the service for consultation between the 

Bishop and the organist. 
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e. PARTICIPATION OF FRATERNAL ORGANIZATIONS IN THE CHURCH’S 

RITES FOR CHRISTIAN BURIAL12 

A priest may welcome the participation of members from a Fraternal Organization in a Burial 

Service on the assumption that those members are prepared to take their part in the Christian 

Liturgy. It would be appropriate to sit in a body, to read the appointed scripture passage, or to 

lead in one or two prayers if the Book of Common Prayer is used. When the rite is taken 

from the Book of Alternative Services a fraternal member may read one or more of the 

scripture passages and/or lead the Prayers of the People. 

If a fraternal organization wishes to use rites which have been designed for that organization then 

it is appropriate that such rites be used at a time and place suitable to the organization and 

that they should not be mixed with or added to the Liturgy of the church. Such organizational 

rites could be observed sometime before the Burial Service at a place convenient to the 

fraternal members, or immediately following the Committal at the grave side. As the church 

building has been deliberately set apart and consecrated for the worship of the church it is not 

appropriate to interrupt or add on to the church’s prayers. The Anglican understanding of the 

order for Burial assumes that the rite is one entity, beginning in the church and concluding 

with the Committal. 

When a community hall is used for the Burial Office, any rites from a Fraternal Organization 

could be used before the church’s prayers begin, if that is wished. A period of silence and/or 

a hymn would then follow as an introduction to the liturgy. 

Explanatory Note: 

Sometimes the Anglican liturgy for burial has been understood to be two services, 

one in the church and one at the grave side, and this has caused confusion. The 

intended pattern of the service is more evident when it takes place in a church 

building surrounded by a grave-yard, the pattern which was assumed by the early 

versions of the Prayer Book. Psalms or scripture sentences were sung at the 

conclusion of the collects while the coffin was carried to its resting place just 

outside the church door. Today with the burial ground usually so far from the 

church, it appears to some that the burial service concludes in the church and a 

new service of committal begins at the grave side. This understanding has 

sometimes led to requests for special prayers at the end of the “church service”. 

Such prayers would be an inappropriate interruption to the rites of the church, 

and, unless taken from an authorized Christian liturgy, would have the effect of 

raising a question as to the adequacy of the liturgy itself. 

  

 

 

12 November 1989 
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f. REPLACEMENT THIRD COLLECT FOR GOOD FRIDAY (BCP)13 

 

General Synod 1989 approved the deletion of the Third Collect for Good Friday from future 

printings of the Book of Common Prayer 1959. 

The following replacement is authorized for use in the Diocese of Qu’Appelle: 

O God of unchangeable power and eternal light, 

look favourable on thy whole church, 

that wonderful and sacred mystery. 

By the effectual working of thy providence, 

carry out in tranquility the plan of salvation. 

Let the whole world see and know 

that things which were cast down are being raised up, 

and things which had grown old are being made new, 

and that all things are being brought to their perfection 

by him through whom all things were made, 

thy Son Jesus Christ our Lord; 

who liveth and reigneth with thee, 

in the unity of the Holy Spirit, 

one God, for ever and ever.   Amen. 

 

Recommended by General Synod Doctrine and Worship Committee. Based on Gelasian 

Sacramentary No.432, where it is the prayer after the first lection at the Easter Vigil. Appears 

in The Book of Alternative Services as the final prayer in the Solemn Intercession on Good 

Friday, and as an optional collect in the ordination rites. 

 

 

13 January 1991 
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g. LAY DISTRIBUTION OF THE EUCHARIST TO THOSE SHUT-IN OR IN 

NURSING HOMES14 

 

Introduction 

a. Because of advanced age or limited mobility, some people may be “shut-in” at home, in 

hospitals, in seniors’ residences, or in special care facilities. These people may be unable 

to participate regularly in celebrations of the Eucharist. 

b. Clergy may be able to administer the Sacrament to each individual only a limited number 

of times a year. In order to expand the frequency of this pastoral ministry, parishes may 

choose to involve lay people as well in the distribution of the Sacrament to the sick or 

shut-in members of their congregation. 

 

Steps toward Lay Distribution 

a. Before requesting permission from the Bishop, the congregation and/or parish should 

study and discuss the practice of the distribution of the Sacrament by lay members to 

those unable to be present at the parish Eucharist. 

b. In its written request for permission, the congregation should include an account of the 

results of the parish explorations, and the acceptance of those likely to receive this 

ministry. 

 

Lay Distributors Should Be: 

a. over 16 years of age 

b. regular communicant members of the parish 

c. sincere in practicing their faith 

d. have some ability to work with people 

e. willing to be part of a team ministry 

f. acknowledged by their congregation as suitable pastors 

g. approved by the vestry 

h. carefully trained for their ministries 

 

Public Commissioning: 

h. At a public service of worship, lay administrators should be commissioned for their 

ministries and presented with the Bishop’s license. 

i. The 3-year license may be renewed by the Bishop on the written request of the parish 

priest and vestry. 

 

 

 

 

 

14 November 1996 
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The Ministry of Lay Distribution 

a. At the parish Eucharist, the congregation should include the names of those “shut-in” in 

the prayers of the people, and be encouraged to uphold them in their private prayers. The 

shut-in members should normally give their consent to receiving the sacrament on the 

day before. 

b. On each pastoral occasion, licensed lay distributors administer the Sacrament: 

i. only with the authority of the parish priest; 

ii. preferably on the same day as the parish celebration of the Eucharist in order to 

reinforce the link of the gathered community with those “shut-in”; 

iii. using the designated parish communion vessels for this pastoral ministry; 

iv. preferably with one or more parishioners; 

v. using the form of administration found in: 

(a) The Book of Alternative Services (p.256-260)  

(b) The Book of Common Prayer (p.582) 

(c) or in some other approved resource that might include: 

o “The Peace” as a mutual greeting 

o One or more Collects 

o Sunday’s Gospel, or some other scripture reading 

o Prayers that include an expression of penitence a prayer for 

forgiveness, and the Lord’s Prayer 

o the administration of the Sacrament 

o a prayer of thanksgiving and the Grace 

(d) In emergency cases, or when the person receiving the sacrament is 

extremely weak in health, the prayers may be reduced: the Lord’s Prayer, 

Administration of the Sacrament, and a concluding thanksgiving would be 

the barest minimum. 

[In setting these Qu’Appelle Episcopal Guidelines, we acknowledge the work of the 

Diocese of Nova Scotia.] 
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PASTORAL STANDARDS 

A. CHILDREN AS COMMUNICANTS15 

 

Baptized children may take full part in Holy Communion. 

 

The following guidelines are to be followed in congregations which have agreed to admit 

children to Holy Communion before confirmation. (Part 2 provides guidelines for making a 

decision on this matter). 

 

Guidelines for implementing a decision in favour of children as Communicants: 

a. This is a permissible practice, not a required one. The decision as to when a child will 

begin to take a full part in the Holy Communion will be made by the child’s parents or 

guardians, and by the parish priest. 

b. Once a child has been admitted to Communion, he/she has the right to continue as a 

communicant, even in a congregation which does not normally admit children to 

Communion. 

c. The admission of children to Holy Communion should be set in an ongoing educational 

program involving both parents and children. Instruction about the sacrament should be 

given as the children grow older. (Suggested times for this would be ages 5 years, 7 to 9 

years and 12 years.) Such instruction may be given by the parish clergy or by persons 

within the parish commissioned for the task, and by parents who themselves have been 

instructed. 

d. There may be children who, in the judgement of the priest, might receive Communion, 

but whose parents are not regular participants in worship. If such parents give their 

permission, these children may be brought into association with responsible adults who 

are regular worshipers, and who will accept responsibility for accompanying them and 

supervising them at the Holy Communion when their parents are not present. 

e. There may well be within a parish families who conscientiously cannot permit their 

children to take full part in the Communion before Confirmation. Therefore, care must be 

taken that the ordering of services and courses of instruction do not cause undue 

difficulties for such parents and children. 

f. A child’s first Communion is a most important event, but first Communion should not be 

over-emphasized in public celebration. A simple announcement to the congregation 

would be appropriate. The child should be made aware of the importance of the event 

through preparation and family celebration. 

 

Deciding in a Congregation whether children should receive Communion 

a. In congregations where provision has not been made for children to take a full part in 

Holy Communion before Confirmation, the question of admitting children to 

Communion should be reviewed at least every 3 years. 

b. Parish Council and/or Vestry should discuss and study the subject of children who are not 

yet confirmed receiving Holy Communion. Care must be taken that all members of a 

 

 

15 May 1987 
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congregation be as fully informed as possible, particularly those families which have 

young children who are not yet confirmed. 

c. In multi-point parishes study and decision will be made at vestry level, and the Parish 

Council shall be informed of these decisions. 

d. When a decision for or against implementing the practice has been made, the rector and a 

warden shall inform the Bishop in writing of the decision and shall describe the process 

by which the study and decision has been made. 

e. When the congregation decides to proceed with the practice of having children as 

communicants before confirmation, then the “Guidelines” in Part 1 shall be followed. 
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j. APPLICATION OF DIVORCED PERSONS TO MARRY IN THE CHURCH16 

Diocesan Matrimonial Commission Guidelines 

 

Introduction 

a. The work of the Diocesan Matrimonial Commission is governed by General Synod 

Canon XXI, and Diocesan Canon 18.D. Please consult Canon XXI whenever application 

is made to the Commission. Clergy are reminded that Canon XXI is intended to be a 

pastoral aid in the preparation of all who come to be married in the Church. 

 

Process/Documentation 

a. The Incumbent of the parish where the proposed marriage is to be celebrated will submit 

the application for permission to marry under this Canon on behalf of the applicants. If a 

priest other than the Incumbent is to officiate at the proposed marriage, the Incumbent 

still submits the application. See Canon page 117: Part IV, section 26.(b), (c), (d). 

i. Application forms are to be obtained by the Incumbent from the Secretary of the 

Commission. 

ii. A checklist of necessary documents (see Appendix 1) is provided with each 

application from. 

iii. The Incumbent will forward completed applications together with required 

documents to the Secretary of the Commission care of the Synod Office. 

iv. The Canon provides for special situations in which the Incumbent may find it 

necessary to arrange for another person to conduct the interviews and help the 

couple to complete their part of the application and assemble the documentation. 

See Canon page 117: section 26. (c); (i), (ii), (iii). 

v. “If either applicant has entered into two or more marriages that have been 

dissolved, the Commission shall not grant permission unless special 

circumstances justifying permission are proved.” See Canon page 118: section 

29.(b). 

vi. All applicants are entitled under the Canon to have their completed application 

forwarded to the Commission by the Incumbent. 

vii. Caution: No date of marriage should be made final until permission to 

marry in the Church has been received in writing from the Bishop. 

  

 

 

16 September 1992 
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k. STATEMENT ON THE ISSUE OF CONFIDENTIAL INFORMATION IMPARTED 

TO CLERGY17 

It is the historic obligation of the members of the clergy of the Anglican Church of Canada to 

regard as a sacred trust all confidential information imparted to them either under the seal of 

the confessional or revealed to them in their capacity as pastors. 

However, in certain circumstances, this historic obligation of confidentiality is subject to 

specific legislation in many jurisdictions. 

It is also subject to the obligation to give evidence under compulsion of a court of law or other 

legally authorized body. 

The priest/penitent relationship enjoys no privilege under the various federal and provincial 

Evidence Acts except for Newfoundland and Quebec. The general rule of law is that a 

person testifying in a court or other tribunal is required to answer all questions relating to 

confidential information. A person who refuses to testify is in contempt and could be 

penalized accordingly. 

A priest compelled to testify must always have in mind the historic obligation of confidentiality 

and should declare that obligation to the tribunal. If the priest is requested to break this 

obligation, the judge should decide whether compelling disclosure of the communication 

would be a greater benefit in the administration of justice than excusing the priest from 

testifying. 

If the judge requires that the priest so testify, the priest should seek permission to consult the 

Diocesan and Chancellor and be represented by legal counsel. 

There are a number of other circumstances where the sacred obligation of confidentiality 

imposes a serious moral dilemma for the priest concerned. On these occasions the priest 

ought to consult with his or her Diocesan and Chancellor. 

 

  

 

 

17 1987 
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l. GUIDELINES FOR DEALING WITH ALLEGATIONS AGAINST THE CLERGY 

OF SEXUAL ABUSE18 

 

THEOLOGICAL BASIS 

a. We believe that all human beings have been made by God and in the image of God.  

Anyone who professes to love God is obliged, therefore, "to respect the dignity of 

every human being" as the B.A.S. baptismal liturgy requires us to promise.  John clearly 

supports this theology in his first letter. 

b. Not only are we obliged, as followers of Jesus, to look for the image of God in all people, 

but we also, like him, are called to defend, protect and provide for those who are weaker 

or more vulnerable to harm in our society. 

c. When anyone is abused by a Christian believer, not only is that person harmed, but the 

church is also harmed.  Each time this happens someone, or many persons, will find the 

church less attractive, and the Christian gospel more difficult to believe. 

d. When someone is abused by an employee of the church the implications are usually more 

hurtful and affect a wider circle of people.  Whether we like it or not, there is a double 

standard to which people in leadership positions are always subject.  That is why, in both 

the B.C.P. and the B.A.S. forms of ordination, the clergy are required to promise to do 

their best to be "wholesome examples" to all people. 

e. The burden of responsibility for appropriate and helpful behaviour in a pastoral 

relationship rests with the ordained person.  People who come to a pastor for help are 

particularly vulnerable but the authority of the pastor's position can be used to put anyone 

in a vulnerable state.  Quite simply, sexual abuse by clergy is never acceptable.  The 

clergy are always held responsible in such cases.  When this does happen it must be 

named as sin.   

f. When such cases occur the church must respond with a concern for healing and justice.  

The following guidelines set out the steps that will be followed in this diocese in order to 

assure that people are dealt with fairly, that justice and healing can be found by those 

who have been abused, and that the abusers receive treatment as necessary.  

 

GUIDING PRINCIPLES 

a. It is always a violation of ministerial ethics and professional behaviour for clergy 

to abuse the authority of the pastoral relationship by engaging in inappropriate 

sexual behaviour. 
 

b. "Clergy misconduct involving sexual abuse is defined as sexual activity or contact (not 

limited to sexual intercourse) in which the pastor or pastoral counsellor takes 

advantage of the vulnerability of the parishioner, client, or employee by causing or 

allowing the parishioner, client, or employee to engage in sexual behaviour with the 

pastor or pastoral counsellor within the professional relationship".19 
 

c. Allegations of sexual abuse by clergy will be taken seriously and dealt with 

promptly. 
 

 

 

18 January 1992 

19 Clergy Misconduct:  Sexual Abuse in the Ministerial Relationship - a manual published by the Center for 

the Prevention of Sexual and Domestic Violence, 1991, p.52 
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d. Children and young people are especially vulnerable and are therefore of 

particular concern in cases of sexual abuse. 
 

e. An accused person will be presumed innocent until proven otherwise. 
 

f. Church authority will be committed to seeking justice and providing support for 

both the stated victim and the alleged offender. 
 

g. In cases of sexual misconduct in which legal charges may arise church authority 

will encourage investigation and the determination of responsibility. 

 

POLICY AND PROCEDURE 

a. There will be a Diocesan Response Group whose duty will be to advise the 

Bishop or other appropriate church authority relating to allegations of 

inappropriate sexual behaviour that come to the attention of church authority.  

The areas of responsibility will be investigation, pastoral response, and 

adjudication. 

b. The Diocesan Response Group may make recommendations about dealing with 

all aspects surrounding such allegations, including but not limited to 

recommendations concerning the alleged victim, the family and friends of the 

alleged victim, the alleged offender and the family of the alleged offender, the 

congregation immediately involved, and the other clergy of the diocese. 

c. The membership of the Diocesan Response Group will be three persons:  a) a 

senior priest of the diocese, b) a lawyer who is knowledgeable in the area of 

sexual abuse law, and c) a person, clerical or lay, who is knowledgeable in the 

field of human relationships including sexual abuse.  After consultation with 

Diocesan Council or the Executive, the bishop will appoint the members for a 

three year term.  Members will be eligible for re-appointment. 

d. When a complaint of unethical sexual behaviour by a clergy person becomes 

known to any member of the diocese, such complaint should be reported promptly 

to the bishop.  (If the complaint is against the bishop it should be reported directly 

to the Metropolitan.) 

e. The bishop will then consult with the members of the Diocesan Response Group 

to determine whether more information is needed, and what action needs to be 

taken. 

f. If the alleged victim is a child the bishop and the Diocesan Response Group will 

insure that the complaint is reported to legal authorities as required by provincial 

law. 

g. If the complaint leads to a criminal charge the bishop and Response Group will 

assist the police in all appropriate ways in their investigation. 

h. Unless prohibited by police or court procedures, when allegations come from an 

adult the Response Group will request a written complaint.  Either the Response 

Group as a whole, or its delegate, will meet with the complainant to hear the 

story. The complainant may have an advocate present at the meeting.  The 
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complainant will be assured that it is not necessary to meet the alleged abuser face 

to face.  Such a meeting will not be arranged unless requested by the complainant. 

i. Unless prohibited by police or court procedures, the Response Group, or its 

delegate, will meet with the accused to reveal the written complaint and to hear 

the accused's response.  The accused may have an advocate present at the 

meeting. 

j. If the Response Group thinks it is possible that an abuse has occurred the Group 

will then inform the accused that a) the accused's innocence will be presumed 

until proven otherwise, but b) the accused will be suspended from ecclesiastical 

work temporarily (with pay and without prejudice) until the Group's investigation 

is completed and a decision is made.  The relevant parish or faith community will 

be informed of this action. 

k. The Response Group will make recommendations to appropriate church authority. 

Several options are possible: 

i. Dismiss the case and report to the complainant 

ii. Provide for further investigation 

iii. Recommend disciplinary action (See Canon XVIII of General Synod) 

iv. Advise that criminal charges be laid 

v. Other. 

l. When an accused person is exonerated a public statement to this effect will be 

made and distributed as widely as possible. 

m. If, in the judgement of the Response Group, ministerial ethics have been violated, 

the Group will attempt to help the victim obtain appropriate therapeutic services 

and pastoral care. 

n. The Response Group will also attempt to help the offender obtain appropriate 

therapeutic services and pastoral care.   

o. When appropriate, in the judgement of the Response Group, the bishop will 

inform the parish of the circumstances of the complaint and the subsequent action 

that has been taken.  The bishop will also arrange, if necessary, appropriate means 

to help the parish and diocesan community deal with the situation. 
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DIOCESAN INVESTIGATIVE PROCEDURES FOR COMPLAINTS OF SEXUAL ABUSE 

BY CLERGY 
  

COMPLAINANT AND ACCUSED 
NOTIFIED PUBLIC STATEMENT 

WIDELY DISTRIBUTED 

BISHOP APPROACHES 
ACCUSED ONLY ON 
ADVICE OF POLICE 

COMPLAINT OF SEXUAL 
ABUSE BY CLERGY 

RECIPIENT OF COMPLAINT 
NOTIFIES BISHOP 

RESPONSE GROUP 
ENSURES APPROPRIATE 
PASTORAL CARE FOR ALL 
INVOLVED 

BISHOP MEETS WITH PARISH AS 
SOON AS POSSIBLE AND 

COMMUNICATES WITH THE 
DIOCESE 

IF NO CRIMINAL CHARGE HAS 
BEEN LAID OR NOT PROHIBITED 
BY POLICE OR COURT 
PROCEDURES 

BISHOP AND RESPONSE 
GROUP ASSIST POLICE 

BISHOP INVOKES DISCIPLINARY 
PROCEDURES 

RESPONSE GROUP WILL MAKE 
RECOMMENDATIONS TO 

CHURCH AUTHORITY 

RESPONSE GROUP MEETS WITH 
ACCUSED TO REVEAL WRITTEN 

COMPLAINT AND HEAR 
ACCUSED’S RESPONSE 

RESPONSE GROUP REQUESTS 
WRITTEN COMPLAINT AND 

MEETS WITH COMPLAINANT 

BISHOP CONSULTS 
DIOCESAN RESPONSE 

GROUP 

IF CHILD INVOLVED GROUP 
ENSURES LEGAL 
REPORTING 

IF A CRIMINAL CHARGE 
HAS BEEN LAID 

IF CASE DISMISSED 
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m. STEPS TOWARD ORDINATION VIA SEMINARY TRAINING IN THE DIOCESE 

OF QU’APPELLE20 
 

The Incumbent should give a copy of this guide to any person inquiring 
 

AT PARISH LEVEL: 

a. When a person feels called to the Ordained Ministry, or when a worshiping community 

discerns that a particular person be called from among them to Ordained Ministry, the 

following steps are required: 

i. A consultation takes place between the Incumbent and inquirer. The Incumbent 

informs the Bishop and a meeting between the Bishop and the inquirer is arranged 

no later than November 15th if the inquirer wishes to be considered for the next 

ACPO Conference which usually takes place in the spring. 

ii. Parish Council and/or Vestry must be supportive and in agreement. 

iii. A support group is established by Vestry/Parish Council to assist and guide the 

prospective candidate in the process of discerning, praying and thinking through 

the implications and practicalities of his/her call. 

iv. The Bishop issues the INFORMATION QUESTIONNAIRE to the inquirer. 

v. The Candidate completes the INFORMATION QUESTIONNAIRE and forwards 

it to the Bishop with a curriculum vitae; letters of recommendation from the 

Incumbent, Vestry, the Parish Support Group, and from previous employer(s). 

Names of referees must also be submitted to the Bishop. 

[See the document Procedure Toward Ordained Ministry Via Seminary Training for 

further details. This document is available through the Synod Office.] 
 

AT DIOCESAN LEVEL 

a. The Bishop refers the candidate to the Diocesan Committee on Ordained Ministry, which 

interviews and assesses the candidate and his/her spouse. More than one interview may 

be requested by the Committee. 

b. The Committee, taking into account all recommendations submitted, makes 

recommendations to the Bishop regarding the candidate’s readiness to proceed to the 

Advisory Commission on Postulants for Ordination (ACPO). ACPO determines the 

candidate’s suitability for training for Ordained Ministry. 

c. If a person received a positive recommendation from ACPO he/she will become a 

postulant of the diocese at a time when full-time training is begun. 

d. During training, the Committee On Ordained Ministry keeps a keen interest in the 

postulants’ progress by letter and/or an annual visit. 

e. The final stages leading toward ordination are arranged by the Bishop. The postulant is 

considered to be an ordinand when these plans are completed and confirmed in writing by 

the Bishop. 

[See the document Procedure Toward Ordained Ministry Via Seminary Training for 

further details. This document is available through Synod Office.] 

 

 

20 1997 
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COURTESY GUIDELINES 

A. DEPLOYMENT OF CLERGY & LAY PROFESSIONALS 

 

Preamble 

a. The following guidelines are intended to clarify the expectations and processes whereby a 

priest or lay professional transfers from one jurisdiction to another for both long term and 

short term ministry. The underlying premise is that both sending and receiving bishops 

should be fully involved in initiating the process and managing it through to completion. 

They should be fully informed of all decisions, and never taken by surprise or 

embarrassment. 

b. It is recognized that clergy and lay professionals are ordained or otherwise affirmed for 

ministry in the whole church. They should not be made to feel guilty for considering 

moving to another diocese. No Bishop should keep individual clergy on a protected or 

“untouchable” list permanently. Nevertheless Bishops have the responsibility to share 

with one another whether the welfare of the church really is being promoted by the move 

of an individual priest at any particular time. The timing should feel reasonably right for 

all parties. 

c. Normally Incumbents should not move before completing 4-5 years in their present 

position; for curates and others newly ordained, a period of at least 2 years is a reasonable 

expectation. 

 

 

The following guidelines are recommended: 

 

Inter-Diocesan Transfers 

a. Any Bishop desiring to interview a priest or lay professional, or in responding to an 

applicant for a position from another diocese, should first consult with the Bishop of that 

diocese. 

b. In Dioceses where it is permitted, parishes should be informed that before they can 

approach a person in another diocese, consultation must take place with their own Bishop 

who, in turn, would request permission of the Bishop of that diocese. 

c. Clergy who desire to leave their present diocese and who want to make inquiries before 

submitting their resignation or notice, should first inform their own Bishop and the with 

his/her (written) consent or permission, proceed by approaching Bishops of other 

dioceses not individual parishes. 

d. It is increasingly common for dioceses to advertise vacant positions in the Journal, local 

diocesan papers, or other publications. Such advertisements should always include a 

clause directing all potential applicants first to obtain the permission and blessing of their 

present Bishop before making application. 

e. In the transfer to another diocese, matters to be negotiated by both dioceses include any 

outstanding debts or other obligations, accrued vacation time, date and method of 

announcement of the appointment, exchange of letters of transfer and bene decessit. 
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Short Term or Guest Ministry 

a. Since Bishops bear responsibility for ministry within the diocese, they deserve to be 

consulted before invitations are issued to others from outside the diocese to minister 

within the diocese. 

i. Before Bishops accept invitations into other dioceses, they should ascertain that 

the local bishop has already been notified. 

ii. Before a priest or lay leader is invited into a diocese for parish, diocesan, or other 

recognized ministry events, the local leaders and organizers must seek and obtain 

permission from the Bishop. 

iii. Bishops with theological colleges, seminaries, or faculties of religious studies 

within their dioceses, will seek to affirm and respect the principle of academic 

freedom in these institutions, and encourage a wide spectrum of theological, 

spiritual, and liturgical inquiry into these institutions. At the same time colleges 

should seek to develop a trusting relationship with the local diocese and Bishop, 

and seek to avoid unnecessary embarrassment or confrontation. 
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APPENDIX 1  

A. CHECK LIST FOR APPLICATIONS TO THE MATRIMONIAL COMMISSION 

A. Application Notes: 

1. Applications must be received by the first Wednesday of the month. If not received 

by that date, the application will not be considered until the following month. 

2. There is a possibility of delay if the application is incomplete. The Decree Absolute 

or Certificate of Divorce is essential. 

3. Court documents should be obtainable from the lawyer who handled the divorce, or 

from the court that issued the divorce judgement. 

4. If both applicants are divorced please include copies of the court documents from 

both divorces. 

5. If you were divorced outside of Canada, please contact the Commission Secretary to 

determine what documents are required for the application. 

6. Please include any other material which you think would help the Commission to 

understand your application. 

B. Material Required for All Applications: 

1. Application for Permission to Marry According to the Rites of the Anglican Church 

of Canada. (If both applicants are divorced, please state who is answering the 

questions of pages 4 and 5 of the Application.) 

2. Proposed date for the marriage, if known. 

3. If either applicant has been divorced more than once, a copy of the earlier divorce 

judgement. 

4. Fee of $20.00 (to cover photocopying, postage, and other expenses). 

C. Material required if you were divorced: 

Before June 30, 1986:    After June 30, 1986: 

1. Petition for Divorce   1.   Petition for Divorce 

2. Response or Counter-Petition (if any) 2.   Response or Counter-Petition (if any) 

3. Answer to Counter-Petition (if any) 3.   Answer to Counter-Petition (if any) 

4. Separation Agreement (if any)  4.   Separation Agreement (if any) 

5. Decree Nisi    5.   Judgment 

6. Decree Absolute    6.   Certificate of Divorce 

D. Copies of other judicial proceedings involving the validity of the marriage (if any), 

including an application in a court of law or an ecclesiastical commission to annul the 

marriage. 
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In our ministry in the Diocese of Qu’Appelle many people, clergy and lay, professional and 

volunteer, work in positions of trust.  By this we mean work that gives individuals access to 

money, or to vulnerable people including but not limited to children, youth, seniors, people with 

disabilities, and people in crisis. 

 

As far as possible the diocese must ensure the safety and security of those to whom we minister 

as well as to the safety and security of the volunteers and employees. The June 2001 meeting of 

Diocesan Council therefore requested that a Task Force be struck to develop the necessary 

screening procedures appropriate to particular ministries.   At the January 22, 2005 meeting of 

Diocesan Council several amendments were made to the Diocesan Screening Policy.  The 

revised Screening Policy appears below. 

 

 

 

 

DIOCESE OF QU’APPELLE – SCREENING POLICY 

 
A. Policies 

 
1. One year rule: A prospective volunteer should have been an active member of an 

Anglican parish for at least one year prior to undertaking a ministry involving vulnerable 

persons. 

 

2. When a prospective volunteer has moved from another parish, that former parish will be 

contacted as part of a reference check. 

 

3. Written consent of a parent or a guardian is required for all activities other than Sunday 

morning group ministries that involve children. 

 

4. Wherever practicable, advertisements for positions within a parish should indicate if 

security clearance is required. 

 

5. If Police Checks are required, the Diocesan policy for obtaining these will be followed.  

Any cost pertaining to these security checks will be borne by the Diocese or the 

Congregation as appropriate. 

 

03/8  Diocesan Screening Policy 

 Moved by: James Merrett    Seconded by:    

Carol Adamson 

 

 That the following Diocese of Qu’Appelle Screening Policy 

be adopted and placed in the  Diocesan Regulations for 

immediate implementation at all levels of diocesan life. 
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6. Appropriate training and a probationary period will be a mutually agreed part of any new 

volunteer’s tenure in ministry. 

 

7. Regular supervision and evaluation will be provided, giving appropriate feedback to 

assist volunteers in building their gifts and skills. 

 

 

 

B. Risk Categories 
 

In determining the level of screening required, the following guidelines for types of ministry will 

be used. 
High Risk: Ongoing, intensive or lone interactions with vulnerable persons: (including but not 

limited to, clergy, children and youth trainers or supervisors, pastoral care providers), access to 

money or confidential records (such as treasurer, envelope secretary, signing officers, parish 

secretary, wardens) 

 

Low Risk: Ministries with able bodied adults involving meetings or Sunday morning ministries 

with adults or adult meetings: (such as adult choirs or music groups, greeters, vestry members, 

study groups, support groups, typists) 

 
 

C. Procedures 

 

1. When working with vulnerable people or handling money, volunteers should work in 

pairs.  (When counting money, for their own protection, it is advisable that more than just 

family members be involved.) 

 

2. Groups and outings should be team led when at all possible. 

 

3. All meeting spaces should be open and accessible for unscheduled visits by parents or 

supervisors. 

 

4. A Screening Committee will be established, consisting of the Incumbent or Parish 

Administrator as case may be, and the two (2) elected members from the congregation 

who are elected to the Parish Search Committee. 

 

5. Interviews will be conducted with at least the two members of the parish screening 

committee present. 

 

6.  For those in high risk ministries, the diocese will provide each parish with templates or 

applicable forms for job descriotion, and a completed application will be required.  The 

application form will indicate what will be required in terms of references and Police 

Checks.  The form will also include an acknowledgement that the prospective volunteer 

has read and understood the Diocesan policy on sexual abuse and sexual harassment. 
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7. The application forms and supporting documentation of successful candidates will be 

filed in a secure place.  All documentation of unsuccessful candidates should also be 

kept. 

 

D. Implementation 

 

• High risk personnel are to have completed Police Checks by Lent 2004.  Updates of 

Police Checks are required every five years. High risk personnel are considered to be 

those who have ongoing, intensive or high risk interactions with vulnerable persons as 

indicated in the Risk Categories. 

 

• Vestries (or congregations in multi-point parishes) are to conduct a risk evaluation of 

their low risk personnel beginning in January 2004. 

 

• Regional Deans and Regional Facilitators will be required to supervise and facilitate 

implementations of this process. 
 

 

 

Privacy Policy (June 2015) 
Diocese of Qu’Appelle  

 
1. Why have a privacy policy?  
 
Doing the work of the church occasionally requires members of the church, such as the clergy, vestries 
and administrative staff, and volunteers to collect, use and share personal information. 
 
The Diocese of Qu’Appelle is committed to protect the personal information of parishioners, staff and 
clergy from improper collection, use or disclosure.  We know that the improper use of personal 
information can lead to real harm.  Treating personal information with care and respect also permits us to 
treat everyone fairly and with dignity.  
 
The Diocese of Qu’Appelle Privacy Policy provides the diocese, its parishes, and persons acting on 
behalf of the diocese or its parishes with:   

• Rules and standards to govern the collection, use and disclosure of personal information;  

• Standards for the protection personal information;  

• Direction to support the right of individuals to access personal information about themselves in 
the care and control of the diocese, its parishes, and persons acting on behalf of them; and  

• Useful information to assist parishes and church groups in reinforcing the importance of privacy 
protection in their operations and activities.  

 
2. What is personal information?  
 
Personal information is factual or subjective information, in any form (written, verbal, electronic), which 
can directly or indirectly identify a specific person. It includes but is not limited to: 
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• Name 

• Age  

• Sex 

• Sexual Orientation 

• Race  

• National or ethnic origin  

• Colour 

• Religion  

• Marital Status 

• Physical disability  

• Mental disability  

• Home address 

• Home phone number  

• Personal e-mail address 
Family members’ names 

• Medical records 

• Employee file  

• Personnel evaluations 

• Disciplinary actions 

• Personal identification number 

• Personal opinions or 
comments 

• Social status  

• Income 

• Credit and financial 
information 

• Donation Information  

Personal information does not include the name, title, business address, or business telephone number of 
an employee of an organization.  
 
3. Application of this policy 
 
The Bishop and Diocesan Council are responsible for the approval of the Diocese of Qu’Appelle Privacy 
Policy and any amendments. 
 
This policy applies to all persons who work or volunteer for the Diocese of Qu’Appelle and its parishes.  
This includes all clergy, laypersons, paid and unpaid staff, donors and volunteers.   
 
All personal information collected, used or disclosed by the Diocese of Qu’Appelle, or by a third-party on 
behalf of the by the Diocese of Qu’Appelle, must comply with this Privacy Policy as well as any applicable 
federal or provincial privacy legislation.  
When the Diocese of Qu’Appelle enters into contracts with third parties or contractor, best efforts should 
be taken to ensure the Diocese of Qu’Appelle Privacy Policy is incorporated into those agreements.  
 
Failure to comply with this policy, as well as the improper collection, misuse or disclosure of personal 
information, may result in disciplinary action up to and including dismissal.  
 
4. Chief Privacy Officer 
 
The Bishop of Qu’Appelle will designate a Chief Privacy Officer for the Diocese.  
 
The Chief Privacy Officer will:  

• Prepare guidelines and be available as a resource to parishes on best practices for the protection 
of personal information. 

• Report to the Bishop and Diocesan Council on a regular basis, at least annually, on Diocese 
activities and issues related to the protection of personal information;    

• Coordinate the response to any complaints made to the Bishop, Diocese or parishes regarding 
the handling of personal information;  

• Investigate any instances of mishandling of personal information that is inconsistent with the 
Diocese of Qu’Appelle Privacy Policy;  

• Ensure that regular training on personal information protection is provided to Diocese staff and 
volunteers and provide advice on personal information protection as required;  

• Review the Diocese of Qu’Appelle Privacy Policy every two years and propose amendments to 
the policy as required. The Privacy Officer is responsible for the administrative maintenance of 
the policy and will be consulted on all proposed amendments.   
 

5. Collecting personal information (informed consent) 
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Any person acting for the Diocese of Qu’Appelle or its parishes must obtain the consent of the individual 
prior to collecting, using or disclosing that person’s personal information.  
 
Consent must be “informed consent”. This means that at or before the time personal information is 
collected from an individual, about themselves or someone else, the person collecting the information 
must inform the individual of: 

• the purposes(s) for which the personal information is being collected;  

• whether the personal information is provided voluntarily or must be provided  by law;  

• how the personal information will be used;  

• whether the personal information will be disclosed to any third parties; and 

• any possible consequences of refusing to provide personal information (for example: clergy will 
be unable to complete a marriage or baptismal certificate if the parishioner fails to provide a name 
and address) 
 

6. Consent exceptions 
 
Consent of the individual is not required prior to collection and use personal information where:  

• The personal information is publically available; 

• It is clearly in the individual’s best interests and consent is not available in a timely way;  

• Is its required to investigate a breach of an agreement or contravention of a federal or provincial 
law; 

• It is for journalistic, literary or artistic purposes;  

• Collection and use is required to address an  emergency that threatens an individual's life, health 
or security and consent is not available in a timely way; 

• The collection and use is needed for statistical or scholarly research  
 
Consent of the individual is not required prior to the disclosure of personal information to a third party 
where:  

• The personal information is disclosed to a lawyer representing the Diocese of Qu’Appelle;  

• The personal information is used or disclosed to collect a debt owed to the Diocese of 
Qu’Appelle; or 

• The personal information is disclosed to comply with a subpoena, warrant or court order or to 
comply with an order of a legally authorized government authority. 

 
7. The Need to Know principle 
 
All persons who work or volunteer for the Diocese of Qu’Appelle or its parishes must follow the Need to 
Know principle.  
 
The need to know principle states that personal information must not be accessed by nor shared with a 
person who doesn’t have a legitimate need to know that personal information.  
 
It means personal information must only be collected, used (accessed or reviewed), or disclosed to 
another person if there is legitimate reason to do so to complete business or pastoral work. It also means 
that people must not access or use someone’s personal information for convenience or merely because 
their status or authority permits them to do so. 
 
The Diocese of Qu’Appelle will not use or disclose personal information for purposes beyond why it was 
collected, except with the consent of the individual or as required by law. Personal information will be 
retained only as long as necessary to fulfil the purposes for which it was collected.   
 
8. Personal Information may only be used or disclosed for a legitimate purpose 

 
Personal information may only be used for the purpose(s) it was collected.  
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This means that the use and disclosure of personal information is restricted to a legitimate purpose 
directly related to the purpose for which it was collected. It can be tempting to use personal information 
collected for one reason for another purpose – especially if we think the new purpose will benefit the 
individual. This is not permitted. Anyone who wishes to use personal information for a new of different 
purpose from that for which it was originally collected must seek new, additional consent for the new use.  
 
In some rare circumstances, provincial and federal privacy laws permit exceptions to seeking consent 
prior to the collection, use or disclosure of personal information. The exceptions that apply to the Diocese 
of Qu’Appelle are limited and are restricted to circumstances where informing the individual would result 
in the collection of inaccurate or misleading information, or defeat the purpose or prejudice the use for 
which the information is collected. For example, law enforcement agencies have the right to request 
personal information in order to facilitate criminal investigations. The Diocese will always ask a law 
enforcement agency to provide specific authority to demand the disclosure of personal information. In 
such a case, the Diocese may not be authorized to disclose that such a request has been made.  
 
9. Limit Collection of Personal Information 
 
Only personal information required for providing the services of the church and for operating Diocese and 
parish programs and activities may be collected. The Diocese of Qu’Appelle and its parishes will take all 
reasonable steps to ensure that they do not collect more personal information than is necessary to deliver 
their services and programs. 
 
Whenever possible, personal information will be collected directly from the individual to whom the 
personal information relates - except where the individual otherwise authorizes. 
  
Examples of when personal information is required are:  

• to manage personnel records and human resources needs of clergy and lay employees; 

• to manage an individual’s pension and benefits records;  

• to manage information required for church records (membership and certificates); 

• to manage information required to provide spiritual services (hospital lists);  

• to manage stewardship development and donor information; 

• to identify and communicate with elected members; and 

• to record information to meet specific legal/regulatory requirements (marriage certificates) 
 
10. Ensuring the Accuracy of Personal Information 
 
The Diocese of Qu’Appelle and its parishes must take all reasonable steps to ensure that the personal 
information they collect and use is and continues to be accurate, up-to-date and complete as possible. 
This requirement is intended to minimize the possibility that a decision affecting an individual will be made 
on the basis of inaccurate, obsolete or incomplete information. 
 
When an individual demonstrates the inaccuracy or incompleteness of personal information, the Diocese 
of Qu’Appelle and/or its Parishes will amend the information as required.  
 
11. Ensuring Individual Access to their Personal Information 
 
Each individual has the right:  

• to ask if the Diocese is keeping any personal information about him or her, and to see that 
information; 

• to know how the Diocese collected that information; 

• to know how it is being used;  

• to know to whom it may have been disclosed; and 

• to request correction or removal of and individual’s information from Diocese records. 
 
Upon request, the Diocese of Qu’Appelle will inform an individual of the existence, use and disclosure of 
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his or her personal information, and give the individual access to that information.  
 
In order to access personal information, all requests should be made in writing to the Chief Privacy 
Officer.  Persons requesting personal information should be encouraged to state their request as 
specifically as possible, describing the type of personal information being requested.  
 
The Diocese of Qu’Appelle has the right to refuse a request for access to personal information if:  

• the information is protected by solicitor-client privilege;   

• granting access would reveal the personal information or confidential financial information of 
another party;  

• doing so would reasonably be expected to threaten the safety or security of another individual;   

• the information was collected for purposes related to the detection and prevention of fraud; or 

• the information was generated in the course of a formal dispute resolution process. 
 
12. Keeping Personal Information Safe 
 
The Diocese of Qu’Appelle and its parishes must reasonably protect personal information from loss or 
theft, unauthorized access or copying, unauthorized modification, and unauthorized disclosure, 
regardless of the form in which it is held.  
 
Security safeguards must be appropriate to the sensitivity of the information and in any case, the same 
safeguards a reasonably prudent person would use to protect the personal information. Sensitive 
information, such as financial information, will be stored in manner that limits access to persons who have 
a legitimate reason to access such information to do their work or to deliver specific programs and 
services.  
13. Privacy Complaints 
 
Questions of complainants about this privacy policy or about the collection, use, or disclosure of personal 
information can be directed to the Chief Privacy Officer who can be contacted at:  

Diocese of Qu’Appelle  
Synod Office 
1501 College Avenue 
Regina, Saskatchewan S4P 1B8 
Phone: 306-522-1608 
Email: dio.quappelle@sasktel.net 

 
All complaints should be submitted in writing and specify the nature of the complaint, the relevant date, 
and if applicable, the names of any of the employees or volunteers of the Diocese or parish involved.  A 
person making a complaint should also attach copies of any relevant documents. 
 
The Chief Privacy Officer will verify the identity of the person making the complaint and explain to them 
that, in investigating the complaint, the Privacy Officer may access that person’s information and discuss 
the complaint with other members of the Diocese, as appropriate, in order to investigate and resolve the 
complaint. 
 
In some cases, the Chief Privacy Officer may request further information and documents from the person 
making the complaint and others, as appropriate, in order to investigate and resolve the complaint. 
 
The Chief Privacy Officer will acknowledge receipt of all written complaints (including date of receipt) and 
will respond promptly in writing to all complaints.  The Chief Privacy Officer will attempt to resolve 
complaints in a timely fashion to the mutual satisfaction of the person making the complaint and to the 
Diocese. 
 
The Chief Privacy Officer will inform the person making the complaint, in writing, about the outcome of the 
investigation and the resolution or non-resolution of the complaint.  If the Chief Privacy Officer 
determines, either before or after an investigation, that the complaint is not well-founded, the Chief 
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Privacy Officer will inform the person making the complaint in writing of this decision and the reasons for 
it.  The Chief Privacy Officer will consult with the Bishop, Executive Archdeacon and the Executive Officer 
in each investigation and inform them of the disposition of complaint.  
 
Following the resolution of a complaint, the Chief Privacy Officer will initiate any necessary remedial 
action such as recommending changes in Diocese or parish procedures and training to prevent the 
circumstances which led to the complaint from occurring again.  
 
Diocese and Parish employees and volunteers will cooperate with the Privacy Officer to provide 
documents and information, resolve disputes and amend Diocese procedures as required. 
 
The Chief Privacy Officer will keep records of all privacy complaints, including the details of any 
investigation and the resolution reached.  The Chief Privacy Officer will prepare reports for the Diocese 
about the quantity, nature and resolution or non-resolution of complaints, and any actions taken to 
prevent further valid complaints. 
 
14. Contact Information  
 
For more information about this privacy policy, please contact:  

Diocese of Qu’Appelle  
Synod Office 
1501 College Avenue 
Regina, Saskatchewan S4P 1B8 
Phone: 306-522-1608 
Email: dio.quappelle@sasktel.net   

mailto:dio.quappelle@sasktel.net
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THE DIOCESE OF QU’APPELLE  

The Anglican Church of Canada 
 

OATH OF CONFIDENTIALITY 

 
1) I,  ____________________________  agree that I will 

faithfully discharge my duties as an 

employee/volunteer/contracted service provider for The 

Diocese of Qu’Appelle and will observe and comply with 

all policies and procedures of the Diocese with respect 

to privacy, confidentiality, and security of personal 

information.  (Privacy Policy -June 2015)  

2) Unless legally authorized to do so, I will not use or 

disclose personal information that comes to my knowledge 

or possession by reason of my affiliation with the 

Diocese, including after I cease to be employed at the 

Diocese. 

3) I understand that a breach of this agreement may be just 

cause for termination of my employment or affiliation 

with the Diocese.  

4) I am aware that the General Synod of the Anglican Church 

of Canada has policies and procedures regarding the 

privacy, confidentiality, and security of personal 

information and I understand that it is my responsibility 

to be familiar with the requirements outlined in these 

policies and procedures. 

(www.anglican.ca/help/colophon/privacy/)  

5) I understand that I can refer to the Bishop, or Executive 

Archdeacon for the details of these policies and any 

other information required for me to understand my 

obligations. 

 

 

________________________________________________ 

http://www.anglican.ca/help/colophon/privacy/
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                             Signature 

 

 

________________________________________________ 

                            Print Name 

 

________________________________________________ 

                              Date 

 

 

 


	INTRODUCTION
	HISTORY OF THE DIOCESE OF QU’APPELLE
	The Qu’Appelle Synod Act
	THE CONSTITUTION
	CANON 1- DEFINITIONS
	CANON 2 – THE SYNOD (amended 2015, 2022)
	A. MEMBERSHIP
	B. OFFICERS
	C. MEETINGS OF SYNOD
	D. SESSIONAL COMMITTEES
	E. ELECTIONS

	9. At the informational meeting of Synod, only the following business may be transacted:
	(a) An update on the affairs of the Diocese, presented by the Bishop, or the Bishop’s delegate, as set out in paragraph 2.F.4;
	(b) A presentation on the current financial status of the Diocese; and,
	(c) A question and answer session, in which any member of the informational meeting of Synod may participate.
	10. No motions or other business may be presented at the informational meeting of Synod. If a member attempts to introduce a motion or other business, the Chair shall rule them out of order.
	CANON 3 - SEALS
	A. SEAL OF THE DIOCESE
	B. SEAL OF THE BISHOP

	CANON 4 - THE BISHOP
	A. GENERAL
	B. THE ELECTION OF A BISHOP
	C. CO-ADJUTOR, SUFFRAGAN OR ASSISTANT BISHOP

	CANON 5 - THE BISHOP'S COMMISSARY
	A. WITHIN THE DIOCESE
	B. OUTSIDE THE DIOCESE

	CANON 6 - ADMINISTRATION OF THE DIOCESE
	A. VACANCY IN THE OFFICE OF BISHOP
	B. THE ADMINISTRATOR

	CANON 7 - EXECUTIVE OFFICER
	A. APPOINTMENT
	B. DUTIES

	CANON 8 - DIRECTOR OF ADMINISTRATION
	A. APPOINTMENT
	B. DUTIES

	CANON 9 - DIOCESAN COUNCIL (amended 2022)
	A. MEMBERSHIP
	B. MEETINGS
	C. POWERS OF THE DIOCESAN COUNCIL
	D. AUDITOR
	E. EXECUTIVE COMMITTEE
	F. REMOVAL OR DISQUALIFICATION

	CANON 10 - DELEGATES TO THE GENERAL AND PROVINCIAL SYNOD
	A. ELECTIONS

	CANON 11 - THE CHANCELLOR AND VICE-CHANCELLOR
	A. THE CHANCELLOR
	B. THE VICE-CHANCELLOR

	CANON 12 - THE REGISTRAR
	A. GENERAL

	CANON 13 - BOARD OF TRUSTEES  (amended 2022)
	A. GENERAL

	CANON 14 - THE DEAN
	CANON 15 - ARCHDEACONS
	A. GENERAL
	B. ARCHDEACONRIES

	CANON 16 - DEANERIES AND REGIONAL DEANS  (amended 2015)
	A. REGIONAL DEANERIES
	B. REGIONAL DEANS
	C. DEANERY CONFERENCES
	D. DEANERY CHAPTERS

	CANON 17 - ARCHIVIST
	A. GENERAL

	CANON 18 - DIOCESAN STANDING COMMITTEES & BOARDS  (amended 2017)
	A. GENERAL
	B. COMMITTEE ON ORDAINED MINISTRY
	C. DOCTRINE AND WORSHIP COMMITTEE
	D. ECCLESIASTICAL MATRIMONIAL COMMISSION
	E. THE FINANCE COMMITTEE
	F. INTERCHURCH AND INTERFAITH RELATIONS COMMITTEE
	G. THE LEGISLATION COMMITTEE
	H. THE DIOCESAN ADVISORY COUNCIL OF INDIGENOUS PEOPLES

	CANON 19 - REMUNERATION OF THE CLERGY
	A. STIPEND
	B. HOUSING
	C. PENSIONS AND GROUP INSURANCE
	D. TRAVEL REIMBURSEMENT

	CANON 20 - THE CLERGY
	A. GENERAL
	B. APPOINTMENT

	CANON 21 - PARISHES AND CONGREGATIONS  (amended 2017)
	A. ORGANIZATION
	B. VESTRY AND PARISH COUNCIL
	C. CHURCHWARDENS
	D. MEETINGS OF PARISHIONERS
	E. PARISH AND CONGREGATIONAL FINANCES
	F. MISSIONS (NEW START MINISTRIES)
	G. CHAPELS OF EASE

	CANON 22 - CHURCH PROPERTY
	A. GENERAL
	B. INSURANCE
	C. MEMORIALS AND ORNAMENTS IN CHURCH BUILDINGS

	CANON 23 - MINISTRY BY LAY PERSONS
	A. GENERAL
	B. ORGANIZATIONS

	CANON 24 - HARDING-JACKSON FUND
	CANON 25 - CANONS OF THE GENERAL SYNOD AND PROVINCIAL SYNOD
	A. GENERAL SYNOD
	B. PROVINCIAL SYNOD

	CANON 26 - AMENDMENT OF THE CANONS
	A. GENERAL
	B. PROCEDURE

	CANON 27 - THE QU'APPELLE DIOCESAN HOUSING COMPANY
	CANON 28 - THE COURT OF THE DIOCESE OF QU'APPELLE
	A. CREATION AND CONSTITUTION OF THE COURT OF THE DIOCESE OF QU'APPELLE
	B. JURISDICTION OF THE COURT
	C. COMPLAINT
	D. COMMISSION OF INQUIRY
	E. PROCEDURE AND POWERS OF THE COURT
	F. RIGHT TO APPEAL FROM A DECISION OF THE COURT

	REGULATIONS TO CANON 2
	(1) ELECTION OF DELEGATES AND SUBSTITUTES (Canon 2.A.2)
	(2) YOUTH DELEGATES (Canon 2.A.3)
	(3) RULES OF ORDER AT SYNOD (Canon 2.C.6)
	(4) VOTING AT SYNOD (Canon 2.C.7)
	(5) RESOLUTIONS COMMITTEE (Canon 2.D.3)
	(6) COMMITTEE OF SCRUTINEERS (Canon 2.D.6)

	REGULATIONS TO CANON 4
	(7) THE CATHEDRAL AND THE DEAN (Canon 4.A.5)

	REGULATIONS TO CANON 9
	A. POWERS OF THE DIOCESAN COUNCIL (Canon 9C)
	(8) EXECUTIVE STAFF POSITION - MINISTRY DEVELOPMENT COORDINATOR (Canon 9.C.3)
	(9) MEETINGS OF DIOCESAN COUNCIL (Canon 9B)

	REGULATIONS TO CANON 12
	A. THE REGISTRAR

	REGULATION TO CANON 13
	A. STATEMENT OF INVESTMENT POLICIES AND GOALS

	REGULATION TO CANON 14
	REGULATIONS TO CANON 15
	A. ARCHDEACONS

	REGULATIONS TO CANON 16
	A. REGIONAL DEANS

	REGULATIONS TO CANON 17
	A. THE ARCHIVIST

	REGULATIONS TO CANON 18
	A. DIOCESAN STANDING COMMITTEES

	REGULATIONS TO CANON 19
	A. HONORARIA FOR OCCASIONAL SERVICES (Canon 19.A.1)
	(10) REGULATIONS TO CANON 19.A.5
	(11)  HOUSING (Canon 19B)
	(12) TRAVEL REIMBURSEMENT (Canon 19.D)

	REGULATION TO CANON 20
	A. LICENSING OF RETIRED/RESIGNED CLERGY (Canon 20.A.1)
	B. APPOINTMENT OF CLERGY (Canon 20.B.1)
	C. APPOINTMENT PROCEDURES (Canon 20.B.3)
	D. PRIEST SERVING ON AN INTERIM BASIS (Canon 20.B.4)
	E.  PROCEDURES FOR CLERGY MOVES
	F.  RESPONSIBILITIES OF PARISH OFFICERS
	G. RESPONSIBILITIES OF THE BISHOP
	H. RESPONSIBILTIES OF EXECUTIVE OFFICER
	I. RESPONSIBILTIES OF DIRECTOR OF ADMINISTRATION
	J. RESPONSIBILITIES OF REGIONAL DEAN
	K. RESPONSIBILITIES OF ARCHDEACON
	L. RESPONSIBILITIES OF INCOMING INCUMBENT
	M. MOVING REGULATIONS

	REGULATIONS TO CANON 21
	A. ESTABLISHMENT OF PARISHES AND CONGREGATIONS (Canon 21.A.2)
	B. DISESTABLISHMENT (Canon 21.A.2)
	(13)  PARISH/CONGREGATIONAL RECORDS AND BOOKS (Canon 21.A.3)
	(14) DECLARATION OF ELIGIBLE MEMBER (Canon 21.A.4(c))
	(15) PARISH ROLL (Canon 21.A.4)
	(16) PARISH COUNCIL (Canon 21.B.2(d))
	(17) THE VESTRY (Canon 21.B.3(d))
	(18) CHURCHWARDENS (Canon 21.C.2(b))
	(1)  TREASURERS (Canon 21.E.1(g))
	(2) FAIR SHARES - REGULATION (Canon 21.E.1(e))

	REGULATIONS TO CANON 22
	A. HERITAGE PROPERTY (Canon 22.A.3)
	B. ALLOCATION OF PROCEEDS OF DISPOSITION OF REAL PROPERTY (Canon 22.A.4)
	C.  PURCHASE, CONSTRUCTION, ALTERATION (Canon 22.A.5)
	(3)  MEMORIALS AND ORNAMENTS (Canon 22.C.1)

	APPENDIX
	FORM 1 - CERTIFICATE OF ELECTION OF DELEGATE TO SYNOD
	FORM 2 - CERTIFICATE OF APPOINTMENT OF DELEGATE TO SYNOD
	FORM 3 - CERTIFICATE OF MEMBERSHIP OF SYNOD
	FORM 4 - DECLARATION OF ELIGIBLE MEMBER (Canon 21.A.4(c))
	FORM 5 – SAMPLE LETTERS TO PROSPECTIVE CANDIDATES
	FORM 6 – PRAYERS
	FORM 7 - CHECK LIST FOR CLERGY MOVES
	FORM 8 – DECLARATION OF ELIGIBLE MEMBER
	FORM 9 – NOTICE OF INTENTION TO REMOVE NAMES FROM PARISH ROLL
	FORM 10 – VESTRY DECLARATION
	FORM 11 – CHURCH WARDEN’S DECLARATION
	FORM 12 – FAIR SHARE CALCULATIONS

	LITURGY
	a. RITES AND READINGS - AUTHORIZED SERVICE BOOKS
	b. AUTHORIZED SCRIPTURE VERSIONS
	c. INSTRUCTIONS REGARDING CONFIRMATIONS
	d.  INDUCTIONS
	e. PARTICIPATION OF FRATERNAL ORGANIZATIONS IN THE CHURCH’S RITES FOR CHRISTIAN BURIAL
	f. REPLACEMENT THIRD COLLECT FOR GOOD FRIDAY (BCP)
	g.  LAY DISTRIBUTION OF THE EUCHARIST TO THOSE SHUT-IN OR IN NURSING HOMES

	PASTORAL STANDARDS
	A. CHILDREN AS COMMUNICANTS
	j. APPLICATION OF DIVORCED PERSONS TO MARRY IN THE CHURCH
	k. STATEMENT ON THE ISSUE OF CONFIDENTIAL INFORMATION IMPARTED TO CLERGY
	l. GUIDELINES FOR DEALING WITH ALLEGATIONS AGAINST THE CLERGY OF SEXUAL ABUSE
	m. STEPS TOWARD ORDINATION VIA SEMINARY TRAINING IN THE DIOCESE OF QU’APPELLE

	COURTESY GUIDELINES
	A. DEPLOYMENT OF CLERGY & LAY PROFESSIONALS

	APPENDIX 1
	A. CHECK LIST FOR APPLICATIONS TO THE MATRIMONIAL COMMISSION


